
Plainfield Public Library District 
Regular Board Meeting Agenda 

July 20, 2016 
6:30 P.M. 

Small Meeting Room 

1. Call to Order, Pledge, Roll Call (5 minutes) 

2. Special Recognition
a. Ginny Stephens – 25 Years of Service

3. Public Comment (3-5 minutes per topic) 
a. Trustee Attendance at Community Events

4. Consent Agenda (5 minutes) 
a. June 13, 2016 Special Board Meeting Minutes 2 
b. June 13, 2016 Executive Session Meeting Minutes 3 
c. June 15, 2016 Regular Board Meeting Minutes 4 
d. June 15, 2016 Executive Session Meeting Minutes 6 

5. Approval of Bills Paid and Bills Payables (5 minutes) 
a. Payroll (Tax Escrow) $   221,941.50 
b. General Bills $  286,128.44 
c. Illinois Municipal Retirement Fund $     35,149.16 
d. VALIC (Deferred Compensation) $     4,833.94  
e. Petty Cash $       300.00 
f. Flexible Spending Plan $        285.99 
g. Special Reserve Fund $ .00 
h. TOTAL $548,639.03 7 

6. Committee Reports (10 minutes) 

7. Library Director’s Report (10 minutes)  53 

8. Action Items (30-60 minutes) 
a. Unfinished Business

i. Building and Expansion Planning – Comparison of March 2016 Plan vs.
Preliminary April 2017 Plan

ii. Resolution 2016-2 Making Available Tentative Budget & Appropriation
Ordinance 70 

b. New Business
i. Ordinance 2016-4, 0.02% Building, Sites and Maintenance Fund Levy 80 
ii. Banking Resolution 84 
iii. Audit of Secretary’s Minutes * 
iv. Policy Updates – Job Descriptions 88 
v. Board Packet Production * 

9. Executive Session (10 minutes) 
a. 5 ILCS 120/2 (c) (5) – Purchase or Lease of Real Property

10. Action for Items Discussed in Executive Session (5 minutes) 

11. Adjournment

1



PLAINFIELD PUBLIC LIBRARY DISTRICT 
MINUTES OF SPECIAL BOARD MEETING 

JUNE 13, 2016 

CALL TO ORDER, PLEDGE, ROLL CALL:  The meeting of June 13, 2016, was called to order at 6:30 
p.m. in the Library's Small Meeting Room at 15025 S. Illinois Street.  The Pledge of Allegiance was 
recited. Roll call was conducted.  Present: Gilmore, Miller, Knight, Puetz, Kinley, Andel and Schmidt. 
Absent: None. Staff present: Milavec, Pappas, Maxwell.  Guests present:  John Keister (arrived at 6:35 
p.m. and left at 7:20 p.m.) and Lynn Elam (arrived at 7:30 p.m. and left at 8:10 p.m.) 

PUBLIC COMMENT:   None 

ACTION ITEMS:  
Unfinished Business – Interview of Executive Search Firms 

John Keister & Associates - Keister gave a ten minute intro on his background as a library trustee 
and recruiter.  He has done library searches since 2003 doing 1 or 2 a year.  His most important visit 
will be his first where he finds out what type of leader would thrive here.  He does not recruit to a job 
description, rather finds the right person for the job. Keister doesn’t post job ads, but goes after the 
people who would be a good fit that have no interest in changing jobs.  The use of a website is the 
focus of his search and he can passively track site use.  He is a fan of a regional search because Illinois 
libraries are very different than libraries elsewhere.  No more than two searches are done at a time. 
Keister did indicate it could be an extra challenge to fill this position because of a failed referendum.  
His timeframe covers approximately 3-½ months.   

Lynn Elam Consulting - Elam shared a presentation of her firm.  She was a director for 15 years in the 
Chicagoland area and has 25-30 years of experience understanding how the job functions and the 
strengths and challenges of how libraries function in Illinois.  She has also been a Trustee for Batavia 
for ten years and will utilize a large network to find the right director for us.  It is important that she 
work with us to understand our community and values.  Elam covered where she would look and how 
long it should take.  She conducts only one search at a time and uses many places to advertise and get 
the word out, including social media.  Her timeline is 90-120 days to find a suitable candidate. Elam 
requires no down payment with invoicing for half after the first round of interviews, and the balance 
due after background checks and an offer to accept.   

Both candidates answered a variety of questions.  Both also offer a 1 year “warranty”. 

Proposal for Executive Session – Pappas has reconsidered serving for a longer time as interim 
Director, allowing funds for marketing and consulting.  It is not the best time to be advertising for a 
new director now so a one year time frame gets us to three months after a referendum. The trustees 
have concerns about doing something like this as it means we are going to the ballot without a 
Director.   

ADJOURNMENT TO EXECUTIVE SESSION: Miler moved to adjourn to Executive Session pursuant to 
5 ILCS 120/2(c)(1) – Performance or Compensation of a Specific Employee.  Puetz seconded the 
motion.  All voted yes via roll call vote; motion carried.   

Board adjourned to executive session at 8:25 p.m. and returned from executive session at 8:55 p.m. 

RECOMMENDATION FROM EXECUTIVE SESSION – The proposal for the executive search firm will 
be tabled until the June 15th board meeting.   

ADJOURNMENT:  Kinley moved to adjourn; Schmidt seconded the motion. All voted yes; motion 
carried.  The meeting adjourned at 8:57 p.m.   

Respectfully submitted, Respectfully submitted, 

Debbie Maxwell Vicki Knight 
Recording Secretary Board Secretary 
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PLAINFIELD PUBLIC LIBRARY DISTRICT 
MINUTES OF BOARD MEETING 

JUNE 15, 2016 

CALL TO ORDER, PLEDGE, ROLL CALL:  The meeting of June 15, 2016, was called to order at 
6:30 p.m. in the Library's Small Meeting Room at 15025 S. Illinois Street.  The Pledge of Allegiance 
was recited. Roll call was conducted.  Present: Gilmore, Miller, Knight, Puetz, Kinley and Andel. 
Absent: Schmidt. Staff present: Milavec, Pappas, Maxwell, Lance Agne and Jayne Odegaard (both 
left at 6:33 p.m.). Guests present: Graham Harwood of CCS International  and Don McKay of 
Nagle Hartray (both left at 8:25 p.m.)   

SPECIAL RECOGNITION: The board thanked Jayne Odegaard for 10 years of dedicated service 
to the library.      

PUBLIC COMMENT:  None  
Trustee Attendance at Community Events:  Puetz reported on his attendance at the Village 
Plan Commission meeting.  Miller noted articles in the Library Journal and ILA Reporter.   

CONSENT AGENDA:  Gilmore accepted the May 18, 2016, regular and June 4, 2016, special 
meeting minutes as presented.    

Kinley moved approval of Bills for May in the amount of $220,764.03 as follows: Payroll 
$133,988.56, General Library Bills $55,316.05, IMRF $23,944.50, VALIC (Deferred Compensation) 
$7,250.91, Petty Cash $50.00, Flexible Spending Plan $214.01 and Special Reserve Fund $ .00.   
Andel seconded the motion.  All voted yes via roll call vote; motion carried.            

COMMITTEE REPORTS:  Kinley presented the June 4, 2016, regular and executive session 
Personnel Committee reports.  A written evaluation and Letter of Recommendation have been 
provided for Milavec’s file.  

LIBRARY DIRECTOR’S REPORT: The Library Director’s report was reviewed.  Milavec is working 
on departure transitions. Gilmore thanked Milavec for 15 years of service to the library and noted 
it has been a privilege to work with her.  She was wished good luck in her new position.   

ACTION ITEMS 

A. Unfinished Business  
Building and Expansion Planning – Design Charrette: Nagle Hartray presented their 50K 
expansion concept.  Should we proceed with a one or two story addition?  A one floor addition 
allows for big open adaptable floor plates which make more sense, however, a two story addition 
is a smaller footprint that allows more parking.  We would like to explore YS at grade level due to 
strollers, etc.  YA must also remain with YS.  It was noted that having Circulation removed and 
split off from a drive-up entrance doesn’t function well.  The idea of drive up express lockers and 
a book drop were noted.  Anders Dahlgren of Library Planning Associates concurred that a one 
story addition would be more functional with the two story option definitely harder to staff.   

There is a concern using the building as a cut through and cutting off parking from downtown.  
Schmidt had noted that she would like to see any addition compliment and not be a replica of the 
existing building and feels the one story concept too dense.  McKay’s firm recommendation is to 
focus on staffing and evaluate internal function of the library with the goal to give direction and 
refine options for the next board meeting.  Key stakeholders then need to share their opinions 
with the Board.  Pappas will resend original list. We need to decide how many will be involved at 
a July meeting so we know who to contact.  After review of the list, input should be submitted to 
Pappas by 7/1.  Trustees will note everybody they think and Gilmore and Pappas will review.   

After discussion, the staff and board strongly feel that one story is the way to go.  There will be 
no two story massing.  When approaching stakeholders we are going to say – Here is what we 
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heard and how we addressed it using the top ten complaints and how they were addressed.  It 
was suggested that we might explore a different layout on our land to try to eliminate cut 
through and parking cut-off.   
 
We have to look more closely at parking and perhaps it is worth Gilmore and Pappas talking to 
the Village again for feedback.  McKay will look at the building program and how those changes 
play into this concept.  As far as an exterior design, we will stay as neutral as possible.    
 
Audit Proposals - Puetz moved to engage Lauterbach and Amen for Audit services for a term of 
three years.   Knight seconded the motion.  All voted yes via roll call vote; motion carried.  
 
FY2017 Working Budget – Milavec discussed the benefits changes. Holding the line on benefits 
is huge and there may have to be changes in the future.   
 
Miller moved to approve the FY2017 Working Budget as presented.  Puetz seconded the motion. 
All voted yes via roll call vote; motion carried. 
 
 
B.  New Business 
Kinley moved to approve Ordinance 2016-3 Prevailing Wage Ordinance for Fiscal Year 2016/2017 
as presented.  Miller seconded the motion.  All voted yes; motion carried.  
 
Andel moved to appoint Renee Herbst to serve as IMRF Authorized Agent.  Kinley seconded the 
motion.   All voted yes via roll call vote; motion carried.   
 
Puetz moved to approve the IT Support Contract Renewal from Tech Pro Logic for a term of one 
year in a single payment amount of $55,699 as presented.   Andel seconded the motion.  All 
votes yes via roll call vote; motion carried.   
 
ADJOURNMENT TO EXECUTIVE SESSION: Miller moved to adjourn to Executive Session 
pursuant to 5 ILCS 120/2(c)(1) Performance or Compensation of a Specific Employee.  Andel 
seconded the motion.  All voted yes via roll call vote; motion carried.   
 
Board adjourned to executive session at 8:48 p.m. and returned from executive session at 9:28 
p.m. 
 
Executive Search Firm Proposals – Gilmore indicated that the board is tabling this item for 
future business.   
 
The board has approved Pappas to continue to serve as Interim Library Director until July 1, 2017, 
with flexibility for extension, as necessary.  
 
ADJOURNMENT:  Miller moved to adjourn; Puetz seconded the motion. All voted yes; motion 
carried.  The meeting adjourned at 9:30 p.m.   
 
Respectfully submitted,      Respectfully submitted,   
 
 
    
Debbie Maxwell       Vicki Knight 
Recording Secretary        Board Secretary 
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Plainfield Public Library District 
Interim Director’s Report 

July 14, 2016 
 

Building & Expansion Timeline for Future Planning 
Nagle Hartray will be presenting a comparison of the newest plan vs. the plan that went to 
referendum in March 2016. The Department Heads have provided feedback of the newest 
revised design concept, which was shared with Nagle Hartray on July 13, with hopes that 
they may have enough time to do some tweaking before the board meeting on 7/21.  
 
Planning for the Future Committee 
A new staff committee was formed, Planning for the Future, spearheaded by Head of 
Youth Services, Veronica De Fazio. This diverse group includes at least one person from 
each department.  Some of the items they were tasked with were identifying issues they 
would like to see addressed in a new building design (based on observations and 
comments from patrons) and ways that the community will benefit from a new building 
design (without seeing the newest design). Included in your packet is a report from the 
committee.  
 
Talking Points for the one-on-one Conversations 
I am developing some talking points for the Board that will be distributed at the Board 
meeting.  
 
FSLA Changes Impact Positions 
The Fair Standards Labor Act has undergone a major revision, the first since 2004. These 
changes directly impact two positions: Librarian (8 employees) and the Administrative 
Assistant (1 employee). These positions now no longer meet the criteria to be considered 
exempt. To meet the criteria, the positions must pass a duties test and the salary 
minimum of $47,476, a considerable increase from the previous $23,660 annual salary. 
Because the Librarian position’s salary base is $45,070, all full-time librarian level 
employees, as well as the Administrative Assistant, are now re-classified as non-exempt 
and will be punching in/out using Web Time, our web-based time clock, and adhering to a 
strict 40-hour work week. All other employees in that grade are part-time.  
 
 
Potential Dates for Public Meetings This Fall 
Now that staff have planned fall programming, I have reserved the Small Meeting Room 
for dates this fall for conducting public meetings, as prescribed in the Planning Timeline. I 
would like to see a decision made on which of these the Board would like to consider so 
that this information can be included in the fall newsletter.  The following dates are 
options for public meetings:  
 
Saturday, September 24: 10:00 am 
Tuesday, September 27: 7:00 pm  
Tuesday, October 4: 7:00 pm * 
Saturday, October 8: 10:00 am 
Wednesday, October 12: 7:00 pm  
 
*I will be out of town 
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Foundation News 
The Library Foundation met on July 12 and discussed the options of dissolving and giving 
their assets to the Friends of the Library or whether a merger might be the better option. 
Much depends on whether the FOL are a 501(c)3 or not.  

Audit of Secretary's minutes for the IPLAR 
As a requirement for the Illinois Public Library Annual report, two trustees must volunteer 
or be appointed to conduct an audit of the minutes, which consists of reading through the 
minutes of the past fiscal year and making sure there are minutes for each meeting held in 
that fiscal year (including closed session minutes not yet released to the public), that each 
is signed by the Board Secretary or the Secretary Pro Tem and that Board actions are 
properly recorded in the minutes. The report is due by September 1 so we would request 
that the minutes be reviewed prior to the August 17 board meeting.  

Ordinance 2016-4 Building, Sites and Maintenance 
This agenda item will meet the statutory requirement to pass this ordinance annually, in 
anticipation of levying the 0.02% Building, Sites and Maintenance tax, a portion of the 
total tax levy to be approved later in the year. 

Board Packet Distribution 
Per Board President Carl F. Gilmore’s request, we’d like to discuss how board packets are 
distributed to trustees, re: printing.  In an effort to save some trees and some time on Deb 
Maxwell’s part, can we consider not printing whole packets for all?  

Kona Shaved Ice of North Plainfield 
You may recall that last summer, during Cruise Night, we permitted Kona Shaved Ice’s 
owners Brad and Kristin Schmidt, to set up their truck in front of the Library with 20% of 
the proceeds being donated to the Library. This summer, we had them back for the 
Summer Reading Registration Kick-off and they are returning for the Finish Line event on 
August 6. In mid-June, we agreed to have Kona come out on Mondays from June 20 to 
August 1 for two-hours each time and Kona will give FREE kiddie cups to each child who 
presents their certificate of completion for the reading program. And of course, they sell 
shaved ice too, but again, the Schmidts are committed to giving back to the community, 
so 20% of the proceeds go to the Library. So far, as of 6/27 (there was no visit on 7/4), 
Kona has given back $800 and given out 35 free kiddie cups.  
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PLAINFIELD PUBLIC LIBRARY DISTRICT 
TECHNICAL SERVICES STATISTICAL REPORT FOR 

JUNE 2016 
 

HOLDINGS               
BOOKS        

 May 2016  ADDITIONS DELETIONS  June 2016 
Local History 545  1  0  546 
Reference  1,717  0  (22)   1,695 
Ready Reference 90  2  (1)   91 
Genealogy Reference 277  0  0  277 
Foreign lang. Ref. 39  0  0   39 
Foreign language 2,977  21  (2)  2,996 
Adult   57,785  425  (1,343)  56,867 
Leased Books 3,319  56  0   3,375 
Young Adult 6,754  190  (6)  6,938 
Teen Fiction 4,621  191  (3)  4,809 
Juvenile  55,419  628  (119)  55,928 

Totals  133,543  1,514  (1,496)  133,561 
NONPRINT        

Books on CD 5,079  42  0   5,121 
Books on Tape 0  0  0   0 
MP3  367  2  0   369 
CDs  7,018  24  0   7,042 
Kits  113  0  (2)  111 
Microforms 347  0  0   347 
Video games 179  0  0   179 
Video cassettes 9  0  0   9 
DVDs  12,096  335  (73)  12,358 
Leased DVDs/Blu-rays 21  0  0   21 
Blu-Ray Discs 1,102  12  0   1,114 
Equipment  31  0  0   31 
TOTAL HOLDINGS 159,905   1,929  (1,571)  160,263 

 
 June has always been the busiest month of the year for Tech Services when all the EOY purchases 
coming through the door.  This past month is no exception. 
 Our Summer Reading Program sign-up week’s turnout was a huge success.  My staff and I contributed 
17 hours (June 6th – June 8th) as greeters.  On June 15th, I got to take photographs of the Teen Color Run event, 
which was one of the most action packed events I had ever photographed.   
 On June 2nd and June 21st, I attended the CollectionHQ teleconferences on ESP and grid set-ups.  We 
are all set in terms of using CHQ ESP.  On June 14th, we had a DH meeting.  On June 22nd, I was invited by Ms. 
Highler, the Director of Northlake Public Library, to observe the Tech Services Dept. there at her library.  I 
spent about 3.5 hours with her Tech Services Dept. Head and her staff in order to learn their day-to-day 
operations and basic procedures.  I have sent my recommendations on how to improve Northlake’s TS Dept.’s 
workflow to Ms. Highler via email.  Hopefully, they will find what I suggested helpful. 
 I have completed and met with all of my staff for their annual performance reviews.  I simply cannot 
believe another FY has flown right by.  Overall, it has been a great year in TS and I couldn’t have done it 
without the unconditional support from my dedicated staff. 
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Plainfield Public Library District 
April 2017 Referendum Planning 

Draft Timeline 
 
When What Who 
May 9 Target Cost/Criteria  Board 
May 9 Vision/Values/Purpose 

Building Vision 
OR, DHs, Board 

May 18 Board meeting Discuss/prioritize criteria 
for evaluation of options 

Board 

May 19 to June 14 Develop options for 
Building Vision meeting 
Target Cost/Criteria 

Architect, OR 

June 15 Board meeting Design charrette Architect, OR, Board 
June 16 to July 14 Refine options Architect, OR 
July 15 Options included in Board 

packet 
 

July 20 Board meeting Selection of options for 
conversations (matrix?) 

Board 

July 21 to August 11 One-on-one feedback 
conversations 

Board, key community 
members 

August 12 Feedback included in 
Board packets 

 

August 18 Board meeting Provide direction to refine 
concepts 

Board 

August 19 to September 
16 

Refine concepts Architect, OR 

September 21 Board 
Meeting 

Approve concepts for 
community feedback 

Board 

September 22 to October 
14 

Community feedback 
meetings 

Public, past participants 
invited 

September 22 to October 
14 

One-on-one 
conversations 

Board, key community 
members 

October 14 Feedback included in 
Board packets 

 

October 19 Board meeting 
to December 21 Board 

Finalize plan Board 

January – special meeting 
needed 

Ordinance Board 

January 18 Board meeting   

For April 4, 2017 (Consolidated Election) 
January 17, 2017:  Deadline to adopt an Ordinance calling for a 
referendum; 
  
January 26, 2017:  Deadline to certify the referendum question to the 
County Clerk  
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The process outlined in this schedule assumes that the Plainfield Public Library 
District Board of Trustees will begin on May 9, 2016 to develop a revised plan for 
possible referendum on April 4, 2017. At this meeting, the Board will first address the 
cost and criteria for the revised plan.  

• Is there a “magic number” on cost to target in the development of the plan?
• If so, what are the trade-offs of size vs. parking vs. cost preferred?
• Is there a target for building size?

Next, the Board and management team will review the current Vision for the Library 
from Strategic Plan 2016 and Beyond and participate in two brainstorming exercises 
on the Library’s Values as an organization and its Purpose. With the Vision, Values 
and Purpose of the Library in mind, the group will create a Building Vision to guide 
the decisions of the design process. To inform that discussion, sample Values and 
Purpose Statements will be provided to the Trustees in advance. 

At the May 18 meeting, criteria for evaluation will be discussed, with a goal of 
creating matrices of Service Benefits, Performance and Cost. 

For the June 15 Board meeting, the architect will develop options that meet the 
Cost/Criteria and reflect the Building Vision. At that meeting, Board members will 
participate in a design charrette to provide direction to the architect in refining 
options that fit the Building Vision.  

At the July 20 Board meeting, the Board of Trustees will evaluate the refined options 
according to matrices of Service Benefits, Performance and Cost. This will provide a 
quantifiable means of comparing options and selecting those to be used in 
conversations with key community members and groups to gather feedback. That 
feedback will inform the August Board meeting discussions. 

At the August meeting, the Board will select options to be prepared for presentation 
to the public in September/October. Those concepts will be presented in their 
refined form at the September meeting. 

The refined concepts will be presented to the public and reviewed again by the key 
community members in one-on-one conversations in September/October.  That 
feedback will inform the October Board meeting discussions. 

At the October Board meeting, the Board will provide the architect the final design 
direction and begin the process of final cost analysis with the owner’s representative 
and the finance consultant. 
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Strategic Plan FY2016 and Beyond 
 
Vision & Mission 
 
Vision 
The Plainfield Public Library District provides excellent library services to satisfy the 
educational, informational, entertainment and inspirational needs of community residents 
throughout their lives. The Library is a community center, where residents connect with 
resources, with each other and with their community identity. The Library leverages technology 
and human capital to give residents access to services and resources not only at the Library's 
physical location but also throughout the community in partnership with other organizations and 
via virtual services. The Library is a vibrant and visible presence in the community, making 
residents aware of 21st century library services and our Library's unique character. 
 
Mission 
EDUCATE – CAPTIVATE - CONNECT 
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Planning for the Future Committee Report 

How our patrons will benefit from a new building - this collection of statements is 
based solely on comments the library staff has received from patrons from the time of 
the referendum in March through this June.  

All patrons will benefit from a new building design: 
● That has more comfortable, quiet spaces for recreational reading (for patrons

such as those who currently sit around the atrium) 
● That has many more small study/work spaces
● That has better security measures - more cameras, a working intercom/paging

system and shorter ranges with improved sight lines  to increase the safety of
patrons and their belongings

● That provides Wi-Fi coverage that is consistently strong, stable and secure, as
well as more electrical outlets and plug-ins for devices

● That allows for the space to provide technology such as laptops, tablets, cords,
etc., that can be checked-out for in-house use

● That includes larger bathrooms, family bathrooms and non-gender specific
bathrooms, as well as quiet spaces for families in need (distressed special needs
child, breastfeeding mothers, etc.)

● That allows space for large growth in collections such as movies and music and
includes space for multiple copies and face-out displays

● That has a closed floor plan (no atrium!) and allows for dedicated spaces for
children’s and teen programming spaces

● That has Circulation as the first department upon entry, in a large, roomy foyer
area

● That has a drive-up book drop that allows patrons to drop-off materials without
having to park in the middle of the street

● That provides for a separate staff elevator so that patrons do not have to fight for
stroller or wheelchair/walker space on an elevator with delivery people or staff
with carts

Youth Services patrons will benefit from a new building design: 
● That provides interactive space for STEAM exploration
● That provides a computer room with educational and recreational technology to

suit their needs
● That puts the YS department on the main floor for easy access

Adult Patrons will benefit from a new building design: 
● That provides a quiet, up-to-date computer area with essential technology to

meet personal and professional needs 
● With an elevator close to the entrance making access to the building easy for

older patrons and those with different physical abilities 
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Assistant Director’s Report 
June 2016 

Highlights of activities: 

• Preparations for the transition to Interim Director continued, including delegating some
projects and tasks to Department Heads.

• Two candidates were interviewed for the part-time accountant. A candidate was selected
and the position was offered, however, it was declined. In an effort to expand our candidate
pool, I purchased a membership to IGFOA (Illinois Government Finance Association) and
posted the job ad here, as well as on our website and Facebook page and on bulletin boards
within the Library.

• Head of YS and Head of Reference and I met several times to set-up the parameters for ESP,
the selection planning tool for Collection HQ. We are participating in a contest with CHQ
called Biggest Improver—it involves creating a detailed plan for collection development for
the next year and could result in 50% off our subscription next year.

• End of fiscal year purchases and preparation for financials were completed.
• I completed and conducted reviews for direct reports: Event Coordinator, Marketing

Assistant, ELL Coordinator and Community Liaison.
• I hosted my last Pinnacle OPAC committee meeting. I have asked Reference Librarian Tina

Beaird, to take over my duties on this committee.
• I worked with Community Liaison Tracey Lane and Department Heads to create a plan for

who would be taking on some of the duties of the departing Marketing Assistant, including
taking on some social media posting and PR duties.
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DEPARTMENT REPORTS 
JUNE 2016 

  ADULT SERVICES REPORT 

June 2016   June 2015   
Reference Questions:   2910 Reference Questions:             3729 
Adult Programs Adult Programs 
Book Discussion:  
    Not Your Mama’s Attended:  5 

A Novel Idea               Attended:  16 
Cover to Cover       Attended:   19 

Book Discussion:  
    Not Your Mama’s Attended:   7 

 A Novel Idea Attended:  20 

Programs:           65 Attended: 593 Programs:      51 Attended: 575 

Tech Training:             14 Attended: 17 Tech Training:             15 Attended: 30 

Book-A-Librarian Sessions: 3 Book-A-Librarian Sessions: 1 

Workforce Lab: 5 
Attended: 26 

Workforce Lab:           4 
Attended: 29 

` Total Adult Programs:   73 
Total Adult Program Attendance:            679 Total Adult Program Attendance:          662 

Statistical Breakdown of Reference Questions 

OF NOTE 

• Great stats for the first month of SRP with 1398 adult patrons registering. This compares to
1305 adults in 2015 and 1154 in 2014. You can see in the graph above the corresponding spike
in reference statistics which occurred during the SRP Kick Off from June 6-9.

• R&RS staff have begun meetings to identify core tasks and to develop plans to streamline
services and programs. In addition, Kelly and Tina are serving on the new Planning the Future
library-wide committee. 65



 
• New selection responsibilities were designated for the next fiscal year due to staffing changes. 

Michelle is also working on tying discretionary spending to CollectionHQ collection usage 
analysis. 
 

• Michelle spent much of June on an assortment of end of the fiscal year issues, ranging from 
Pinnacle group purchases to database contracts to budget planning. She, along with the 
departmental selectors, met to sort through problems with the financial statements, trying to 
locate where and when invoices were paid, and from what budget lines.  
 

• The Writing Program Committee (Sam R., Lisa P, Michelle R. and Therese) finalized 
NaNoWriMo planning for the fall. This year we will also be participating in Indie Author Day 
on October 8. Kara is spearheading this program.  
 

• In conjunction with members of the Circulation and Tech Services Departments, our team has 
completed a variety of large-scale end of year collection management projects including creating 
a new Language Learning Collection from the 400s and deassessioning grubby and dead 
materials to allow for FY17 purchases. 

 
• Due to budget cuts, this month we bid farewell to our paid Computer Instructors: Bill Cavallo, 

Amanda Johnson and Sharon Texley. We will miss their excellent instruction and thank them for 
their years of service to our community. 

 
 
 

                             CIRCULATION SERVICES 
 
 
     June 2016    June 2015 
Items Checked Out at Circ. Desk –  33,272     33,551  
Items Checked Out at Self-Checkout –28,142     33,680  
PinDigital Checkout –    3,103     2,550 
Zinio -     254     226 
Freegal -  987 downloads / 2,713 streaming  1308 downloads; 3165 streams 
eRead Illinois -     552     314 
Flipster -     64     N/A didn’t have 
  
Total Checkouts -    69,087     74,794 
New Cardholders Added -   371     580 
Cardholders Deleted -   100     82 
Total Cardholders -    37,247     34,815  
Museum Pass Statistics -   25     33 
 
OCLC / Interlibrary Loan Stats – 
ILL Received from other Libraries-  317     261 
ILL Our Items Sent -    78     70 
 
Circulation Dept.  
Circulation has remained steady during June though the numbers indicate that there was a bit of a drop 
in physical check outs.  I am not sure if this is a reflection of people not using the Library or people 
busy with summer vacations.  Of course, with being short the Summer Pages, staff have still kept quite 
busy helping to sort and organize the items being checked in. 
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Judi & Donna made 154 deliveries, had 83 at the TRIAD Senior Luncheon, visited with 150 seniors at 
St. Mary’s Senior Fair, had 17 at a Harbor Chase event and 12 at the monthly TRIAD program.   Judi 
also attended the monthly Alzheimer Audioconference. 
 
 
 

YOUTH SERVICES 
 
Programs*:  
Program      # Occurrences  Attendance 
 
Storytimes 
Storytime in the Park      3    198 
Wee Read       2    25 
Rock-a-Bye Baby      2    32 
             
Children’s Programs  
Bike Parade       1    23 
Interactive Fairy Tale Adventure    1    19 
Meet, Measure, Race      1    29 
Romp-n-Race       1    26 
Game of Spoons      1    34 
Worm Races       1    36 
Family Movie: Goosebumps     1    11 
 
Children’s Paid Programming   
Wacky Team Game Show Challenge    1    74 
JJC Children’s Theatre The Tortoise and the Hare   1    64 
Juggling Funny Stories      1    98 
Babe Didrikson Zaharias     1    22 
 
Teen Programs            
Taste Test Bugs! Bugs! Bugs     1    11 
Nintendo Wii-U Tournament     1    21 
Teen Color Run      1    55 
Anime and Pizza      1    26 
Black Light Party      1    15 
STEAM: Cardboard edition     1    11 
Paint Chip Art for Teens     1    17 
Multi-needs Teen Board Game Night    1    33 
Game of Spoons      1    9 
 
Teen Paid Programming 
ROBLOX Club      2    16 
    
Subtotal       22    650 
 
 
Special Services (formerly considered Outreach activities) 
Tours/Presentations (at the library for outside groups) 0    0 
Storytimes (at the library for outside groups)   0    0 
Programs for Preschoolers (in community)   7    207 
Programs for Grade School Age Children (in community) 1    75 
Programs for Middle School Age Children (in community)    0    0 
Travel Kits       9    48 67



Subtotal       17    330 
 
TOTAL       39    980 
 
 
Outside Events where staff represented the library           2    
Attendees at events where the library was represented   67 
 
*All programs are presented by YS staff with the exception of the Paid Programming   
 
Summer Reading Registrations 
Wee Readers (Birth-Age 2)   162 
Kids (Age 2 – Grade 5)   1410 
Teens (Grades 6-12)    488 
 
   
Desk Activity 
Reference/Readers Advisory Questions 720 
Informational Questions   461 
Holds Placed for Patrons   214    
Assistance with Technology   267  
Circulation Functions    139  
Program Registration    217 
SRP Logging     398 
 
Staff Activities: 
*Even though it’s our busiest time of the year, the YS department was still able to be out and about in 
the community in June. We had a table at both Movies in the Park, presented storytimes at Panera and 
Peter Rubi, presented programs for the summer classes at Chesterbrook and presented Sensory 
Storytimes at Bonnie McBeth and Liberty Elementary. 
*YS Selectors attended training for the new software product Collection HQ ESP which will assist us in 
making more informed purchasing decisions 
*Veronica worked with Michelle Roubal and Lisa on preparation to begin the Collection HQ Biggest 
Improver Challenge – a total weeding and clean-up of the Library’s entire collection 
*Following last month’s Board meeting, under the guidance of Lisa Pappas, Veronica created the 
Planning for the Future Committee. This committee represents all departments of the library and is 
comprised of staff who work with the public and/or live in Plainfield. The current focus of the 
committee is to create a list of ways in which the public would benefit from a new building based on 
conversations and feedback the staff has been receiving from patrons since the referendum in March.  
 
 

MAINTENANCE 
 

Custodial –  
• Prepared for the new cleaning company to start 6/1 
• Met several times with cleaning company to keep them on track 
 

  
Maintenance –  
• Cleaned and scrubbed SMR chairs and put them back in service 
• Cleaned and scrubbed 6 other staff chairs that match those in SMR- moved these to SMR. Now 

have 12 conference table chairs match 
• Sealed a new leak above the new DVD section 
• Replaced ceiling tiles in DVD section 
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• Secured the fluorescent lights above DVD with new eye bolts and hanging wire
• Assembled new desk chairs for Reference office & 2 extras
• Reload laminator & test
• Replace modesty panels on the 6 SMR tables
• Hang 2 “Thank You Friends” signs
• Pre SRP Kickoff preparations – signs, LMR, LL Lobby set ups
• Weeded front of the house
• Cleaned  Garage and shed
• Created wood storage in one side of the shed to store word for projects
• Removed cobwebs and spider nests from staff entry area outside
• Organized garage  area
• Replaced both coin box locks on sanitary product dispensers located in the public women

restrooms
• Painted staff entrance door
• Replaced laminate trim on reference desk drawer
• Cut PVC pipes, wood, painted wood, did drawing, & assembled structure for Children’s Meet,

Measure & Race program  on June 20th

• Hosed down house porch, garage, shed, scrubbed picnic tables & removed garbage from Teen
Color Powder Run

• Removed Buttercups from small white wood planters & planted under tree by park bench by
front entrance

• Planted petunias in 3 small white wood planters in front of library
• Poured water in all floor, sink and water fountain drains and flushed them
• Picked up new cabinet for REF OFFICE and assembled it.  6/23/16
• Exterior canopy lights were replaced on North and South canopy
• Flag Light replaced with LED
• Two entry can lights converted to LED
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Resolution No. 2016-2 
FISCAL YEAR JULY 1, 2016 to JUNE 30, 2017 

RESOLUTION OF THE BOARD OF TRUSTEES OF 
THE PLAINFIELD PUBLIC LIBRARY DISTRICT, 

WILL AND KENDALL COUNTIES, ILLINOIS 
APPROVING PREPARATION AND MAKING AVAILABLE 

A TENTATIVE BUDGET AND APPROPRIATION ORDINANCE 

WHEREAS, the Board of Library Trustees (the "Board") of the Plainfield Public 
Library District, Will and Kendall Counties, Illinois (the "District") desires to prepare and 
make conveniently available to the public the District's Tentative Budget and 
Appropriation Ordinance for the District's fiscal year beginning July 1, 2016 and ending 
June 30, 2017. 

NOW, THEREFORE, BE IT RESOLVED that the Tentative Budget and 
Appropriation Ordinance of the Plainfield Public Library District, Will and Kendall 
Counties, Illinois for the fiscal year beginning July 1, 2016 and ending June 30, 2017 shall 
be prepared and made conveniently available for public inspection at the library facilities 
at 15025 South Illinois Street, Plainfield, Illinois, by the Board's Treasurer and the Library 
Administrator not less than thirty (30) days before the public hearing on such Tentative 
Budget and Appropriation Ordinance, which public hearing is to be held as and at a 
Special Board Meeting of the District, notice of which is given by the posting hereof, at 
6:00 p.m. on Wednesday, September 21, 2016 at the library facilities at 15025 South 
Illinois Street, Plainfield, Illinois and published notice of which public hearing shall also 
be given at least thirty (30) days before such public hearing, as provided by law. 

FURTHER RESOLVED that the Resolution shall be effective upon its approval, 
posting and publication, as provided by law. 

Passed by the Board of Library Trustees of the Plainfield Public Library District, Will 
and Kendall Counties, Illinois this 20th  day of July, 2016 by a vote of: 

AYES:  ___________________________________________________ 

NAYS:  ___________________________________________________ 

ABSENT:  ____________________________________________________ 

Approved this 20th day of July, 2016. 

____________________________________ 
President, The Board of Library Trustees of the 
Plainfield Public Library District, 

Attest:  Will and Kendall Counties, Illinois 

_________________________________________ 
Secretary, The Board of Library Trustees 
of the Plainfield Public Library District, 
Will and Kendall Counties, Illinois 
(SEAL) 
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(PLAINFIELD PUBLIC LIBRARY DISTRICT, WILL AND KENDALL COUNTIES, ILLINOIS - 
BUDGET AND APPROPRIATION HEARING NOTICE - TO BE PUBLISHED IN A 
NEWSPAPER PUBLISHED IN THE DISTRICT BY 30 days before September 21, 2016 
board meeting. 

LEGAL NOTICE 

Notice is hereby given that a public hearing will be held on the Tentative Budget 
and Appropriation Ordinance for the fiscal year of July 1, 2016 through June 30, 2017 for 
the PLAINFIELD PUBLIC LIBRARY DISTRICT, WILL AND KENDALL COUNTIES, ILLINOIS, 
at 15025 South Illinois Street, Plainfield, Illinois at 6:00 p.m. on Wednesday, September 
21, 2016.  Copies of the Tentative Budget and Appropriation Ordinance for said fiscal year 
will be available at least thirty days before said public hearing for public inspection at the 
Plainfield Public Library District facility at 15025 South Illinois Street, Plainfield, Illinois 
60544 during regular business hours. 
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STATE OF ILLINOIS ) 
) SS. 

COUNTY OF WILL ) 

SECRETARY'S CERTIFICATION OF RESOLUTION 

I, the undersigned, do hereby certify that I am the duly elected, qualified and acting 
Secretary of the Plainfield Public Library District, Will and Kendall Counties, Illinois (the 
"District"), and that as such official I am the keeper of the records, files and seal of The 
Board of Library Trustees of the District (the "Board"). 

I do further certify that attached hereto is a full, true and complete copy of 
Resolution No. 2016-2, fully entitled 

FISCAL YEAR JULY 1, 2016 to JUNE 30, 2017 
RESOLUTION OF THE BOARD OF TRUSTEES OF 

THE PLAINFIELD PUBLIC LIBRARY DISTRICT, 
WILL AND KENDALL COUNTIES, ILLINOIS 

APPROVING PREPARATION AND MAKING AVAILABLE 
A TENTATIVE BUDGET AND APPROPRIATION ORDINANCE 

which Resolution was duly passed and adopted by the Board at a meeting of the Board 
held on July 20, 2016, and approved by the President of the District on July 20, 2016 and 
said Resolution has been duly filed with the undersigned as acting Secretary of the District 
and is in full force and effect as provided therein. 

I do further certify that the deliberations of the Board on the adoption of said 
Resolution were conducted openly, that the vote on the adoption of said Resolution was 
taken openly, that said meeting was called and held in strict compliance with the 
provisions of the Open Meetings Act of the State of Illinois, as amended, and with the 
provisions of the Public Library District Act of 1991, as amended, and that the Board has 
complied with all of the provisions of said Acts and with all of the procedural rules of the 
Board. 

IN WITNESS WHEREOF, I hereunto affix my official signature and the seal of the 
District this 20th day of July, 2016. 

_____________________________________ 
Secretary, The Board of  
Library Trustees of the  
Plainfield Public Library District, 
Will and Kendall Counties, Illinois 
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BUDGET AND APPROPRIATION ORDINANCE 

ORDINANCE NO. 2016-5 

PLAINFIELD PUBLIC LIBRARY DISTRICT 
WILL AND KENDALL COUNTIES, ILLINOIS 

FISCAL YEAR JULY 1, 2016 to JUNE 30, 2017 

This Ordinance constitutes the Budget and Appropriation Ordinance for the Plainfield Public Library 

District, Will and Kendall Counties, Illinois, for the fiscal year beginning July 1, 2016 and ending June 30, 

2017. 

Be It Ordained by the Board of Library Trustees of the Plainfield Public Library District, Will and 

Kendall Counties, Illinois, as follows: 

SECTION 1.  The following budget and appropriations containing an estimate of receipts and 

expenditures be and the same are hereby adopted as the Budget and Appropriation Ordinance for the fiscal year 

beginning July 1, 2016 and ending June 30, 2017. 

The Board of Library Trustees caused to be prepared in tentative form a Budget and Appropriation 

Ordinance which Ordinance was conveniently available for public inspection for at least thirty (30) days prior 

to adoption of this Ordinance.  

A public hearing as to such tentative Budget and Appropriation Ordinance was held on September 21, 

2016, and notice of said hearing was given at least thirty (30) days prior to adoption of this Ordinance.   

CORPORATE FUND 

Estimated Receipts 

Cash on hand on July 1, 2016 $1,000,000 

General Property Tax Levy $6,100,000 

Miscellaneous/Grants/Other Taxes/Reserves $500,000 

Developer Contributions $500,000 

Total   $8,100,000 
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Estimated Expenditures 

Salaries  $ 3,853,198 
Health/Life/Dental Insurance/Employee Benefits  316,178 
Professional Development/Travel/Membership Dues  85,680 
Payroll/Accounting Services  19,845 
Legal/Consulting Services 16,800 
Technology Services 403,845 
Office Supplies 136,080 
Technical Processing Supplies  47,145 
Postage/Printing 21,525 
Public Relations 168,000 
General Operating/Corporate Contingency  126,000 
Equipment/Furnishings 84,000 
Programs/Outreach 98,910 
Print Materials 457,170 
Non-Print Materials 383,145 
Database Licensing  192,990 
Property/Development  145,000 
New Growth Expenses  145,000 
Fund Transfers 145,906 

Total Estimated Expenditures  $ 6,846,416 

Estimated Cash on hand on June 30, 2017 $ 1,253,584 

The foregoing estimated expenditures are appropriated for corporate purposes from the general property tax 

levy and from proceeds of a special tax for the Working Cash Fund (listed below).  

WORKING CASH FUND 

Estimated Receipts 

Cash on hand on July 1, 2016 $      26,800 

Working Cash Fund Tax Levy 0 

 Total  $     26,800 

Estimated Expenditures 

Transfer to Corporate Fund $     26,800 

Estimated cash on hand on June 30, 2017 $      -0- 

The foregoing expenditures are appropriated from the Working Cash Fund and Corporate Fund. 
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SPECIAL RESERVE FUND 

Estimated Receipts 

Cash on hand on July 1, 2016    300,000 

Interest/Transfers/Contributions 1,250,000 

Grants  2,500,000 

Total  $   4,050,000 

Estimated Expenditures 

Capital Expenditures 3,000,000 

Property Acquisition/Construction/ 
   Expansion/Related Professional Fees    900,000 

 Total  $   3,900,000 

Estimated cash on hand on June 30, 2017        150,000  

The foregoing expenditures are appropriated from the Special Reserve Fund for the purposes stated. 

BUILDINGS AND EQUIPMENT FUND -- .02% SPECIAL TAX LEVY 

Estimated Receipts 

Cash on hand on July 1, 2016 $      567,500 

Receipts from .02% Special Tax Levy for the purchase 
of sites and buildings, the construction and equipment  
of buildings, the rental of buildings required for library 
purposes, and maintenance, repairs, and alterations of  
library buildings and equipment. 496,947 

Interest 20,000 

 Total  $   1,084,447 

Estimated Expenditures 

Custodial Services 72,000 
Maintenance Agreements/Building and Property 46,000 
Repair, Replacement, Buildings and Property 190,000 
Maintenance Supplies/Building and Property 40,000 
Utilities/Disposal 118,720 
Building, Site Maintenance Contingency 40,000 
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Equipment & Tools 12,000 

 Total  $ 518,720 

Estimated cash on hand on June 30, 2017 565,727 

The foregoing expenditures are appropriated from the proceeds of a Special Tax Levy for the purposes stated. 

AUDIT FUND 

Estimated Receipts 

Cash on hand on July 1, 2016  $      12,200 

Receipts from Special Tax Levy for audit expenses  14,724 

 Total  $    26,924 

Estimated Expenditures 

Audit Expenses $    16,197 

Estimated cash on hand on June 30, 2017 $    10,727 

The foregoing expenditures are appropriated from the proceeds of a Special Tax Levy for audit expenses. 

ILLINOIS MUNICIPAL RETIREMENT FUND 

Estimated Receipts 

Cash on hand on July 1, 2016 $     304,000 

Receipts from Special Tax Levy for Illinois 
  Municipal Retirement Fund expenses 506,149 

 Total $    810,149 

Estimated Expenditures 

Contributions to Illinois Municipal Retirement Fund $   404,788 

Estimated cash on hand on June 30, 2017 $   405,361  

The foregoing expenditures are appropriated from the proceeds of a Special Tax Levy for the purpose of 

contributions to the Illinois Municipal Retirement Fund. 
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SOCIAL SECURITY FUND 

Estimated Receipts 

Cash on hand on July 1, 2016 $    201,000 

Receipts from Social Security Tax Levy 372,526 

 Total  $   573,526 

Estimated Expenditures 

Contributions to Social Security    $   287,562 

Estimated cash on hand on June 30, 2017 $   285,964 

The foregoing expenditures are appropriated from the proceeds of a Special Tax Levy for the purpose of 

contributions to Social Security. 

LIABILITY INSURANCE, WORKER’S  
COMPENSATION INSURANCE AND RISK MANAGEMENT FUND 

Estimated Receipts 

Cash on hand on July 1, 2016 72,000 
Receipts from Special Tax Levy for liability 
  insurance expenses 40,492 

 Total  $   112,492 

Estimated Expenditures 

Unemployment Compensation Insurance $     3,000 
Government Crime Insurance  3,600 
Property and Liability Insurance 36,050 
Worker's Compensation Insurance 13,850 
Liability Contingency 55,992 

 Total  $ 112,492 

Estimated cash on hand on June 30, 2017 0 

The foregoing expenditures are appropriated from the proceeds of a Special Tax Levy for the purposes stated. 
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SUMMARY OF APPROPRIATIONS BY FUND 

Corporate Fund  $  6,846,416 

Working Cash Fund 26,800 

Special Reserve Fund 3,900,000 

Buildings and Equipment Fund 518,720 

Audit Fund 16,197 

Illinois Municipal Retirement Fund 404,788 

Social Security Fund 287,562 

Liability Insurance Fund  112,492 

Total Appropriations $ 12,112,975 

SECTION 2.  All unexpended balances of any item or items appropriated in this Ordinance may be 

expended in making up any insufficiency in any other item or items in the same general appropriation. 

SECTION 3.  The invalidity of any item or section of this Ordinance shall not affect the validity of the 

whole or part thereof.  

SECTION 4.  All Ordinances or parts of Ordinances conflicting with any provision of this Ordinance 

be and the same are repealed.   

SECTION 5.  The Board of Library Trustees established a Special Reserve Fund and the unexpected 

balances from the proceeds received from library taxes may be accumulated in the Special Reserve Fund.   

SECTION 6.  This Ordinance shall be in full force and effect from and after passage and approval. 
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PASSED by the Board of Library Trustees this 21st day of September, 2016. 

AYES: 

NAYS: 

ABSENT: 

President, Board of Library Trustees, 
Plainfield Public Library District, 
Will and Kendall Counties, Illinois 

ATTEST: 

Secretary, Board of Library Trustees, 
Plainfield Public Library District,  
Will and Kendall Counties, Illinois 

(SEAL) 
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PUBLIC NOTICE 

Public notice is hereby given that, by Ordinance No. 2016-4 adopted on July 20, 2016, the Board 

of Library Trustees of the Plainfield Public Library District determined to levy an additional tax of 0.02% 

of the value of all taxable property in the District, as equalized or assessed by the Department of Revenue, 

for the purchase of sites and buildings, the construction and equipment of buildings, the rental of buildings 

required for Library purposes, and maintenance, repairs and alterations of Library buildings and equipment, 

said levy to be effective for the 2016-2017 fiscal year.  The text of said Ordinance is set forth below. 

The question of levying said tax shall be submitted to the electors of the District if a petition is filed 

with the Board signed by not less than 4,447 registered voters in the District asking that the question of 

levying said 0.02% tax be submitted to the electors of the District.  Said Petition must be filed within thirty 

(30) days after publication of this Public Notice.  The date of the prospective referendum is April 4, 2017.  

_________________________ 
Vicki M. Knight, Secretary 
Board of Library Trustees 
Plainfield Public Library District 
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ORDINANCE NO. 2016-4 

(Levy of .02% Building and Maintenance Tax) 

WHEREAS, Illinois Statutes authorize the Library Trustees to levy a special tax in addition to the 

annual Public Library District tax for the purchase of sites and buildings, maintenance, equipment, and 

other purposes; and 

WHEREAS, the amount of said special tax is .02% of the value of all taxable property in the District 

as equalized or assessed by the Department of Revenue; and 

WHEREAS, the Library Trustees deem it advisable and necessary to levy said special tax for the 

2016-2017 fiscal year. 

NOW, THEREFORE, BE IT ORDAINED, by the Board of Library Trustees of the Plainfield 

Public Library District that: 

SECTION 1:  For the purchase of sites and buildings, the construction and equipment of buildings, 

the rental of buildings required for Library purposes, and maintenance, repairs, and alterations of Library 

buildings and equipment, a special tax of .02% of the value of the taxable property in the District, as 

equalized or assessed by the Department of Revenue, shall be and is levied for the 2016-2017 fiscal year. 

SECTION 2: Notice of the adoption of this Ordinance shall be published in accordance with 

Illinois Statutes. 

SECTION 3: This Ordinance shall be in full force and effect from and after its adoption.  

Adopted this 20th day of July, 2016 pursuant to roll call vote as follows: 

VOTES (By Trustee last name) 

AYES:  ____________________________________________________ 

NAYS:  ____________________________________________________ 

ABSENT: ____________________________________________________ 

ABSTAIN: ____________________________________________________ 
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APPROVED: 

___________________________________ 
Carl F. Gilmore, President 
Board of Library Trustees 
Plainfield Public Library District 

ATTEST: 

_______________________________ 
Vicki M. Knight, Secretary 
Board of Library Trustees  

             Plainfield Public Library District 
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STATE OF ILLINOIS ) 
)  SS. 

COUNTY OF WILL ) 

CERTIFICATE OF AUTHENTICITY 

I, Vicki M. Knight, the duly qualified and acting Secretary of the Board of Library Trustees of the 

Plainfield Public Library District, Will and Kendall Counties, Illinois, and the keeper of the records 

thereof, hereby certify that attached hereto is a true and correct copy of an Ordinance entitled: 

ORDINANCE NO. 2016-4 

LEVY OF .02% BUILDING AND MAINTENANCE TAX 

adopted at a regular meeting of the said Board of Library Trustees held on July 20, 2016. 

__________________________________ 
Vicki M. Knight, Secretary 
Board of Library Trustees  

Date signed:  July 20, 2016  

(Library Seal) 
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Policy Changes – Exempt to Non-Exempt per FLSA Exempt Classification 

JOB TITLE:   REFERENCE AND READER SERVICES LIBRARIAN 

DEFINITION STATEMENT:  

Under the supervision of the Head of Reference and Reader Services performs 
professional work involving collection development, reference and reader advisory 
and library instruction to patrons.  Serves as person in charge.  This is a non-exempt 
position.   

JOB TITLE: TEEN LIBRARIAN 

DEFINITION STATEMENT:  

Under the supervision of the Head of Youth Services, performs professional work 
involving collection development, reference and reader advisory and library 
instruction to patrons, with an emphasis on Teens.   Serves as person in charge.  This 
is a non-exempt position.   

JOB TITLE:   YOUTH SERVICES LIBRARIAN 

DEFINITION STATEMENT:  

Under the supervision of the Head of Youth Services, performs professional work 
involving collection development, reference and reader’s advisory, programming and 
library instruction to patrons.  Serves as person in charge. This is a non-exempt 
position.   

JOB TITLE:  ADMINISTRATIVE ASSISTANT 

DEFINITION STATEMENT:  

Under the administration of the Library Director, responsible for a professional 
variety of work related to human resources, purchasing, record retention, 
correspondence,  and serves as recording secretary to the board.  This is a non-
exempt position.   
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