Plainfield Public Library District
Regular Board Meeting Agenda
June 15, 2016
6:30 P.M.
Small Meeting Room
1.

Call to Order, Pledge, Roll Call

(5 minutes)

2. Special Recognition
a. Jayne Odegaard – 10 Years of Service
3. Public Comment
a. Trustee Attendance at Community Events

(3-5 minutes per topic)

4. Consent Agenda
(5 minutes)
a. May 18, 2016 Regular Board Meeting Minutes
b. June 4, 2016 Special Board Meeting Minutes
5. Approval of Bills Paid and Bills Payable
a. Payroll (Tax Escrow)
b. General Bills
c. Illinois Municipal Retirement Fund
d. VALIC (Deferred Compensation)
e. Petty Cash
f. Flexible Spending Plan
g. Special Reserve Fund
h. TOTAL

(5 minutes)
$ 133,988.56
$
55,316.05
$ 23,944.50
$
7,250.91
$
50.00
$
214.01
$
.00
$ 220,764.03

6. Committee Reports
a. Personnel Committee

(10 minutes)

7.

(10 minutes)

Library Director’s Report

8.

Action Items
(30-60 minutes)
a. Unfinished Business
i. Building and Expansion Planning – Design Charrette
ii. Audit Proposals
iii. Executive Search Firm Proposals
iv. FY2017 Working Budget
b. New Business
i. Ordinance 2016-3 Prevailing Wage Ordinance
ii. Appointment of IMRF Authorized Agent
iii. IT Support Contract Renewal

9.

Executive Session
(10 minutes)
a. 5 ILCS 120/2 (c) (1) – Performance or Compensation of a Specific Employee

10.

Action for Items Discussed in Executive Session

11.

Adjournment

1

(5 minutes)

PLAINFIELD PUBLIC LIBRARY DISTRICT
MINUTES OF BOARD MEETING
MAY 18, 2016
CALL TO ORDER, PLEDGE, ROLL CALL: The meeting of May 18, 2016, was called to order at
6;30 p.m. in the Library's Small Meeting Room at 15025 S. Illinois Street. The Pledge of Allegiance
was recited. Roll call was conducted. Present: Gilmore, Miller, Knight, Puetz, Kinley, Andel and
Schmidt. Absent: None. Staff present: Milavec, Pappas, Maxwell; Agne (left at 7:17 p.m.), Jackson
(left at 8:55 p.m.); Guests present: Judy Bigsby, Alba Jensen, Nancy Maynard and Donna Morrow
- Friends of the Library (all Friends left at 7:07 p.m.); Graham Harwood of CCS International
PUBLIC COMMENT: Puetz reported that he attended one Village Planning meeting as the
second was cancelled. A new chair has been appointed and there are two open commissioner
spots. Kinley and Gilmore, along with library staff Stephens and Beaird, have been conducting 3rd
grade historical walking tours downtown for 1400 students. Miller attended the Plainfield Central
High School awards ceremony presenting a Rotary scholarship. She commented it is good to
know we are on track to help students by providing programming.
CONSENT AGENDA: President Gilmore accepted the April 20, 2016 regular and May 9, 2016
special meeting and executive session board meeting minutes as presented and authorized
opening and destruction of audio tapes for May 21, 2014 and July 16, 2014 executive session
minutes.
Miller moved approval of Bills Paid and Bills Payable for April in the amount of $221,277.68 as
follows: Payroll $138,367.72, General Library Bills $56,593.82, IMRF $23,874.17, VALIC (Deferred
Compensation) $2,416.97 Petty Cash $25.00, Flexible Spending Plan $ .00 and Special Reserve
Fund $ .00. Puetz seconded the motion. All voted yes via roll call vote; motion carried.
COMMITTEE REPORTS: Kinley presented the April 25, 2016, Personnel Committee meeting and
executive Personnel Committee reports. A June 4th meeting was set at 11:30 a.m. for the
Personnel Committee to review the Director’s evaluation.
LIBRARY DIRECTOR’S REPORT: The Library Director’s report was reviewed. Milavec thanked
the board/staff for the outpouring of support as it was a difficult decision to accept her new
position. Milavec is working on the transition. At this time she does not see a reason for the
Finance Committee to meet as all changes have been discussed at the full board level. Pappas
reported on changes to Summer Reading and the Finale this year. Miller noted 3k new
cardholders were added since last year and is not sure how to accommodate services without
spending more money.
ACTION ITEMS
A.

Unfinished Business

Building and Expansion Timeline for Future Planning:
Target Cost/Criteria for Evaluation
Harwood is not convinced that the consultant advice was totally accurate in that the Trustees
were hardly able to do anything. We need to look at our messaging carefully, developing a key
message, and define what the trustee’s role will be. We also need to look at the organization of
the Citizens Committee.
Andel inquired if we are moving forward? It is recognized that we must focus and all be
committed and we must identify people to talk to face-to-face. Each of the board members
were polled as to their feelings. Knight and Andel felt more exploration was needed. We need to
figure out what resonates with the community and the need and not focus on the wrong thing or
negativity. After extensive discussion the board unanimously came to the consensus that we
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should move forward in April 2017. Each of the board members ranked the eight building vision
items. Harwood will gather data and compile results.
Supplemental Authorization of Services – Nagle Hartray Architects The consensus is renovation is the way to go. Schmidt indicated this is not the preferred path as
this will be a very difficult process, but since we can’t convey to the community what we want,
we have to give them something they will accept. Schmidt warned there will be issues with any
renovation.
All are in consensus for building guidelines of $25M and a 50K square foot building, to be given
to the architect. Schmidt feels we have to tell them we need two options/schemes. One is to
blend and one is for distinction. This uses a variation on schemes using creative connections,
Miller moved to approve the Supplementation Authorization of Services by Nagle Hartray
Architects in the amount of $50,000 with notations as discussed made by Gilmore prior to
execution. Puetz seconded the motion. All voted yes via roll call vote; motion carried.
A.

New Business

Six firms have been identified for a Director search. All have done searches in RAILS during the
past year. Pappas noted that she doesn’t think there has been a library that hasn’t used a search
firm in the area. Since this seems the logical choice, Milavec will help us move forward with this
process. A meeting was set for 10:30 a.m. on Saturday, June 4th to review submissions.
Interviews of selected firms will occur on June 13th starting at 6:30 p.m. in the Original Library
room. Gilmore and Milavec will work on a scoring matrix for that meeting.
Miller moved to approve the RFP for the Library Director Search as presented. Puetz seconded
the motion. All voted yes; motion carried.
Pappas explained her proposed offer to focus on keeping the Library afloat and assist behind the
scenes for referendum planning until a Director is in place. We will need additional referendum
support.
Miller moved to appoint Pappas as Interim Library Director per her proposal, starting July 15th
through the hire date of a permanent executive director. All voted yes via roll call vote; motion
carried.
The board concurred with the recommendation of the Personnel Committee that the Salary
Schedule for 2017 be accepted as presented. Milavec will include this recommendation in the
Final Working Budget.
The trustees are in agreement with the current draft of the Working Budget with changes as
noted by Milavec. There is an inclusion for a contingency for an Executive Search firm and a
placeholder for a Director salary as discussed at the last Personnel meeting. The final Working
Budget will be presented next month.
Miller moved to approve Ordinance 2016-2 as presented entitled Public Meetings Ordinance of
the Plainfield Public Library District Will and Kendall Counties, Illinois for Fiscal Year July 1, 2016
to June 30, 2017. Puetz seconded the motion. All voted yes via roll call vote; motion carried.
Miller moved to approve nonresident fee card participation for FY 16/17 using the tax bill method.
Puetz seconded the motion. All voted yes; motion carried.
Agne reviewed the five bids that were submitted at the bid opening for Janitorial services and
gave his recommendation. The term of contract will be for one year with a one year renewal with
bonding per the RFP of $1M/$3M. References have been checked.
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Schmidt moved that Best Quality Cleaning be used for cleaning in the annual amount of $27,120
pursuant to the RFP and proposal submitted. Miller seconded the motion. All voted yes via roll
call vote; motion carried.
Judy Bigsby made a presentation to the board requesting closing the library on the Wednesday
evening before the August book sale. There were questions regarding staff during this event and
donations for the silent auction.
Knight moved to approve closing on August 24th at 5:00 p.m. for a Book Sale Preview and Silent
Auction. Kinley seconded the motion. All voted yes; motion carried.
ADJOURNMENT: Puetz moved to adjourn; Schmidt seconded the motion. All voted yes; motion
carried. The meeting adjourned at 10:07 p.m.
Respectfully submitted,

Respectfully submitted,

Debbie Maxwell
Recording Secretary

Vicki Knight
Board Secretary
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PLAINFIELD PUBLIC LIBRARY DISTRICT
MINUTES OF SPECIAL BOARD MEETING
JUNE 4, 2016

CALL TO ORDER, PLEDGE, ROLL CALL: The meeting of June 4, 2016, was called to order at
10:31 a.m. in the Library's Small Meeting Room at 15025 S. Illinois Street. The Pledge of Allegiance
was recited. Roll call was conducted. Present: Gilmore, Miller, Knight, Puetz, Kinley, Andel and
Schmidt. Absent: None. Staff present: Milavec, Maxwell. Guests present: None
PUBLIC COMMENT: None
ACTION ITEMS:
Unfinished Business – Selection of Executive Search Firms for Interview
Miller moved to invite the two candidates discussed to interview on Monday, June 13th and spend
this meeting developing questions for those interviews. Kinley seconded the motion. All voted
yes; motion carried.
Miller inquired if Milavec was familiar with the firms? Elam was a Director and consultant with the
system providing a broad overview of consulting services. She has more of a pulse on the
regional pool of candidates. Keister is not as closely tied to the local candidate pool, but
specializes in candidate searches. Both have done area searches and have a reputation for
working well with boards.
A list of twelve questions was formulated with one additional question applying to each
candidate. These will be arranged in timeline order. Milavec will notify the interviewees of their
time slot (draw by lottery). Each will be requested to present an introduction and short
presentation. Milavec will supply the interviewees with a pre-referendum timeline and give them
the current job description, notifying them that media is available and hard copies would be
appreciated. The meeting will start at 6:30 p.m. with the first interview at 6:45 p.m. allowing 45
minutes (ten minutes for intro/overview and twenty minutes for questions and then wrap up).
The second interview will start at 7:30 p.m. with the same schedule.
ADJOURNMENT: Schmidt moved to adjourn; Andel seconded the motion. All voted yes; motion
carried. The meeting adjourned at 11:15 a.m.
Respectfully submitted,

Respectfully submitted,

Debbie Maxwell
Recording Secretary

Vicki Knight
Board Secretary

5

6

7

8

9

10

11

12

13

14

15

16

17

18

19

20

21

22

23

24

25

26

27

28

29

30

31

32

33

34

35

36

37

38

39

40

41

42

43

44

45

46

47

48

49

50

51

52

53

54

55

56

57

58

PLAINFIELD PUBLIC LIBRARY DISTRICT
ILLINOIS FUNDS RESERVE ACCOUNT
FINANCIAL STATEMENT AS OF MAY 31, 2016
Balance as of

4/30/2016

$

Receipts for Month:
Impact Fees Received for Month
Interest Earned
Total Receipts

348,647.63

261.89
261.89

Disbursements for Month:
Reclassed Expenses from General Fund:

Total Disbursements
Balance as of

5/31/2016

#7139122514

$

348,909.52
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PLAINFIELD PUBLIC LIBRARY DISTRICT
FIRST MIDWEST BANK PETTY CASH CHECKING
FINANCIAL STATEMENT AS OF MAY 31, 2016
Balance as of

4/30/2016

$

Receipts for Month:
Transfer from Checking
Total Receipts
Disbursements for Month:

2,459.00

-

50.00

Total Disbursements
Balance as of

5/31/2016

50.00

#3650001443

$

2,509.00

$

109,305.85

PLAINFIELD PUBLIC LIBRARY DISTRICT
ILLINOIS FUNDS E-PAY
FINANCIAL STATEMENT AS OF MAY 31, 2016
Balance as of

4/30/2016

Receipts for Month:
Transfer from Illinois National Bank
Interest Earned
Total Receipts

1,808.80
52.66
1,861.46

Disbursements for Month:
Total Disbursements
Balance as of

5/31/2016

#151600010970

100,000.00
-

(100,000.00)
$

11,167.31
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PLAINFIELD PUBLIC LIBRARY DISTRICT
ILLINOIS NATIONAL BANK
FINANCIAL STATEMENT AS OF MAY 31, 2016
Balance as of

4/30/2016

$

Receipts for Month:
Fines/Room Reservation Deposited
Interest Earned
Total Receipts

(2,315.83)
(2,315.83)

Disbursements for Month:
Transfer to Epay
Bank Fees

(1,808.80)
(109.88)
Total Disbursements

Balance as of

5/31/2016

2,941.03

#151600010970

(1,918.68)
$

(1,293.48)
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PLAINFIELD PUBLIC LIBRARY DISTRICT
FIRST MIDWEST BANK CHECKING ACCOUNT
FINANCIAL STATEMENT AS OF MAY 31, 2016
Balance as of

4/30/2016

$

Receipts for Month:
Deposits
Transfer In
Interest Earned

16,138.07
100,000.00
10.55
Total Receipts

116,148.62

Disbursements for Month:
Bills Paid
Transfer to First Community
Payroll Fees
Bank Fees
FSA
Payroll
IMRF
457 Payment
United Healthcare EFT
Total Disbursements
Balance as of

5/31/2016

644,925.51

(45,965.99) *
(488.34)
(79.95)
(214.01)
(133,988.56)
(23,944.50)
(7,250.91)
(9,160.23) *
(221,092.49)

#6717572

$

539,981.64

$

1,500,390.38

PLAINFIELD PUBLIC LIBRARY DISTRICT
FIRST COMMUNITY BANK TAX ESCROW
FINANCIAL STATEMENT AS OF APRIL 30, 2016
Balance as of
3/31/2016
Receipts for Month:
Transfer from other Bank
Property Taxes
Interest Earned
Total Receipts

443,356.58
494.92
443,851.50

Disbursements for Month:

Total Disbursements
Balance as of

4/30/2016

$

1,944,241.88
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PLAINFIELD PUBLIC LIBRARY DISTRICT
SUMMARY OF ALL ACCOUNTS
FINANCIAL STATEMENT AS OF MAY 31, 2016
General Library Fund -- Checking
Illinois Funds Checking -- Operating Account
Illinois Funds Checking -- Reserve Account
Illinois National Bank
First Community Bank
Petty Cash Checking
E-Pay
Total of All Funds

#6717572
#7139168386
#7139122514

$

$

539,981.64
348,909.52
(1,293.48)
1,944,241.88
2,509.00
11,167.31
2,845,515.87

$

820.02

#3650001443
#151600010970

Total Interest Earned for Month by All Accounts
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PLAINFIELD PUBLIC LIBRARY DISTRICT
REPORT OF PERSONNEL COMMITTEE MEETING
JUNE 4, 2016

CALL TO ORDER, PLEDGE, ROLL CALL: Trustee Kinley called the Personnel Committee
meeting of June 4, 2016, to order at 11:17 a.m. in the Library’s Small Meeting Room at 15025 S.
Illinois Street. The Pledge of Allegiance was recited. Roll call was conducted. Regular members
present: Kinley, Andel, Knight, Gilmore (as ex officio). Regular members absent: None. Staff
present: Milavec, Maxwell. Guests present: Miller
PUBLIC COMMENT: None
Milavec requests that a general letter of recommendation be prepared for her file.
ADJOURNMENT TO EXECUTIVE SESSION: Knight moved to adjourn to Executive Session
pursuant to 5 ILCS 120/2 (c)(1) Library Director Evaluation. Andel seconded the motion. All
voted yes via roll call vote; motion carried.
Committee adjourned to executive session at 11:19 a.m. and returned from executive session at
11:54 a.m.
REPORT TO THE BOARD OF TRUSTEES AND ADJOURNMENT: The committee report will
report to the board. Committee adjourned meeting at 11:57 a.m.
Respectfully submitted,

Sharon Kinley
Personnel Chairman
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Plainfield Public Library District
Library Director’s Report
June 10, 2016
Building & Expansion Timeline for Future Planning
Nagle Hartray Architects will be presenting initial concepts at the meeting. The
reduction of the Schematic Building Program to reflect the new target project
scope is underway. The target size for the Schematic Building Program is
55,000 sq ft, acknowledging that it contains a substantial allotment for nonassignable space that can be reduced by architectural efficiency. The
management team were able to reduce it from the 77,000 of the 2016
referendum program to 64,800sq ft. Library Building Consultant Anders
Dahlgren and I had a very efficient meeting of 2 hours that took the 64,800 to
58,400 sq ft. Anders is working with us on an hourly basis to make these
changes, rather than on a contract basis to ensure we pay only what we need to
make the changes. The management team will make another pass at reductions
at their June 13 meeting.
Audit RFP
Seven proposals were received for the Audit RFP. Lauterbach & Amen is the low
bidder. They have substantial library and government audit experience and
excellent references. Their proposal includes one, three and five year contract
options.
Executive Search Firm RFP
The Monday night Special Board Meeting, with interviews of executive search
firms and a closed session on the interim library director position, will inform the
final decision about executive search services.
Working Budget FY2017 and Budget Process
The Working Budget draft, Tentative Budget & Appropriations and Levy figures
are included in the Board packet. The proposed Levy is once again a 10%
increase over prior year's actual Levy to ensure that the maximum allowable
amount is collected, capturing all new and newly developed property. The
library's district reach 6% new property since the recovery began. We remain
hopeful for another good year in new and newly developed property. Please
remember that the Levy passed this year will fund Fiscal Year 2018. The
Working Budget for FY2017 is the only part of the budget for action at this
meeting.
Prevailing Wage Ordinance
The Prevailing Wage Ordinance is required by Illinois statute. It controls only
wages paid on construction projects over $20,000, not day-to-day operations.
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Appointment of IMRF Authorized Agent
I am currently the designated Illinois Municipal Retirement Fund Authorized
Agent for the Library. The change to the Authorized Agent takes the form of a
Board resolution. I recommend that Human Resources Coordinator Renee
Herbst be designated as the Authorized Agent. She has completed the IMRF
training and regularly prepares the documents, forms and payments for IMRF.
IT Support Contract Renewal
The renewal contract for IT support services with TechProLogic is in your
packet. I recommend a one year contract extension in order to provide
continuity during the transition in leadership at the Library. TechProLogic offers
additional discounts for fewer payments over the course of the year.
Masonry Service Bids
No bids were received on the masonry RFP. Head of Maintenance Lance Agne
will be contacting companies directly for proposals rather than reposting the bid
notice. The cost is anticipated to be under the $20,000 project cost requiring
public bid.
Reaching Across Illinois Library System (RAILS) Update
RAILS and Heartland Library System won the statewide contract to provide
delivery to the College and Research Libraries in Illinois (CARLI) consortium for
resource sharing. This contract will provide a new revenue for the regional
library systems. In its FY2017 plan of service for the State of Illinois, RAILS has
changed its definition of Local Library System Automation Programs (LLSAPs)
to include all library catalog consortia, like Pinnacle Library Cooperative. The
change allows RAILS to provide direct support in its FY2017 budget to all
catalog consortia comprised of RAILS members. The consortia formerly not
receiving this support, like Pinnacle, are looking forward to learning more about
this proposal. RAILS has launched a FOIA Hotline to help libraries when they
have questions about FOIA requests. RAILS is continuing the update to system
membership standards. They have received voluminous feedback and are
integrating that into a final draft that includes core standards and supplemental
standards. Illinois Library Association is also working on an update to Serving
Our Public: Standards for Illinois Public Libraries. Sparks, new podcast for RAILS,
will include interviews and trending issues for libraries. The first podcast is an
interview with David Seleb, Director of Oak Park Library, talking about the full
time social worker that the library hired in lieu of a contracted security service to
address the needs of their homeless population.
My Schedule
I will be on vacation June 16 through June 27. My last day of work is Thursday,
July 14.

67

May 16

May/June Meetings
Nagle Hartray Architects and CCS International

May 17

Lauterbach and Amen

May 18

Board Meeting

May 19

Shorewood Area Illinois Librarians

May 22

Memorial for Mary Kay Pappas

May 23

Plainfield Area Chamber of Commerce (PACC) Legislative
Committee

May 24

Webinar – Inclusive Engagement
MLS Student Interview

May 25

Department Heads
Fair Labor Standards Act Review

May 26

Pinnacle Governing Board

May 31

Karrison LLC
Mina Green

June 1

Plainfield Area Chamber of Commerce (PACC) Executive
Board
First Community Bank

June 2

Intergovernmental Administrators Breakfast
Ander Dahlgren

June 3

Plainfield Area Chamber of Commerce (PACC) Board

June 4

Special Board Meeting
Personnel Committee

June 6

Directors Network

June 8

Coffee with the Mayor
Plainfield Area Chamber of Commerce (PACC) Policy and
Procedures Committee
Plainfield Area Chamber of Commerce (PACC) Network Night

June 9

RAILS Member Update
Accountant Interview

68

69

70

71

72

73

PLAINFIELD PUBLIC LIBRARY DISTRICT
TECHNICAL SERVICES STATISTICAL REPORT FOR
MAY 2016
HOLDINGS
BOOKS
545
1,718
106
277
39
2,933
58,571
3,371
6,732
4,623
55,070
133,985

ADDITIONS
0
0
0
0
0
45
522
46
35
4
485
1,137

5,035
0
366
6,909
189
347
188
9
12,493

47
0
1
111
0
0
1
0
191

(3)
0
0
(2)
(76)
0
(10)
0
(588)

5,079
0
367
7,018
113
347
179
9
12,096

28
1,071
28
160,648

0
31
5
1,524

(7)
0
(2)
(2,267)

21
1,102
31
159,905

April 2015

Local History
Reference
Ready Reference
Genealogy Reference
Foreign lang. Ref.
Foreign language
Adult
Leased Books
Young Adult
Teen Fiction
Juvenile
Totals
NONPRINT
Books on CD
Books on Tape
MP3
CDs
Kits
Microforms
Video games
Video cassettes
DVDs
Leased DVDs/Blurays
Blu-Ray Discs
Equipment
TOTAL HOLDINGS

DELETIONS
0
(1)
(16)
0
0
(1)
(1,308)
(98)
(13)
(6)
(136)
(1,579)

May 2016

545
1,717
90
277
39
2,977
57,785
3,319
6,754
4,621
55,419
133,543

Another busy month has come and gone. Weeding was still going strong in both AS and YS Depts. We are
gearing up for the EOY purchases.
On May 6th, I had a long conversation with the TS Manager from Fox River Valley on my experience with Polaris.
The following week, I attended the Special Board meeting on library visioning along with my colleagues on May 9th, a DH
meeting the very next day, and held my last PinTech meeting of the FY as the Chair on May 10th. On May 16th, the
Director and the Head of Technical Services from Northlake Public Library visited my Dept. to learn about our workflow.
They did a little bit of job shadowing and we ended the meeting with a library tour. I get invited to visit Northlake on June
22nd and was asked to observe Northlake’s TS Dept. On the 24th, a representative from CollectionHQ gave us a demo on
ESP (Evidence-based Selection Planning), and I attended another DH meeting on the 28th.
Summer Reading Program signed up week is just around the corner. My staff and I are already assigned various
shifts as greeters. Can’t wait to greet and meet with patrons. Summer is almost here!!!
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Site and Location Usage Report (Summary)
Start date

5/1/2016

End date

5/31/2016

Context

All

User Group

All

Site

All

Location

All

Show NTA/TA Usage

Yes

Show deleted users

Yes

Total Usage

2210

Total Duration (d hh:mm:ss)

64 18:47:37

Total Utilisation (d hh:mm:ss)

65 01:08:28

Average Duration (hh:mm:ss)

00:42:12

Average Utilisation (hh:mm:ss)

00:42:23

Site

Location

Location
total usage

Total duration in location (d
hh:mm:ss)

Average duration in
location (hh:mm:ss)

Location utilised (d
hh:mm:ss)

Average utilisation
in Location
(hh:mm:ss)

Plainfield
Public
Library

Adult
Services
Internet

1481

42 20:35:37

00:41:40

42 23:55:41

00:41:48

Plainfield
Public
Library

Youth
Services
Internet

624

21 01:00:30

00:48:33

21 04:02:19

00:48:50

Plainfield
Public
Library

Express
Email

105

0 21:11:30

00:12:06

0 21:10:28

00:12:05

MyPC Reports :: Report created at 6/3/2016 4:39 PM

Page 1 of 1
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MAY 2016

USE

LARGE
MTG. ROOM

SMALL
MTG. ROOM

STUDY
ROOM

COMPUTER
ROOM

STORYTIME
ROOM

OTHER/
OFF SITE

Library Use
Public Use

34
2

50
1

26
46

2
0

30
0

5
0

100
0

151
0

26
1

2013
179
192
203
233
187
155
168
132
194
185
192
129
2,149

2012
132
172
173
192
172
142
152
131
184
246
195
143
2,034

YEAR-TO-DATE
Library Use
Public Use

294
13

220
4

111
251

YEAR-TO-DATE
MONTHLY USAGE
YEAR
January
February
March
April
May
June
July
August
September
October
November
December
TOTAL

2016
223
238
258
244
215

1,178

2015
188
182
233
227
164
185
197
129
221
238
222
175
2,361

*

2014
187
187
184
203
177
180
182
139
190
179
186
150
2,144

* Friends of the Library Book Sale

** Study Room Blocked out for computer roll out
+ Design on a Dime Renovations (blocked out rooms not noted)
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*

*

***

*

2011
147
215
180
208
146
137
128
98
149
109
144
81
1,742

*+
+
+
+
**

Assistant Director’s Report
May 2016
Highlights of activities:
•

•

•
•

•

May is dedicated to all things Summer Reading. Tweaking, testing, training on the newest
Summer Reading software were the focus. The team at Zoobean has been terrific to work
with while we learn and make changes to the software.
The PIC (Person in Charge) manual was updated to reflect some new information after the
blood-borne pathogen training we received in April and after a few oddities that have
happened recently. The PIC Quarterly meeting also convened this month.
Two hours were spent on the Reference Desk and two hours were spent at Check Out so
Circulation staff could meet off-site.
Preparations are under way for being interim director: I’ve begun a list and begun
delegating a few tasks as they come up; more as they come. And we’ve begun the steps
necessary to have my contact/signature on various accounts such as banking, telephone,
etc.; essentially any accounts that would require director authorization.
We have added a new option to our Collection HQ subscription, called ESP, or Evidence
Based Selection Planning. Collection HQ is the powerful collection development tool we
have been using so far to weed our collections. Now that we have switched to a new
platform from Baker & Taylor, our materials vendor, we will be able to use ESP to select
better materials. ESP’s complex algorithm will rank items in a selector’s order cart showing
the items that have the best chance of circulating and the optimum number of copies to buy
to fulfil patron demand. We anticipate that as our shelves get tighter and tighter, we need
to be even more careful about what we are adding to our collection. Selectors are excited to
put ESP to work.
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DEPARTMENT REPORTS
MAY 2016
ADULT SERVICES REPORT
May 2016

May 2015

Reference Questions:

2187

Reference Questions:

2529

Adult Programs

Adult Programs

Book Discussion:
Not Your Mama’s
A Novel Idea
Cover to Cover

Attended: 8
Attended: 8
Attended: 22

Book Discussion:
Not Your Mama’s
A Novel Idea

Attended: 8
Attended: 16

Programs:

78

Attended: 849

Programs:

51

Attended: 514

Tech Training:

19

Attended: 23

Tech Training:

13

Attended: 28

Book-A-Librarian Sessions:

3

Workforce Lab: 4
Attended: 28
Total Adult Programs:
107
Total Adult Program Attendance:
942

Book-A-Librarian Sessions:

1

Workforce Lab:
4
Attended: 36
Total Adult Programs:
71
Total Adult Program Attendance:
604

Statistical Breakdown of Reference Questions

OF NOTE:
• Michelle attended a Board Meeting with other Department Heads on May 9 to define our values,
purpose and building vision. These initial ideas were further refined the next day at a Department
Head meeting, and then shared with the staff. This document is posted in the Ref Office on the
lateral file as a reminder of our goals.
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•

•

•
•

•

On May 11, Kara and Kelly attended the Library Journal Day of Dialogue at the UIC Forum in
conjunction with BookExpo America (BEA). This is a librarian-only gathering offering a close-up
look at upcoming books and the latest trends in the library and publishing worlds. They both
brought back a lot of great information to share with the department. Kara went on to attend BEA
at McCormick Place on May 12 and 13. She called it “the best conference she has ever attended for
Readers’ Advisory.”
Preparation for Summer Reading consumed much of our time this month. Getting this program
organized and ready for June remains a true group effort with Kara, Kelly, Angel and Michelle all
involved in significant aspects of the project, and additional help coming from everyone else in the
department.
Tina was interviewed and featured in article on genealogy research for the May issue of Library
Journal.
Michelle worked on a variety of end of FY projects: staff reviews and goal setting, database
contracts, FY17 budget reductions, FY16 financials, plus revisions to R&RS departmental space
needs.
Selectors completed materials purchasing for FY16 by the end of May. It remains difficult to receive
timely financial information to help with planning purchasing.

CIRCULATION SERVICES
May 2016
Items Checked Out at Circ. Desk – 29,117
Items Checked Out at Self-Checkout –
19,540
PinDigital Checkout –
3,165
Zinio 245
Freegal 1,239 downloads / 2,556 streaming
eRead Illinois 485
Flipster 34
Total Checkouts New Cardholders Added Cardholders Deleted Total Cardholders Museum Pass Statistics -

56,381
191
61
36,925
19

May 2015
27,252
18,702
2,398
282
956 downloads & 2505 steams
209
N/A didn’t have
52,304
242
237
34,384
21

OCLC / Interlibrary Loan Stats –
ILL Received from other Libraries- 242
ILL Our Items Sent 66

226
64

Circulation Dept.
May was spent with staff filling out self-evaluations and direct feedback about my role as Department
Head. I have been working on the annual evaluations for my 18 direct reports.
Home Services Delivery
Judi & Donna made 133 deliveries, had 11 at Lakewood Nursing stop and visited with 32 attendees at
the TRIAD/Police Department social answering a lot of questions about the future of the Library.
Attended Alzheimer Audioconference, changed our Cedarlake/PPLD book section, hosted Senior
Trivia program at the Library, attended Go Green Committee meeting and put 143 newsletters in the
mailboxes at Cedarlake.
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YOUTH SERVICES
Programs*:
Program

# Occurrences

Attendance

Storytimes
We do not do storytimes during May as we prepare for summer reading
Children’s Programs
Nintendo Club, Jr.
Jedi Training
Tech Take Apart Tuesday

1
1
1

21
37
27

2

3

5

88

Children’s Paid Programming
N/A
Teen Programs
Teen Finals Study Night
Teen Paid Programming
N/A
Subtotal

Special Services (formerly considered Outreach activities)
Tours/Presentations (at the library for outside groups)
0
Storytimes (at the library for outside groups)
2
Programs for Preschoolers (in community)
7
Programs for Grade School Age Children (in community)
44
Programs for Middle School Age Children (in community) 4
Travel Kits
3
Subtotal
60
TOTAL

165

Outside Events where staff represented the library
Attendees at events where the library was represented

0
0

*All programs are presented by YS staff with the exception of the Paid Programming
Desk Activity
Reference/Readers Advisory Questions
Informational Questions
Holds Placed for Patrons
Assistance with Technology
Circulation Functions
Program Registration

431
319
96
312
93
18
80

0
21
295
4257
163
4736
4824

Staff Activities:
*Sue Parsons and Veronica De Fazio presented at the Reaching Forward Conference. Sue presented
with Renee Grassi from the Glen Ellyn Public Library about Sensory Storytimes. Veronica presented
with Rebecca Vnuk from Booklist on weeding your collections.
*Veronica was named co-chair of the Reaching Forward conference.
*The YS department was trained in using the new summer reading software, Beanstack.
*Pam Phillips and Amy Sutcliffe scheduled and trained 67 teen volunteers to assist with the summer
reading program.
*Sue Parsons attend the AOK Meeting with Tracey Lane where they shared information about the
programs the library offers to promote early childhood literacy.
*Joe Marcantonio began attending the Key Club meetings at the area high schools to promote the
Library’s programs.
*The YS staff worked on all of the final details for the summer reading program

MAINTENANCE
Custodial –
• Complete cleaning & polishing interior waste baskets
• Cleansed & polished the blue book baskets
• Front Entry glass & lights cleaned. Dusted high areas
Maintenance –
• Soap & water in all sinks, water fountains, & floor drains 5-3 & 5-25-16
• Check washroom air fresheners; replace any dispensers or batteries 5-3 & 5-25-16
• Transplanted creeping myrtle, lily of the valley & buttercup flowers into the planter boxes
• Replaced broken floor outlet cover UL Bay area
• Changed front entry bulbs to LED
• Replaced all washroom toilet paper dispensers to new ones provided free of charge from Tri K
Inc.
• Replaced broken bathroom stall latch with new sliding latch. LL Handicap women’s stall
• Pulled weeds/grass from tiers in Bay around recycling bins, & sidewalk going to house
• Pulled weeds/grass from flower beds along north & east side of building/sidewalks to Baci’s
dumpster corral; Butterfly Garden; Hummingbird Garden
• Began weeding Gwen Krahn Garden
• Checked Disaster Boxes for expired batteries & 1st Aid Kits; ordered new 1st Aid Kits
• 3 recycling bins in public parking lot removed by Midwest Paper 5/18/2016
• 1 recycling bin for Library use only received from Groot located in Library garbage corral 5/23/2016
• Cleaning Company Bid Opening 5/16/2016. Contract awarded to lowest bidder, Best Quality
Cleaning
• Masonry Bid Opening 5/26/2016; no bids were provided
• Restocked Sanitary Product Dispensers - 5-25-2016
• Assembled new task chairs for conference table in Director’s office - 5/28/2016
• Anderson Pest Control monthly inspection (June was done on May 31st)
• Cleaned SMR purple upholstered armchairs – 5/31/2016
• Grass cut 3 times in May
• Completed walk through with new cleaning company
for start date of June 1, 2016
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BUILDING VISION SCORING
Carl

Vicki

Crystal

Lisa

Jason

Sharon

Pat

TOTAL

PRIORITY

Flexible space

2

3

2

1

1

2

3

14

1

Adaptable technology

5

5

8

4

2

3

2

29

3

Individual and collaborative learning

1

8

7

3

5

6

1

31

4

Inclusive and accessible

6

7

5

6

3

5

6

38

6

Warm and welcoming

7

4

6

5

4

8

5

39

7

Parking

8

2

4

7

7

7

7

42

8

Exterior appearance

3

6

3

2

6

4

4

28

2

Preservation of existing building

4

1

1

8

8

1

8

31

4
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Firm

FY 2016 1 Year

FY2016 - 3 FY2017 - 3 FY2018 - 3 FY2016 - 5 FY2017 - 5 FY2018 - 5 FY2019 - 5 FY2020 - 5
Year
Year
Year
Year
Year
Year
Year
Year

Lauterbach and Amen

$

7,100.00 $

7,100.00 $

7,100.00 $

7,300.00 $

7,100.00 $

7,100.00 $

7,200.00 $

7,300.00 $

7,400.00

Tighe, Kress & Orr

$

7,800.00 $

7,800.00 $

8,000.00 $

8,200.00 $

7,800.00 $

8,000.00 $

8,200.00 $

8,400.00 $

8,600.00

Brian Zabel & Associates

$

7,600.00

O'Neil & Gaspardo

$ 12,000.00 $ 11,000.00 $ 11,400.00 $ 11,800.00

Knutte & Associates

$

8,000.00 $

7,750.00 $

8,000.00 $

8,250.00 $

7,500.00 $

7,750.00 $

8,000.00 $

8,250.00 $

8,500.00

Karrison LLC

$

7,200.00 $

7,200.00 $

7,400.00 $

7,625.00 $

7,200.00 $

7,400.00 $

7,625.00 $

7,925.00 $

8,250.00

Pillar & Company

$ 12,875.00 $ 12,875.00 $ 12,875.00 $ 12,875.00
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May, 2016
Request for Proposal for Audit Services for Plainfield Public Library District
To Whom It May Concern:
The Plainfield Public Library District is accepting proposals from Certified Public Accounting firms to
provide audit services for our District. We invite your firm to submit a proposal to us by 5:00 p.m. on June
3, 2016, for consideration. A description of our library district, the services needed, and other pertinent
information follows.
Description of the Plainfield Public Library District
The Plainfield Public Library District (“the District”) was established as a tax-supported public library in
1988 and currently serves a population of approximately 75,000, serving the Village of Plainfield,
unincorporated Plainfield Township, most of unincorporated Wheatland Township and portions of the
Village of Bolingbrook and the Village of Romeoville. The District is governed by an elected board of seven
trustees, all residents of the District, and administered by a Library Director.
The District provides general library services, viz., circulation, reference, reader’s advisory, programming,
and outreach; as well as ancillary services, such as meeting rooms, computers, wireless hotspot,
photocopiers, and voter registration. The District contracts out for janitorial services, building maintenance
services, legal services, architectural services, accounting services, as well as supplemental planning
services.
The primary source of funding for the District is a property tax in perpetuity. The District has a June 30
fiscal year end, with a requirement to file an Audit Report and Annual Financial Report with the Illinois
State Comptroller and Will County Clerk within 180 days after fiscal year end (75 ILCS 16/30-45; 35 ILCS
200/30-30 and 50 ILCS 310/1). A copy of the District’s most recent audited annual financial statement is
available on our website at www.plainfieldpubliclibrary.org.
Service to Be Performed
Your proposal is expected to cover the completion of the audit of the District’s annual financial statement in
compliance with generally accepted auditing standards as established by the American Institute of Certified
Public Accountants as applicable to governmental units. The audit work includes electronic submission of
the Audit Report and Annual Financial Report with the Comptroller and will include meetings with the
District’s Administration team and/or Board of Trustees as necessary.
In addition to the above services, the proposal is expected to cover a management letter containing
comments and recommendations with respect to accounting and administrative controls and efficiency.
Also, it should cover the firm’s availability throughout the year to provide advice and guidance on financial
accounting and reporting issues.
Term of Engagement
A single-year contract for fiscal year 2016 is contemplated. It is the intent of the District’s board of trustees
to continue its relationship with the auditor for no less than five years, subject to the annual review by the
board.
Key Personnel
Following are key contacts for information you may seek in preparing your proposal:
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Julie M. Milavec
Carl F. Gilmore
Dr. Patricia L. Miller

Library Director
President of the Board
Treasurer of the Board

815.439.2874

Requests for additional information, visits to our site, review of prior financial statements, and/or
appointments with library trustees and staff should be coordinated through the Library Director. The Library
Director may be reached at the number listed above. Please return the completed proposal to:
Julie Milavec
Plainfield Public Library District
15025 S. Illinois Street
Plainfield, IL 60544
Relationship with Current Auditor
These services have been provided by Brian Zabel and Associates since 2010. However, as part of good
fiscal practices, we are seeking proposals at this time to determine cost from other firms. In preparing your
proposal, be advised that management will give permission to contact the current auditor.
Other Information
Working Papers
The working papers shall be retained for at least five years. The working papers will be available for
examination by authorized representatives of the State of Illinois, and, if required, the cognizant federal
audit agency and the General Accounting Office.
Government Accounting Standards Board
It is expected that your firm will have experience and adequate staff available to meet the changes that
have been brought forth by GASB 34 and subsequent statements. The District expects the successful
proposer to review all supplemental schedules and to advise, as necessary, on related accounting and
reporting concerns.
Your Response to This Request for Proposal
In responding to this request, we request the following information:
1. Detail your firm’s size, structure, and experience in providing auditing services to public libraries, as
well as other government agencies.
2. Provide information on whether you provide services to any related industry associations or groups.
3. Discuss the firm’s independence with respect to the Plainfield Public Library District.
4. Discuss commitments you will make to staff continuity, including your staff turnover experience in the
last three years.
5. Identify the five largest clients your firm (or office) has lost in the past three years and the reasons.
Also discuss, in instances where loss of the client was due to an unresolved auditing or accounting
matter, the process of attempting to resolve the issue(s).
6. Identify the partner, manager, and in-charge accountant who will be assigned to our job if you are
successful in your bid, and provide biographies. Indicate any complaints against them that have been
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leveled by the state board of accountancy or other regulatory authority, if any. Indicate any corrective
actions that have been taken by the firm with respect to these people.
7. Describe how your firm will approach the audit of the District, including the use of any association or
affiliate member firm personnel and the areas that will receive primary emphasis. Also discuss the
firm’s use of technology in the audit. And finally, discuss the communication process used by the firm
to discuss issues with the management and finance committee of the board.
8. Set forth your fee proposal for the 2016 audit, with whatever guarantees can be given regarding
increases in future years. You may also additionally propose fees for three- or five-year terms of
engagement.
9. Furnish standard billing rates for classes of professional personnel for each of the last three years.
10. Provide the names and contact information for other, similarly sized public library clients of the partner
and manager that will be assigned to our organization for reference purposes.
Timeframe
Please provide a timeline that addresses the following activities and any others that are appropriate.
1.
2.
3.
4.
5.
6.

Planning and interim testing
Meet with the Administration team to discuss the audit plan
Receive a list of client-provided documents and requests
Begin fieldwork (approximately XX weeks)
Financial statement draft for management review
Presentation of draft audit report and comments
to the District’s Administration team and Board of Trustees.
7. Issue final audit report (XX bound copies)

[Date]
[Date]
[Date]
[Date]
[Date]
[Date]
[Date]

Evaluation of Proposals
Please submit your response to this request for proposal by 5:00 pm. on June 3, 2016. We would also
appreciate a response if you decline to submit a proposal.
The Plainfield Public Library District will evaluate proposals on a qualitative basis based on responses to
the aforementioned 10 items and timeframe. The District reserves the right to reject any and all proposals
submitted and to request additional information from all proposers. Any contract awarded will be made to
the independent auditor who, based on evaluation of all responses, applying all criteria and oral interviews
if necessary, is determined to be the best qualified to do the audit. We anticipate the successful candidate
will be notified by June 30, 2016.
Sincerely,
Julie M. Milavec
Library Director
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PLAINFIELD PUBLIC LIBRARY DISTRICT
PROPOSAL

Submitted By: O’Neill & Gaspardo, LLC
Contact Person: Brett Moeller
(708) 478-2900
Date: May 31, 2016
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PLAINFIELD PUBLIC LIBRARY DISTRICT
PROPOSAL

LETTER OF TRANSMITTAL
Our firm has completed hundreds of governmental audits since we began doing audits over
40 years ago. This experience guarantees our understanding of the work to be done. The
audit will be performed in accordance with U.S. Generally Accepted Auditing Standards.
The accounting firm of O’Neill & Gaspardo, LLC is independent of the Plainfield Public
Library District and its employees as defined by generally accepted auditing standards.
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PLAINFIELD PUBLIC LIBRARY DISTRICT
PROPOSAL
FIRM QUALIFICATIONS
O’Neill & Gaspardo is a firm of twenty-four employees including twelve C.P.A.’s. We
presently have thirteen employees with experience in governmental audits. We have
operated in the Chicago area since October 1969. During this time we have gained a great
deal of experience and a fine reputation for serving various governmental units. All
professional staff work from our office in Mokena, Illinois, and we have a second office in
Oakbrook Terrace, Illinois.
In August of 2014 our firm successfully completed the ninth independent quality review
of our accounting and auditing practices. The review was conducted by a team of CPA’s
appointed by the Illinois CPA Society. After thorough study of our procedures and work
practices, the reviewers concluded that our firm complies with the stringent quality control
standards established by the American Institute of Certified Public Accountants.
The following is a partial list of governmental organizations O’Neill & Gaspardo has
provided audit services for:

Years of
Service
University Park Public Library
18
Worth Public Library District
16
Matteson Public Library
16
Glenwood-Lynwood Public Library District
20
William Leonard Public Library District
17
East Hazel Crest Library
8
Crete Park District
11
Yellowhead Township
4
South Cook Cty. Abatement District
21
York Center Fire Protection
9
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Contact Name
Tracy Ducksworth
Carol Hall
Kathy Berggren
Kathy Parker
Priscilla Coatney
Linda Daniels
Pat Polzin
Joe Fetcho
Doug Wright
Tom Bauer

Phone
708-534-2580
708-448-2855
708-748-4431
708-758-0090
708-597-2760
708-798-0213
708-672-6969
815-465-6308
708-333-4120
630-894-9111

PLAINFIELD PUBLIC LIBRARY DISTRICT
PROPOSAL

QUALIFICATIONS OF KEY PERSONNEL
Partner:

Brian L. Gaspardo, C.P.A., M.B.A., Eighteen years governmental auditing at
O’Neill & Gaspardo and four years at “Big Four” accounting firm. Bachelor
of Arts from Harvard University and Masters in Business Administration from
University of Chicago. He is registered as a Certified Public Accountant in the
State of Illinois.

Manager: Brett L. Moeller, C.P.A., Twenty-one years governmental auditing at O’Neill
& Gaspardo. Bachelor of Science from Governor’s State University. He is
registered as a Certified Public Accountant in the State of Illinois.

Each of the above has had multiple years of experience working on the clients previously
listed. O’Neill & Gaspardo also has eleven other staff members with multiple years of
experience in governmental auditing.
O’Neill & Gaspardo is a local firm which specializes in giving quality service to
governmental organizations. Our background and long experience can assure you of a
quality professional service. Our large and experienced staff also provides the resources,
expertise and responsiveness to assist with any challenges you may experience throughout
the year.
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PLAINFIELD PUBLIC LIBRARY DISTRICT
PROPOSAL

AUDIT APPROACH
Our audit will be conducted in accordance with U.S. Generally Accepted Auditing
Standards and will include tests of your accounting records and other procedures we
consider necessary to enable us to express an opinion. Our procedures will include tests
of documentary evidence supporting the transactions recorded in the accounts and direct
confirmation of revenue and certain other assets and liabilities by correspondence with
selected funding sources, creditors, and financial institutions. We will also request written
representations from your attorneys as part of the engagement. Our audit will include
obtaining an understanding of internal control sufficient to plan the audit and to determine
the nature, timing, and extent of audit procedures to be performed.

FEE SCHEDULE
Our estimated audit fees are based on the Library’s books and records being well organized,
accurate and available to audit by October 1st of each year. If the records are ready to audit
by October 1st, then the audit fee will not exceed $12,000 for the year ended June 30, 2016.
If you prefer a three year engagement the fees will be $11,000, $11,400 and $11,800 for
the years ended June 30, 2016, 2017 and 2018, respectively. If the records are not complete
and ready to audit until after October 1st in any year, then the audit fees will be based on
hours incurred and our standard hourly rates.
Non-audit services performed will be billed based on time at our standard rates. Non-audit
services include, but are not limited, to the following:




Assistance in drafting and editing Management’s Discussion and Analysis.
Preparing depreciation schedules.
Preparing State of Illinois Comptroller Annual Financial Report.
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June 2, 2016

Ms. Julie M. Milavec, Library Director
Plainfield Public Library District
15025 South Illinois Street
Plainfield, Illinois 60544

Dear Ms. Milavec,
We are pleased to confirm our understanding of the services we are to provide Plainfield Public
Library District for the year ended June 30, 2016.
INDEPENDENCE AND LICENSE TO PRACTICE IN ILLINOIS
Knutte & Associates, P.C. is independent of Plainfield Public Library District, is licensed to practice
in Illinois, and is a member of the American Institute of Certified Public Accountants.
All work to be performed on the audit will be done at Plainfield Public Library District, and at 7900
S. Cass Avenue, Darien, Illinois. All resources available to complete the report after the fieldwork
is completed will be utilized.
SCOPE OF SERVICE
We will audit the financial statements of the governmental activities, the business-type activities,
the aggregate discretely presented component units, each major fund, and the aggregate remaining
fund information, including the related notes to the financial statement s, which collectively comprise
the basic financial statements, of Plainfield Public Library District as of and for the year ended June
30, 2016. Accounting standards generally accepted in the United States provide for certain required
supplementary information (RSI), such as management’s discussion and analysis (MD&A), to
supplement Plainfield Public Library District’s basic financial statements. Such information,
although not a part of the basic financial statement is required by the Governmental Accounting
Standards Board who considers it to be an essential part of financial reporting for placing the basic
financial statements in an appropriate operational, economic, or historical context. As part of our
engagement, we will apply certain limited procedures to Plainfield Public Library District’s RSI in
accordance with auditing standards generally accepted in the United States of America. These
limited procedures will consist of inquiries of management regarding the methods of preparing the
information and comparing the information for consistency with management’s responses to our
inquiries, the basic financial statements, and other knowledge we obtained during our audit of the
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basic financial statements. We will not express an opinion or provide any assurance on the
information because the limited procedures do not provide us with sufficient evidence to express an
opinion or provide any assurance. The following RSI is required by generally accepted accounting
principles and will be subjected to certain limited procedures, but will not be audited:
1.
2.

Management’s Discussion and Analysis.
IMRF Pension Disclosures

We have also been engaged to report on supplementary information other than RSI that accompanies
Plainfield Public Library District’s financial statements. We will subject the following
supplementary information to the auditing procedures applied in our audit of the financial statements
and certain additional procedures, including comparing and reconciling such information directly
to the underlying accounting and other records used to prepare the financial statements or to the
financial statements themselves, and other additional procedures in accordance with auditing
standards generally accepted in the United States of America and will provide an opinion on it in
relation to the financial statement as a whole.
1.
2.

Combining schedules for non-major funds.
Individual schedules of revenues, expenditures and changes in fund balance
for non-major funds.

The following other information accompanying the financial statements will not be subjected to the
auditing procedures applied in our audit of the financial statements, and our auditor’s report will not
provide an opinion or any assurance on that other information.
1.
2.

Information of a statistical nature.
Additional schedules supplied by the entity for presentation.

AUDIT OBJECTIVE
The objective of our audit is the expression of opinions as to whether your basic financial statements
are fairly presented, in all material respects, in conformity with generally accepted accounting
principles and to report on the fairness of the supplementary information referred to above when
considered in relation to the basic financial statements taken as a whole. Our audit will be conducted
in accordance with auditing standards generally accepted in the United States of America and will
include tests of the accounting records and other procedures we consider necessary to enable us to
express such opinions. We will issue a written report upon completion of our audit of Plainfield
Public Library District’s financial statements. Our report will be addressed to management and those
charged with governance. We cannot provide assurance that unmodified opinions will be expressed.
Circumstances may arise in which it is necessary for us to modify our opinions or add emphasis-ofmatter or other-matter paragraphs. If our opinions on the financial statements are other than
unmodified, we will discuss the reasons with you in advance. If, for any reason, we are unable to
complete the audit or are unable to form or have not formed opinions, we may decline to express
opinions or may withdraw from this engagement.
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UDIT PROCEDURES---GENERAL
An audit includes examining, on a test basis, evidence supporting the amounts and disclosures in the
financial statements; therefore, our audit will involve judgment about the number of transactions to
be examined and the areas to be tested. An audit also includes evaluating the appropriateness of
accounting policies used and the reasonableness of significant accounting estimates made by
management, as well as evaluating the overall presentation of the financial statements. We will plan
and perform the audit to obtain reasonable rather than absolute assurance about whether the financial
statements are free of materia l misstatement, whether from (1) errors, (2) fraudulent financial
reporting, (3) misappropriation of assets, or (4) violations of laws or governmental regulations that
are attributable to the entity or to acts by management or employees acting on behalf of the entity.
Because of the inherent limitations of an audit, combined with the inherent limitations of internal
control, and because we will not perform a detailed examination of all transactions, there is a risk
that material misstatements may exist and not be detected by us, even though the audit is properly
planned and performed in accordance with U.S. generally accepted auditing standards. In addition,
an audit is not designed to detect immaterial misstatements, or violations of laws or governmental
regulations that do not have a direct and material effect on the financial statements. However, we
will inform the appropriate level of management of any material errors, any fraudulent financial
reporting or misappropriation of assets that come to our attention. We will also inform the
appropriate level of management of any violations of laws or governmental regulations that come
to our attention, unless clearly inconsequential. Our responsibility as auditors is limited to the period
covered by our audit and does not extend to any later periods for which we are not engaged as
auditors.
Our procedures will include tests of documentary evidence supporting the transactions recorded in
the accounts, and may include tests of the physical existence of inventories, and direct confirmation
of receivables and certain other assets and liabilities by correspondence with selected individuals,
funding sources, creditors, and financial institutions. We will request written representations from
your attorneys as part of the engagement, and they may bill you for responding to this inquiry. At the
conclusion of our audit, we will also require certain written representations from you about the
financial statements and related matters.
In the event we are requested or authorized by you or are required by government regulation,
subpoena, or other legal process to produce our documents or our personnel as witnesses with respect
to our engagements for you, you will, so long as we are not a party to the proceeding in which the
information is sought, reimburse us for our professional time and expenses, as well as the fees and
expenses of our counsel, incurred in responding to such requests.
AUDIT PROCEDURES---INTERNAL CONTROL
Our audit will include obtaining an understanding of the entity and its environment, including
internal control, sufficient to assess the risks of material misstatement of the financial statements and
to design the nature, timing, and extent of further audit procedures. An audit is not designed to
provide assurance on internal control or to identify deficiencies in internal control. However, during
the audit, we will communicate to management and those charged with governance internal control
related matters that are required to be communicated under AICPA professional standards.

154

AUDIT PROCEDURES---COMPLIANCE
As part of obtaining reasonable assurance about whether the financial statements are free of material
misstateme nt, we will perform tests of Plainfield Public Library District’s compliance with the
provisions of applicable laws, regulations, contracts and agreements. However, the objective of our
audit will not be to provide an opinion on overall compliance and we will not express such an
opinion.
Otherwise, our work is prepared as a result of this engagement of Knutte & Associates by you and
the information contained and any opinions expressed therein are solely for your internal use. Other
than as stated in this paragraph, Knutte & Associa tes is not aware that this work is intended to
benefit or influence any other party. The agreement can be altered only by an additional written
agreement by both you and Knutte & Associates.
OTHER SERVICES
We will also prepare the financial statements of Plainfield Public Library District in conformity with
U.S. generally accepted accounting principles based on information provided by you.
MANAGEMENT RESPONSIBILITIES
Management is respons ible for establishing and maintaining effective internal controls, including
monitoring ongoing activities; for the selection and application of accounting principles; and for the
preparation and fair presentation of the financial statements in conformity with the U.S. generally
accepted accounting principles.
Management is also responsible for making all financial records and related information available
to us and for the accuracy and completeness of that information. You are also responsible for
providing us with (1) access to all information of which you are aware that is relevant to the
preparation and fair presentation of the financial statements, (2) additional information that we may
request for the purpose of the audit, and (3) unrestricted access to persons within the government
from whom we determine it necessary to obtain audit evidence.
Your responsibilities include adjustin g the financial statements to correct material misstatements and
confirming to us in the written representation letter that the effects of any uncorrected misstatements
aggregated by us during the current engagement and pertaining to the latest period presented are
immaterial, both individually and in the aggregate, to the financial statements taken as a whole.
You are responsible for the design and implementation of programs and controls to prevent and
detect fraud, and for informing us about all known or suspected fraud affecting the government
involving (1) management, (2) employees who have significant roles in internal control, and (3)
others where the fraud could have a material effect on the financial statements. Your responsibilities
include informing us of your knowledge of any allegations of fraud or suspected fraud affecting the
government received in communications from employees, former employees, regulators, or others.
In addition, you are responsible for identifying and ensuring that the entity complies with applicable
laws and regulations.
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You are responsible for the preparation of the supplementary information in conformity with U.S.
generally accepted accounting principles. You agree to include our report on the supplementary
information in any document that contains and indicates that we have reported on the supplementary
information. You also agree to include the audited financial statements with any presentation of the
supplementary information that includes our report thereon or make the audited financial statements
readily available to users of the supplementary information no later than the date the supplementary
information is issued with our report thereon. Your responsibilities include acknowledging to us in
the representation letter that (1) you are responsible for presentation of the supplementary
information in accordance with GAAP; (2) that you believe the supplementary information,
including its form and content, is fairly presented in accordance with GAAP; (3) that the methods
of measurement or presentation have not changed from those used in the prior period (or, if they
have changed, the reasons for such changes); and (4) you have disclosed to us any significant
assumptions or interpretations underlying the measurement or presentation of the supplementary
information.
You agree to assume all management responsibilities for financia l statement preparation services and
any other nonattest services we provide; oversee the services by designating an individual, preferably
from senior management, with suitable skill, knowledge or experience; evaluate the adequacy and
results of the services; and accept responsibility for them.
With regard to the electronic dissemination of audited financial statements, including financial
statements published electronically on your Internet website, you understand that electronic sites are
a means to distribute information and, therefore, we are not required to read the information
contained in these sites or to consider the consistency of other information in the electronic site with
the original document.
ADMINISTRATION, FEES, AND OTHER
We may from time to time, and depending on the circumstances, use third-party service providers
in serving your account. We may share confidential information about you with these service
providers, but remain committed to maintaining the confidentiality and security of your information.
Accordingly, we maintain internal policies, procedures, and safeguards to protect the confidentiality
of your personal information. In addition, we will secure confidentiality agreements with all service
providers to maintai n the confidentiality of your information and we will take reasonable precautions
to determine that they have appropriate procedures in place to prevent the unauthorized release of
your confident ial information to others. In the event that we are unable to secure an appropriate
confidentiality agreement, you will be asked to provide your consent prior to the sharing of your
confidential informati on with the third-party service provider. Furthermore, we will remain
responsible for the work provided by any such third-party service providers.
Mr. David Knutte, CPA is the engagement partner and is responsible for supervising the engagement
and signing the report.
We understand that your employees will prepare all cash or other confirmations we request and will
locate any documents selected by us for testing.
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he audit documentation for this engagement is the property of Knutte & Associates and constitutes
confidential information. However, subject to applicable laws or regulations, audit documentation
and appropriate individuals will be made available upon request and in a timely manner to
governmental agencies or their designee, a federal agency providing direct or indirect funding, or the
U.S. Government Accountability Office for purposes of a quality review of the audit, to resolve audit
findings, or to carry out oversight responsibilities. We may notify you of any such request. If
requested, access to such audit documentation may be provided under the supervision of Knutte &
Associates personnel.
Furthermore, upon request, we may provide copies of selected audit
documentation to the aforementioned parties. These parties or their designees may intend, or decide,
to distribute the copies or information contained therein to others, including other governmental
agencies.
As a normal part of our examination, we will prepare a letter of recommendation including
comments on deficiencies we have observed in internal controls and possible ways to improve the
efficiency of your operations. It is also our practice to discuss our comments on such matters with
the appropriate level of management before issuance. Additionally, it is our policy to be available
to you whenever we may be of assistance. We do not charge for phone calls, and encourage them.
Our audit engagement ends on delivery of our audit report. Any follow-up services that might be
required will be a separate, new engagement. The terms and conditions of that new engagement will
be governed by a new, specific engagement letter for that service.
We are sensitive to your responsibility for control of costs and we will cooperate to minimize fees,
while maintaining quality professional services. Our fees are based on the amount of time required
at various levels of responsibility including actual out-of-pocket expenses (travel, typing, telephone,
etc.). Our fees for preparation of the audit and Annual Financial Report (AFR) for the year ended
June 30, 2016, will be $8,000. If however, you choose to retain our services for a three-year period,
our fees for the preparation of the audits and the AFR’s for the years ended June 30, 2016, June 30,
2017 and June 30, 2018 will be $7,750, $8,000 and $8,250, respectively. If however, you choose
to retain our services for a five-year period, our fees for the preparation of the audits and the AFR’s
for the years ended June 30, 2016, June 30, 2017, June 30, 2018, June 30, 2019 and June 30, 2020
will be $7,500, $7,750, $8,000, $8,250 and $8,500, respectively. Our invoices are payable in 30 days.
These fees are all-inclusive, and there will not be any additional billings for travel, meals, lodging,
etc.
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RISK ISSUES
Because of the importance of oral and written representations to an effective engagement, Plainfield
Public Library District releases Knutte & Associates and its current, former or future partners,
principals, employees and personnel from any and all claims, liabilities, costs and expenses
attributable to a misrepresentat ion by Plainfield Public Library District management. Further, Knutte
& Associates and its current, former or future partners, principals, employees and personnel shall
not be liable to Plainfield Public Library District, whether a claim be in tort, contract or otherwise,
including Knutte & Associates’ own negligence, for any amount in excess of the total professional
fees paid by Plainfield Public Library District under this engagement letter, except to the extent
finally determined to have resulted from the willful misconduct or fraudulent behavior of Knutte &
Associates relating to such services. In addition, in no event shall Knutte & Associates and its
current, former or future partners, principals, employees and personnel be liable for any
consequential, indirect, lost profits , punitive or similar damages relating to Knutte & Associates’
services provided under this engagement letter.
In addition, Plainfield Public Library District agrees to indemnify, defend, and hold harmless Knutte
& Associates and its current, former or future partners, principals, employees and personnel from
any and all claims, liabilities, costs and expenses, including attorneys fees, relating to Knutte &
Associates’ services under this engagement letter arising from or relating to Plainfiel d Public Library
District’s misrepresentations or false or incomplete information provided to us during the
engagement, except to the extent finally determined to have resulted from the willful misconduct or
fraudulent behavior of Knutte & Associates relating to such services.
In the unlikely event that differences concerning our services or fees should arise that are not
resolved by mutual agreement, to facilitate judicial resolution and save time and expense of both
parties, Plainfield Public Library District and Knutte & Associates agree not to demand a trial by jury
in any action, proceeding or counterclaim arising out of or relating to our services and fees for this
engagement. Our services shall be evaluated solely on our substantial conformance with the terms
expressly set forth herein, including all applicable professional standards. Any claim of
nonconformance must by clearly and convincingly shown.
No action, regardless of form, arising out of the services under this agreement may be brought by
either party more than two years after the act, event or service that is the subject of such action,
without any delay in the running of this period based on the time of discovery of the claim.
As part of our compliance with guidelines set forth by the American Institute of Certified Public
Accountants, enclosed is a copy of our most recent peer review. This is a program dedicated to
ensuring that participating firms have quality control systems in place over their accounting and
auditing practices. We were pleased to receive an unqualified opinion, and believe it reflects our
commitment to perform quality work. Knutte & Associates is a member in good standing with both
the American Institute of Certified Public Accountants and the Illinois Association of Certified
Public Accountants. Knutte & Associates is independent of Plainfield Public Library District and
meets the continuing professional education and other requirements of the Governmental Auditing
Standards, the Single Audit Act of 1984 and the Single Audit Act Amendments of 1996.
Furthermore, Knutte & Associates does not have a record of substandard audit work, and there has
been no disciplinary action taken.
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We appreciate the opportunity to be of service to Plainfield Public Library District and believe this
letter accurately summarizes the significant terms of our engagement. If you have any questions,
please let us know. If you agree with the terms of our engagement as described in this letter, please
sign the enclosed copy and return it to us.
Very truly yours,

KNUTTE & ASSOCIATES, P.C.

RESPONSE:
This letter correctly sets forth the understanding of Plainfield Public Library District.
By:

Title:

Date:

1.

Preparation of the June 30, 2016 audit and AFR at $8,000.

2.

Preparation of the June 30, 2016, June 30, 2017 and June 30, 2018 audits and AFR’s at
$7,750, $8,000 and $8,250, respectively.

3.

Preparation of the June 30, 2016, June 30, 2017, June 30, 2018, June 30, 2019 and June
30, 2020 audits and AFR’s at $7,500, $7,750, $8,000, $8,250 and $8,500, respectively.
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PLAINFIELD PUBLIC LIBRARY DISTRICT
PROPOSAL TO SERVE
KNUTTE & ASSOCIATES, P.C.
7900 S. Cass Avenue, Suite 210
Darien, Illinois 60561
Contact: Joseph D. Knutte, CPA
(630) 960-3317
(630) 960-9960-fax
June 2, 2016

160

TABLE OF CONTENTS

Page(s)
Executive Summary

3
3-4

Professional Experience
Team Qualifications

5

Audit Approach

5–6

Fees/Client References/ Additional Info

6–7

Attachments:
Fee Proposal
Peer Review
Staff Bios
Client References
Certificate of Insurance
Engagement Letter

2

161

June 2, 2016
Ms. Julie M. Milavec, Library Director
Plainfield Public Library District
15025 South Illinois Street
Plainfield, Illinois 60544
Dear Ms. Milavec :
We are pleased to confirm our understanding of the services we are to provide to
Plainfield Public Library District for the year ending June 30, 2016.
EXECUTIVE SUMMARY
We have read the request for proposal and understand the nature and scope of
services required including:
preparation of the annual audits; preparation of a
management letter including comments and recommendations (including discussion
with appropriate staff prior to issuance); preparation of federal and state information
returns; availability throughout the year to provide advice and guidance on financial
accounting and reporting issues. We understand and will adhere to the timeframe set
forth in the RFP. K&A does not subcontract out any of our work and we make ourselves
available throughout the year to field questions and inquiries as they arise.
The following individuals are authorized to make representations for K&A, and are
available via phone at (630) 960-3317 or e-mail:
David A. Knutte, CPA - Partner
Joseph D. Knutte, CPA - Partner
Michael J. Knutte, CPA - Partner

davek@knutte.com
josephk@knutte.com
michaelk@knutte.com

PROFESSIONAL EXPERIENCE
K&A has been working with non-profit entities for twenty years. We have attributed our
growth and specialization in this practice niche to our commitment to responsive,
personalized service, fair professional fees, and a dedicated staff of exceptional
professionals . We are a forty-seven person firm, and our professional staff breakdown
is as follows: 1 Managing Partner; 4 Partners-In-Charge ; 15 Seniors/Managers; 12
Juniors; 15 Staff Auditors/Accountants or other professionals. Our office is located at
7900 South Cass Avenue, Darien, Illinois. All the proposed professional staff meets the
continuing professional education requirements of the General Accountability Office s
Government Auditing Standards.
As a leading Chicagoland CPA Firm, specializing in non-profit auditing, we have
submitted our work to a publication called PPC’s Nonprofit Financial Statement
Illustrations and Trends. This is a resource for accounting firms across the country to
use as a benchmark and guide when preparing non-profit audits.
3
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PROFESSIONAL EXPERIENCE (continued)
We are pleased to note that our reports have been included in this guide in 2006, 2009,
2013 and most recently 2014, where five of our six submitted reports were selected for
publication .
In 2007, K&A instituted a “ c a s u a l f o r t h e c a u s e ” charity program, Knutte
Kontributions. Each Friday associates dress comfortably and make a monetary
donatio n. Due to our extensive travel schedule, time is at a premium, and this program
a l l o w s u s to effectively and purposefully give back. A t t h e e n d o f e a c h
quarter, associates nominate a charitable organization, which becomes the Knutte
Kontributions recipient. The awarded non-profit receives a $500 donation.
K&A is a member in good standing with both the American Institute of Certified Public
Accountants and the Illinois CPA Society, and meets the continuing professional
education and other requirements of the Governmental Auditing Standards and the
Single Audit Act of 1984 (as amended in 1996).
K&A and all professional staff assigned to work with Algonquin Area Public Library
District , are independent of Algonquin Area Public Library District and are licensed to
practice in Illinois. All work to be performed on Algonquin Area Public Library District 's
audit will be done at Algonquin Area Public Library District and at 7900 South Cass
Avenue, Darien, Illinois.
K&A is a local certified public accounting firm located in the western suburbs since
1973, providing accounting, auditing and tax services on a national level (we are
licensed to practice in 45 plus states). K&A has been providing comprehensive audit,
accounting, tax, and management advisory services to closely-held businesses,
governmental, not-for-profits, and career colleges for more than forty years. K&A is a
member of the American Institute of Certified Public Accountants (license #10038472)
and the State of Illinois (license #060-005206).
K&A is comprised of three main departments: Tax, Audit, and Accounting. The tax
department compliments traditional audit and accounting services with the strongest
emphasis placed on tax planning. Our audit department provides a full range of services
from audit, review and compilation reports, to specialized compliance auditing. Our
accounting department works daily with our clients preparing financial statements, profit
and loss statements, as well as troubleshooting and answering questions.
In order to best serve our clients, K&A is organized so that the Firm s partners and
senior staff are available to respond quickly to needs and opportunities that arise. We
believe our close working relationships with our clients, coupled with our commitment to
total client satisfaction, support our reputation for quality and responsive service.

4
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TEAM QUALIFICATIONS
Professionals authorized to work with Plainfield Public Library District will include the
following staff:
Dave Knutte, CPA, MST, Partner
Laura Babula, CPA, Manager
Laurie DeFazio, CPA, Manager
Abdullah Khan, MAS, Manager
Cate Moulton, CPA, Manager
These professi onals have managed or supervised many of our governmental audits.
Most of the above listed professionals have been with K&A since the inception of their
careers, and have a combined 100 years of accounting , tax and audit experience.
Furthermore , each year all of our professionals earn a minimum of 12 hours of
Continuing Professional Education directly related to non-profit accounting and auditing.
Our internal processes regarding workflow is that each client is assigned a Lead Auditor
and is required to turn in a “work in process” report to the Partners. This keeps our
audits running smoothly and ensures a timely delivery of the final audit. During the
audit (once fieldwork is finished), our audit team is in constant communication with our
clients, working through the audit checklist. Our firm’s policy is to foster a familiar and
growing client relationship by assigning the same audit manager to be the primary client
contact and audit leader year to year.
AUDIT APPROACH
We realize the audit is an inconvenience to your day to day operations and we will work
with you and your staff to minimize interruptions and will schedule our work when it is
most convenient for you and your staff. Once the books are closed, we will schedule
your audit, and will issue a draft of your report no later than three weeks after our last
day of field work. Our audit approach is such that we do not subcontract any of our work
and we have one office located in Darien, Illinois , where all of our work is performed.
Our procedures will include tests of documentary evidence supporting the transactions
recorded in the accounts, tests of the physical existence of inventories, and direct
confirmation of receivables and certain other assets and liabilities by correspondence
with selected funding sources, creditors, and financial institutions. We will also request
written representations from your attorneys as part of the engagement, and they may
bill you for responding to this inquiry. At the conclusion of our audit, we will require
certain written representations from you about the financial statements and related
matters.
Our firm’s tax software is Lacerte, our accounting software for our workpapers and trial
balances is Creative Solutions and our administrative software is Microsoft Office
(Excel, Word, etc.).

5
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AUDIT APPROACH (continued)
It is our policy to communicate to the appropriate level of management during the audit
process. In advance we provide our client with an audit checklist which will streamline
our processes and facilitate the efficient flow of work. It is also our policy to be available
for questions that arise throughout the year. We encourage routine dialogue.
The proposed segmentation of the audit will be preliminary fieldwork, fieldwork and post
fieldwork. The approach to be taken in drawing audit samples for purposes of tests and
compliance will be through the use of the PPC audit program. With hours as follows:
Pre-Fieldwork (hours)
Manager – 5
Senior – 10
Junior – 5
Total Hours = 20

Fieldwork (hours)
Manager – 10
Senior – 20
Junior – 10
Total Hours = 40

Post-Fieldwork (hours)
Manager – 5
Senior – 10
Junior – 5
Total Hours = 20

FEES
We are sensitive to your responsibility for control of costs and we will cooperate fully to
minimize fees, while maintaining quality professional services. Our fees are based on
the amount of time required at various levels of responsibility including actual out-ofpocket expenses (travel, typing, telephone, etc.). Our not-to-exceed fees for preparation
of Plainfield Public Library District’s audits for the year ending June 30, 2016 will be
$8,000. However, if you choose to retain our services for a three-year period, our not-toexceed fees for preparation of Plainfield Public Library District’s audits for the years
ending June 30, 2016, June 30, 2017 and June 30, 2018 will be $7,750, $8,000 and
$8,250, respectively . However, if you choose to retain our services for a five-year
period, our not-to-exceed fees for preparation of Plainfield Public Library District’s audits
for the years ending June 30, 2016, June 30, 2017, June 30, 2018, June 30, 2019 and
June 30, 2020 will be $7,500, $7,750, $8,000, $8,250 and $8,500, respectively . The
terms of our engagement are on-half of our professional fees due prior to starting the
audit, and the remaining half due prior to issuance of the final report.
CLIENT REFERENCES
Please find at the end of this document references most similar to Plainfield Public
Library District.
List of five clients lost in the last three years includes, but not limited to:
C.E. Sunberg Company, LLC
Cloyd’s Beauty School, Inc.
Northwest Municipal Conference
Platt College
Salt Creek Ballet
All clients were lost to competitive bids or acquisitions. No clients were lost to
unresolved auditing or accounting matters.
6
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ADDITIONAL INFORMATION
As part of our compliance with guidelines set forth by the American Institute of Certified
Public Accountants, enclosed is a copy of our most recent peer review. This is a
program dedicated to ensuring that participating firms have quality control systems in
place over their accounting and auditing practices. We were pleased to receive an
unqualified opinion, and believe it reflects our commitment to perform quality work. K&A
is a member in good standing with both the American Institute of Certified Public
Accountants and the Illinois CPA Society. K&A is independent of Algonquin Area Public
Library District and meets the continuing professional education and other requirements
of the Governmental Auditing Standards and the Single Audit Act of 1984. Furthermore,
K&A does not have a record of substandard audit work, and there has been no
disciplinary action taken.
Very Truly Yours,

Knutte & Associates, P.C.

7
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DAVID A. KNUTTE, CPA, MST
KNUTTE & ASSOCIATES, P.C.
7900 SOUTH CASS AVENUE
SUITE 210
DARIEN, IL 60561
630 -960 -3317
davek@knutte.com
QUALIFICATIONS
PARTNER – KNUTTE & ASSOCIATES, P.C.
Public accounting experience with clients ranging from closely-held entities, to publicly -traded
corporations , including shareholders of these entities and other individuals. Knutte & Associates,
P.C., is a mid-size CPA firm located in Darien, Illinois, with approximately 50 employee s and 500
clients. The Firm’s specialty is providing accounting, audit and tax services to closely-held
businesses.
EDUCATION , PROFESSIONAL REGISTRATION
Certified Public Accountant
M.S., Taxation — University of Illinois, Champaign, May 1990
B.S., Ac countancy — University of Illinois, Champaign, September 1990
Memberships – Illinois CPA Society, American Institute of Certified Public Accountants, Illinois
Government Finance Officers Association
License to Practice – Alabama, Arizona, Arkansas, California, Colorado, Connecticut, Delaware,
Florida, Georgia, Hawaii, Idaho, Illinois, Indiana, Iowa, Kansas, Kentucky, Louisiana, Maine, Maryland,
Massachusetts, Michigan, Minnesota, Mississippi, Missouri, Nebraska, Nevada, New Hampshire, New
Jersey, New Mexico, New York, North Carolina, Ohio, Oklahoma, Oregon, Pennsylvania, Tennessee,
Texas, Utah, Virginia, Washington, West Virginia, Wisconsin.
PROFESSIONAL EXPERIENCE
Partner
Knutte & Associates, P.C.

1990 - Present

Management of the public accountancy firm of CPAs including:
Peer Review and Quality Control Policies and Procedures
Hiring and Personnel decision making
Final review responsibility for firm’s Tax, Audit and Accounting work

Business Valuations and Estate Planning
Merger and Acquisitions Representation, Due Diligence Investigation for transactions up to
$35,000,000
Audit and Tax Services
Management Advisory Services and Business Planning and Development
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LAURA BABULA, CPA
KNUTTE & ASSOCIATES, P.C.
7900 SOUTH CASS AVENUE
SUITE 210
DARIEN, IL 60561
630-960-3317
laurab@knutte.com
QUALIFICATIONS
PROFESSIONAL STAFF – KNUTTE & ASSOCIATES, P.C.
Knutte & Associates, P.C., is a mid-size CPA firm located in Darien, Illinois, with over 40 employees
and 500 clients. The Firm’s specialty is providing accounting, audit and tax services to governmental,
non-profit and closely-held businesses.
EDUCATION, PROFESSIONAL REGISTRATION
Certified Public Accountant – Illinois, 2010
B.A., Accountancy — University of Illinois, Champaign, May 2008
Masters of Accounting Science — University of Illinois, Champaign, May 2009
PROFESSIONAL EXPERIENCE
Senior Auditor

Knutte & Associates, P.C.


Not-for-Profit Audits
-





-

Lead auditor on three A-133 single audits

-

Senior auditor on ten non-for profit audits

Governmental Audits
-

Lead auditor on four government audits including GFOA Certified audits.

-

Senior auditor on thirteen government audits

Financial Audits
-





Lead auditor on eleven non-for profit audits

Assist on ten financial audits

Bookkeeping
-

Perform monthly accounting services and compilations for several businesses

-

Prepare required payroll, sales tax and miscellaneous compliance returns

Tax Preparation and Planning
-

Not-for-profit tax returns

-

Individual tax returns

-

Corporate Returns
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LAURIE DEFAZIO, CPA
KNUTTE & ASSOCIATES, P.C.
7900 SOUTH CASS AVENUE
SUITE 210
DARIEN, IL 60561
630 -960 -3317
lauried@knutte.com

QUALIFICATIONS
PROFESSIONAL STAFF – KNUTTE & ASSOCIATES, P.C.
Knutte & Associates, P.C., is a mid-size CPA firm located in Darien, Illinois, with over 40 employees and 500 clients.
The Firm’s specialty is providing accounting, audit and tax services to governmental, non-profit and closely-held
businesses.
EDUCATION, PROFESSIONAL REGISTRATION
Certified Public Accountant – Il linois, 1995
B.A., Accountancy — Lewis University, Romeoville, Illinois, May, 1995
Memberships – Illinois CPA Society; American Institute of Certified Public Accountants

PROFESSIONAL EXPERIENCE
Audit Manager/Review
Knutte & Associates, P.C.
February 1997 to Present
Governmental Auditing
-

Lead auditor on twenty-three governmental audits, which includes seventeen park districts,
one library, one village, one special district and three school districts.

-

Review of all governmental client files and reports prior to draft issue

-

Research new GASB statements prior to implementation

Not-for -Profit Auditing
-

Lead auditor on two not-for -profit entities

-

Assist as necessary during fieldwork with other leads

-

Prepare and review engagement workpapers

Tax/Accounting
-

Compilation and preparation of books of account and tax returns for closely-held businesses

-

Preparation of required payroll and miscellaneous compliance returns

-

Preparation of individual tax returns
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ABDULLAH KHAN, MAS
KNUTTE & ASSOCIATES, P.C.
7900 SOUTH CASS AVENUE
SUITE 210
DARIEN, IL 60561
630 -960 -3317
abdullahk @knutte.com
QUALIFICATIONS

PROFESSIONAL STAFF – KNUTTE & ASSOCIATES, P.C.
Knutte & Associates, P.C., is a mid-size CPA firm located in Darien, Illinois, with over 40 employees
and 500 clients. The Firm’s specialty is providing accounting, audit and tax services to governmental,
non-profit and closely -held businesses.
EDUCATION , PROFESSIONAL REGISTRATION
B. S., Accountancy — Universi ty of Illinois, Champaign, May 2008
Certificate in Accountancy — University of Illinois, Champaign, May 2009
PROFESSIONAL EXPERIENCE
Audit Manager

October 2010 - Present

Knutte & Associates, P.C.
Not-for -Profit Audits
-

Lead auditor on fourteen non-for profit audits

Governmental Audits
-

Lead auditor on six governmental audits

-

Assist on more than twenty governmental audits

For -Profit Audits
-

Assist on more than forty for -profit audits

Tax Preparation and Planning
-

Preparation of 990 not-for -profit tax returns

-

Preparation of individual tax returns

-

Preparation of corporate tax returns

-

Preparation of partnership tax returns
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CATHERINE MOULTON, CPA
KNUTTE & ASSOCIATES, P.C.
7900 SOUTH CASS AVENUE
SUITE 210
DARIEN, IL 60561
630 -960 -3317
catem @knutte.com
QUALIFICATIONS

SENIOR MANAGER – KNUTTE & ASSOCIATES, P.C.
Knutte & Associates, P.C., is a mid-size CPA firm located in Darien, Illinois, with over 40 employees
and 500 clients. The Firm’s specialty is providing accounting, audit and tax services to governmental,
non-profit and closely -held businesses.
EDUCATION , PROFESSIONAL REGISTRATION

Certified Public Accountant – Il linois , 2000
B.A., Accountancy — University of Illinois, Champaign, May 1999
Memberships – Illinois CPA Society; American Institute of Certified Public Accountants
PROFESSIONAL EXPERIENCE

Senior Manager
Knutte & Associates, P.C.
Governmental Audits
Lead auditor on fifteen governmental audits, including two which receive the GFOA Certificate
of Excellence in Financial Reporting
Not-for -Profit Audits
-

Lead auditor on eight not-for -profit audits

Financial Audits
-

Lead auditor on six financial audits

Bookkeeping
-

Perform monthly accounting services and compilations for several businesses

-

Prepare required payroll, sales tax and miscellaneous compliance returns

Tax Preparation and Planning
-

Prepare corporate tax returns
Prepar e 990 not-for -profit tax returns

-

Preparation of individual tax returns
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K&A has an extensive base of governmental clients. Currently, we are engaged with all of these entities and have been with many of them for over five years. Additionally, we
have indicated those entities that are the recipients of the GFOA Certificate of Achievement for Excellence in Financial Reporting.
* Denotes GFOA Certificate of Achievement for Excellence in Financial Reporting.
Park Districts:
Alsip Park District

Alsip-Merrionette Park Library

Barrington Park District

Bensenville Park District

Blue Island Park Distirct

Bridgeview Park District

Broadview Park District

Burbank Park District

Burr Ridge Park District

Calumet Memorial Park District

Central Stickney Park District

Chicago Ridge Park District

Clarendon Hills Park District

Clarendon Hills Public Library

Country Club Hills Park District

Darien Park District

Deerfield Park District (and Foundation)

Dixon Park District

Dundee Township Park District

Golf Maine Park District

Hazel Crest Park District

Hickory Hills Park District

Lindenhurst Park District

Mount Prospect Park District *

Niles Park District *

Prospect Heights Park District

Richton Park Library

Ridgeville Park District

River Trails Park District

Riverdale Park District

Salt Creek Park District

Tinley Park Park District

Wauconda Park District

Waukegan Park District *

Winfield Park District

Worth Park District

Zion Park District

School Districts:
Center Cass School District

Community Cosolidated School District 180 (Burr Ridge)

Dolton West School District 148

Forest Ridget School District 142

Gower School District

North Palos Elementary

Union Ridge School District #86/Jefferson

Associations and Foundations:
Algonquin Lake in the Hills Fire Protection District

Bartlett Fire Protection Distirct

Bensenville Fire Protection District

Bloomingdale Fire Protection District

Chicago Fire Foundation

Chicago Fire Juniors City

Childrens/ Museum in Oak Lawn

Christian Church of Clarendon Hills

Crete Public Library
Dupage Bar Legal Aid Service

DeKalb County Youth Service Bureau

Downers Grove Youth Baseball

Dupage Convention and Visitors Bureau

Eisnehower Public Library

Ellwood House Museum

Family Centered Education Agency

Family Service and Mental Health Center of Cicero

Flagg-Rochelle Public Library District

Greater Woodfield Convention and Visitors

HCS Family Services

Hillside Public Library District

Home of Life Community Development Corp

Homer Athletic Club

Homer Township Library District

Homewood Public Library District

Howard Area Community Center

Illinois Fire Chiefs Foundation

Joliet Area Historical Museum

Justice Public Library

Lincolnway Special Rrecreation Association

Lisle Library District

Lyons Public Library

Macon County Conservation District

Maine Niles Special Recreation Association

Maywood Public Library

Monee Fire Protection District

Montgomery Fire Protection District

North Shore Ice Arena

Northbrook Hockey League

Northern Illinois Special Recreation Association

Northwest Municipal Conference

Norwood Park Fire Protection District

NWSRA and Special Leisure Foundation

Oak Lawn Baseball

Palatine Swim Club

Palos Fire Protection District

Palos Heights Library

Pingree Grove & Countryside Fire Protection District

Prospect Heights Library

River Forest Public Library

River Forest Township

River Grove Library

Roselle Fire Protection District

Schaumburg Athletic Association

South Chicago Arts Center

South Chicago Parents

South Suburban Special Recreation Assocation

Southwest Special Recreation Association

Special Recreation Services of Northern Lake County

St. Vincent Depaul Senior Housing Complex

Suburban Access

Summit Public Library District

Township of Sugar Grove

Visit Oak Park

Wayne/Winfield Area Youth Family Services

West Chicago Fire Protection District
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DATE (MM/DD/YYYY)

CERTIFICATE OF LIABILITY INSURANCE

03/24/2016

THIS CERTIFICATE IS ISSUED AS A MATTER OF INFORMATION ONLY AND CONFERS NO RIGHTS UPON THE CERTIFICATE HOLDER. THIS
CERTIFICATE DOES NOT AFFIRMATIVELY OR NEGATIVELY AMEND, EXTEND OR ALTER THE COVERAGE AFFORDED BY THE POLICIES
BELOW. THIS CERTIFICATE OF INSURANCE DOES NOT CONSTITUTE A CONTRACT BETWEEN THE ISSUING INSURER(S), AUTHORIZED
REPRESENTATIVE OR PRODUCER, AND THE CERTIFICATE HOLDER.
IMPORTANT: If the certificate holder is an ADDITIONAL INSURED, the policy(ies) must be endorsed. If SUBROGATION IS WAIVED, subject to
the terms and conditions of the policy, certain policies may require an endorsement. A statement on this certificate does not confer rights to the
certificate holder in lieu of such endorsement(s).
PRODUCER

CONTACT
NAME:
PHONE
(A/C, No, Ext):
E-MAIL
ADDRESS:

Affinity Insurance Services, Inc.
159 East County Line Rd.
Hatboro PA 19040-1218

FAX
(A/C, No):

INSURER(S) AFFORDING COVERAGE
INSURER A :
INSURED

Mr. David Knutte
Knutte & Associates, PC
7900 S Cass Avenue, Suite: 210
Darien, IL 60561

COVERAGES

NAIC #

Continental Casualty Company

INSURER B :
INSURER C :
INSURER D :
INSURER E :
INSURER F :

CERTIFICATE NUMBER:

REVISION NUMBER:

THIS IS TO CERTIFY THAT THE POLICIES OF INSURANCE LISTED BELOW HAVE BEEN ISSUED TO THE INSURED NAMED ABOVE FOR THE POLICY PERIOD
INDICATED. NOTWITHSTANDING ANY REQUIREMENT, TERM OR CONDITION OF ANY CONTRACT OR OTHER DOCUMENT WITH RESPECT TO WHICH THIS
CERTIFICATE MAY BE ISSUED OR MAY PERTAIN, THE INSURANCE AFFORDED BY THE POLICIES DESCRIBED HEREIN IS SUBJECT TO ALL THE TERMS,
EXCLUSIONS AND CONDITIONS OF SUCH POLICIES. LIMITS SHOWN MAY HAVE BEEN REDUCED BY PAID CLAIMS.
INSR
LTR

ADDL SUBR
INSD WVD

TYPE OF INSURANCE

POLICY NUMBER

POLICY EFF
POLICY EXP
(MM/DD/YYYY) (MM/DD/YYYY)

COMMERCIAL GENERAL LIABILITY
CLAIMS-MADE

OCCUR

GEN'L AGGREGATE LIMIT APPLIES PER:
PROPOLICY
LOC
JECT

LIMITS

EACH OCCURRENCE
DAMAGE TO RENTED
PREMISES (Ea occurrence)

$

MED EXP (Any one person)

$

PERSONAL & ADV INJURY

$

GENERAL AGGREGATE

$

PRODUCTS - COMP/OP AGG
COMBINED SINGLE LIMIT
(Ea accident)
BODILY INJURY (Per person)

AUTOMOBILE LIABILITY

HIRED AUTOS

$
$

OTHER:

ANY AUTO
ALL OWNED
AUTOS

$

SCHEDULED
AUTOS
NON-OWNED
AUTOS

$
$

BODILY INJURY (Per accident) $
PROPERTY DAMAGE
(Per accident)

$
$

UMBRELLA LIAB

OCCUR

EACH OCCURRENCE

$

EXCESS LIAB

CLAIMS-MADE

AGGREGATE

$

DED
RETENTION $
WORKERS COMPENSATION
AND EMPLOYERS' LIABILITY
ANY PROPRIETOR/PARTNER/EXECUTIVE
OFFICER/MEMBER EXCLUDED?
(Mandatory in NH)
If yes, describe under
DESCRIPTION OF OPERATIONS below

$
PER
STATUTE

Y/N

Professional Liability / Errors and
Omission Insurance
Prior Acts Date 07/30/1997

OTHER

E.L. EACH ACCIDENT

N/A

$

E.L. DISEASE - EA EMPLOYEE $
E.L. DISEASE - POLICY LIMIT

APL 188033251

07/30/2015 07/30/2016

Limit
$2,000,000 $2,000,000

$

Deductible
$100,000

DESCRIPTION OF OPERATIONS / LOCATIONS / VEHICLES (ACORD 101, Additional Remarks Schedule, may be attached if more space is required)

CERTIFICATE HOLDER

CANCELLATION
SHOULD ANY OF THE ABOVE DESCRIBED POLICIES BE CANCELLED BEFORE
THE EXPIRATION DATE THEREOF, NOTICE WILL BE DELIVERED IN
ACCORDANCE WITH THE POLICY PROVISIONS.
AUTHORIZED REPRESENTATIVE

Lennox A. Caruth Jr.

ACORD 25 (2014/01)

© 1988-2014 ACORD CORPORATION. All rights reserved.
174 registered marks of ACORD
The ACORD name and logo are
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Plainfield Public Library

Library General Fund
Draft Working Budget FY2017

FY16

Thru 5/24/16

FY17

Notes

Ordinary Income/Expense
Income
1004001 · Real Estate Taxes (Library
1004002 · Personal Property Taxes
1004003 · Overlap Districts Agreement
1004004 · Fines
1004005 · Books Bags Sales
1004006 · Copier Fees

2,684,659.00

2,639,846.46

2,763,292.91

23,000.00

26,433.37

18,000.00

306,645.00

312,086.82

36,000.00

38,718.08

100.00

2.00

312,000.00
45,000.00

9,000.00

11,375.02

11,500.00

100.00

2,653.69

2,000.00

1004008 · Non Resident Fees

750.00

2,449.06

2,400.00

1,000.00

40.00

65.00

750.00

1,325.00

1,350.00

1004011 · Cash Over/Short

0.00

0.00

-

1004310 · Staff Purchases

0.00

0.00

-

1004311 · Flex Spending

0.00

0.00

-

1004315 · Foundation

0.00

0.00

-

1004316 · Friends

0.00

0.00

-

250.00

1,581.49

1,500.00

25.00

510.17

500.00

0.00

116.45

100.00

6,000.00

6,262.00

6,000.00

1004010 · Meeting Room Deposits

1004400 · Tax Escrow Interest (Library)
1004401 · Checking interest
1004402 · E-Pay Interest
1004502 · Donations - Friends
1004503 · Donations - Summer Reading

0.00

0.00

-

1004504 · Donations - Gen Memorial

0.00

34.80

-

1004701 · Per Capita Grant

94,171.00

0.00

-

1004702 · Grants - Other

0.00

0.00

-

1004901 · Miscellaneous Income (Library)

0.00

23,062.82

-

1004902 · Sale of Library Used Equipment
1015500 · Operating Transfer Out
Total Income

0.00

607.33

-60,000.00

0.00

3,102,450.00

3,067,104.56

Elimination of Food for Fines program

-

1004007 · Fax Fees

1004009 · Book Sales

Reduced to offset State of Illinois prior overpayment

No grant payment expected in FY2017

-100,000.00

Transfer to Special Reserve Fund

3,063,707.91

Expense
1015000 · Administration Department

209
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Plainfield Public Library

Library General Fund
Draft Working Budget FY2017

FY16

Thru 5/24/16

FY17

Notes

1015001 · Adminstration Salaries

281,621.00

256,868.49

299,678.00

1015005 · Insurance

153,685.00

125,201.90

149,536.00

1015011 · Staff Development

17,300.00

12,229.01

13,000.00

1015012 · Travel Expenses

15,000.00

9,176.01

10,000.00

1015013 · Membership Dues

6,500.00

3,588.88

4,300.00

1015014 · Human Resources

5,000.00

61.66

17,250.00

1015201 · Payroll Services

7,000.00

6,514.82

7,000.00

1015202 · Legal Services (Library)
1015203 · Accounting Services
1015204 · Bank Fees
1015205 · Trustee Development
1015305 · Bindery
1015306 · Microfilming Supplies

12,000.00

4,799.75

6,000.00

9,800.00

7,653.41

1,200.00

0.00

1,509.70

1,600.00

2,000.00

2,299.35

2,000.00

700.00

100.00

400.00

4,000.00

2,797.23

4,000.00

Office Supplies - Toner

5,400.00

Office Supplies - Copier Paper

3,400.00

1015310 · Office Supplies - Admin

5,000.00

5,145.71

2,000.00

1015311 · Postage

6,000.00

3,417.40

6,000.00

60,000.00

47,500.00

55,000.00

5,000.00

0.00

5,000.00

750.00

389.87

400.00

3,500.00

1,809.26

2,100.00

1015317 · Telephone

16,800.00

15,841.51

16,800.00

1015318 · Public Relations (Library)

30,000.00

18,068.43

19,000.00

0.00

0.00

0.00

1015313 · Newsletter
1015314 · Web Page Development
1015315 · Printing - General
1015316 · Printing - Legal

1015319 · Customer Service Excellence
1015320 · Decorating Committee

0.00

0.00

0.00

1015321 · Administrative - Misc

0.00

0.00

0.00

1015322 · Contingencies Operating Fund

25,000.00

0.00

10,000.00

1015801 · Library - Wide Events

15,500.00

11,241.77

7,750.00

0.00

0.00

25,000.00

1018001 · Computers (Library)
1018002 · Equipment

0.00

0.00

0.00

1018003 · Furniture & Fixtures

0.00

0.00

15,000.00

210

Returns Accountant position in-house
Reduced 2.7% change of carriers and plans, 2 fewer full time staff
Reduced 25%
Reduced 33%
Reduced 33%
$16,000 for Executive search, 1,250 pre-employment testing etc.
Reduced utilization offsets increased Bank Fees
In-house position posted
Increased fees offset by reduced Legal Services line
Reduced 43%
New line, funded from existing Office Supplies lines
New line, funded from existing Office Supplies lines
Reduced for new Toner and Copier Paper lines
Reduced 9%, 4 quarterly newsletters, plus 2 informational pieces
Reduced to reflect actual spending
Reduced to reflect actual spending
Reduced 33% and for new Toner and Copier Paper lines

Reduced 50%
Moved to General Fund from Special Reserve Fund
Moved to General Fund from Special Reserve Fund
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Plainfield Public Library

Library General Fund
Draft Working Budget FY2017

FY16
Total 1015000 · Administration Department
1015312 · Ill Postage

Thru 5/24/16

682,156.00

FY17

Notes

536,214.16

688,814.00

97,185.54

109,712.00

13,000.00

7,757.41

12,650.00

2,550.00

2,519.19

2,550.00

124,809.00

107,462.14

124,912.00

0.00

1025000 · Tech Services Dept
1025001 · Tech Services Salaries
1025306 · Tech Services Process Supply
1025307 · OCLC
Total 1025000 · Tech Services Dept

109,259.00

Reduced for new Toner and Copier Paper lines

1035000 · Circulation Department
410,024.00

373,733.80

412,768.00

1035003 · Page Salaries

1035001 · Circulation Salaries

78,234.00

62,424.08

73,292.00

1035308 · Circulation Supplies

20,500.00

13,460.70

19,500.00

1,500.00

318.21

1,500.00

510,258.00

449,936.79

507,060.00

1035309 · ILL Lost Items
Total 1035000 · Circulation Department

Reduced for new Toner and Copier Paper lines

1045000 · Reference/Adult Services
366,224.00

331,313.00

374,719.00

1045101 · Adult Summer Reading

1045001 · Reference Salaries

10,500.00

2,074.90

5,250.00

1045102 · Adult Programs

19,500.00

16,660.47

9,750.00

1045103 · Databases - Adult

90,000.00

64,964.47

75,000.00

1045104 · Downloadable Materials

95,000.00

33,222.15

90,000.00

3,000.00

568.49

3,000.00

0.00

0.00

0.00

1045107 · Compact Discs - Adult

13,000.00

3,550.82

5,000.00

1045108 · Videos & DVD's - Adult

25,000.00

22,859.61

27,000.00

1045109 · Audio Books - Adult

27,000.00

20,901.28

27,000.00

1045105 · Portable Media Devices - Adult
1045106 · Software - Adult

1045110 · Replacement Materials

2,000.00

163.51

1,000.00

1045112 · Fiction - Adult

27,500.00

17,753.49

27,500.00

1045113 · Leased Material - Adult

16,500.00

12,546.63

16,500.00

1045114 · Large Print - Adult

5,500.00

5,272.06

6,250.00

1045115 · Graphic Novels - Adult

5,000.00

3,207.21

5,000.00

1045116 · Nonfiction - Adult

11,000.00

12,308.52

12,500.00

1045117 · Foreign Language - Adult

10,000.00

4,278.96

10,000.00

211

Reduced 50%
Reduced 50%
Reduced 17%
Reduction to offset other Materials lines increases

Reduced 62%, collection physically out of space
Increase offset by other Materials line reductions
Reduction to offset other Materials lines increases

Increase offset by other Materials line reductions
Increase offset by other Materials line reductions
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Plainfield Public Library

Library General Fund
Draft Working Budget FY2017

FY16

Thru 5/24/16

FY17

Notes

1045118 · Reference - Adult

3,000.00

2,831.00

3,000.00

1045119 · Standing Orders - Adult

5,000.00

4,797.36

5,000.00

1045120 · Periodicals - Adult

10,000.00

11,949.07

10,000.00

1045121 · Purchase On Demand

10,000.00

5,832.38

10,000.00

0.00

0.00

0.00

1045212 · Instructors and Facilitators

9,500.00

7,379.74

4,750.00

1045310 · Office Supplies - Adult

3,500.00

2,465.39

3,500.00

1045405 · Local History Supplies

2,500.00

1,823.79

2,500.00

770,224.00

588,724.30

734,219.00

409,293.00

370,884.04

414,436.00

16,000.00

5,655.84

8,000.00

6,600.00

3,964.51

3,300.00

1045122 · Other Materials - Adult

Total 1045000 · Reference/Adult Services

Reduced 50%

1055000 · Youth Services
1055001 · Youth Services Salaries
1055101 · Summer Reading - Childrens
1055102 · JUV Programs
1055103 · DataBase - YS/YA

31,900.00

26,637.25

31,900.00

1055104 · Downloadable Materials YS/YA

5,000.00

188.00

5,000.00

1055105 · Portable Media Devices - YS/YA

1,750.00

388.12

1,750.00

0.00

0.00

0.00

1055107 · Compact Discs - Children's

1055106 · Software - Children's

2,500.00

713.36

2,500.00

1055108 · Videos & DVD's - Children's

16,000.00

12,855.83

14,000.00

6,600.00

777.00

6,600.00

0.00

0.00

0.00

1055112 · Fiction - Children's

16,500.00

14,058.36

16,500.00

1055116 · Nonfiction - Children's

33,000.00

29,085.46

35,000.00

1055118 · Reference - Children's

2,000.00

1,798.00

2,000.00

1055119 · Standing Orders - Children's

6,000.00

4,414.37

6,000.00

1055120 · Periodicals - Children's

1,500.00

87.90

1,500.00

0.00

0.00

0.00

20,000.00

13,332.61

20,000.00

0.00

0.00

0.00

10,500.00

4,075.78

9,500.00

585,143.00

488,916.43

577,986.00

1055109 · Audio Books - Children's
1055111 · Kits

1055122 · Other Materials - Children's
1055123 · Easy Fiction
1055124 · Easy Nonfiction
1055310 · Office Supplies - Y/S
Total 1055000 · Youth Services

212

Reduced 50%
Reduced 50%

Reduction to offset other Materials lines increases

Increase offset by other Materials line reductions

Reduced for new Toner and Copier Paper lines

Page 4 of 13

Plainfield Public Library

Library General Fund
Draft Working Budget FY2017

FY16

Thru 5/24/16

FY17

Notes

1065000 · Young Adult Services
1065101 · Summer Reading - YA

6,600.00

3,947.63

3,300.00

1065102 · YA Programs

6,000.00

3,642.24

3,000.00

1065106 · Software - YA

1,500.00

187.92

1,500.00

1065107 · Compact Discs - YA

1,800.00

1,343.97

1,800.00

1065108 · Videos & DVD's - YA

4,500.00

3,003.23

4,500.00

1065109 · Audio Books - YA

2,800.00

1,128.00

2,800.00

1065112 · Fiction - YA

16,000.00

9,249.36

16,000.00

1065116 · Nonfiction - YA

8,000.00

2,697.76

8,000.00

1065118 · Reference - YA

0.00

0.00

0.00

1065119 · Standing Orders - YA

4,500.00

780.80

4,500.00

1065120 · Periodicals - YA

1,200.00

215.00

1,200.00

250.00

0.00

250.00

1065122 · Other Materials - YA
1065123 · Outreach Print Materials

1,500.00

0.00

1,500.00

1065212 · Instructors & Facilitators

0.00

174.69

0.00

54,650.00

26,370.60

48,350.00

157,229.00

131,422.89

94,976.00

Total 1065000 · Young Adult Services

Reduced 50%
Reduced 50%

1075000 · Community Relations Dept
1075001 · Community Relations Salaries
1075123 · Comm. Relations Print Materials
1075310 · Comm. Relations Office Supply
Total 1075000 · Community Relations Dept

0.00

485.41

500.00

5,500.00

1,304.32

1,750.00

162,729.00

133,212.62

97,226.00

Increase offset by CR Office Supply reduction
Reduced for new Toner, Copier Paper and CR Print Materials lines

1085000 · Maintenance Department
1085001 · Maintenance Salaries

88,267.00

72,966.30

89,275.00

Total 1085000 · Maintenance Department

88,267.00

72,966.30

89,275.00

1095000 · Service Arrangements
1095206 · Pinnacle Cooperative

46,057.00

0.00

51,600.00

1095207 · Computer Maintenance Agreement

60,000.00

9,480.00

60,000.00

4,500.00

4,556.41

5,500.00

1095210 · Lease Agreements

29,750.00

26,689.89

29,750.00

1095211 · Subscription Services

38,000.00

34,798.35

38,000.00

9,000.00

924.85

8,000.00

1095209 · Email & Web Hosting Fees

1095301 · Software

213

Increased 12% - contractual obligation
Increase offset by reduction to Software line

Anticipated upgrade of Office software
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Plainfield Public Library

Library General Fund
Draft Working Budget FY2017

FY16
1095302 · Computer Supplies
1095303 · Data Lines
Total 1095000 · Service Arrangements
Total Expense
Net Ordinary Income

Thru 5/24/16

FY17

Notes

0.00

0.00

0.00

3,000.00

2,631.69

3,000.00

190,307.00

79,081.19

195,850.00

3,168,543.00

1,895,984.02

3,063,692.00

-66,093.00

1,171,120.54

15.91

-66,093.00

1,171,120.54

15.91

214
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Plainfield Public Library

Liability Insurance Fund
Draft Working Budget FY2017

FY16

MidYear FY16

FY17

Notes

Ordinary Income/Expense
Income
4004001 · Real Estate Tax (Liablity)
4004400 · Tax Escrow Interest (Liab In FD
Total Income

19,256.00

19,256.00

28,213.80

10.00

10.00

10.00

19,266.00

19,266.00

28,223.80

1,400.00

174.45

1,500.00

0.00

1,751.40

1,751.00

Expense
4005802 · Unemployment Insurance
4005803 · Liab Ins- Govt Crime
4005804 · Liab Ins- Deduct/Retention
4005805 · Liab Ins- Prop/Pack/Umbrella
4005806 · Liab Ins- Workers Comp
Total Expense
Net Ordinary Income
Net Income

0.00

0.00

0.00

17,500.00

17,858.00

17,860.00

9,200.00

6,722.00

6,925.00

28,100.00

26,505.85

28,036.00

-8,834.00

-7,239.85

187.80

-8,834.00

-7,239.85

187.80

215

No increase anticipated
No increase anticipated
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Plainfield Public Library

IMRF Fund
Draft Working Budget FY2017

FY16

MidYear FY16

FY17

Notes

Ordinary Income/Expense
Income
2504001 · Real Estate Taxes (IMRF)
2504400 · IMRF Tax Escrow Interest
Total Income

207,006.00

207,006.00

202,475.52

10.00

10.00

10.00

207,016.00

207,016.00

202,485.52

199,050.00

199,050.00

202,394.00

199,050.00

199,050.00

202,394.00

7,966.00

7,966.00

91.52

7,966.00

7,966.00

91.52

Expense
2505012 · IMRF Expense-ER
Total Expense
Net Ordinary Income
Net Income

216
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Plainfield Public Library

FICA Fund
Draft Working Budget FY2017

FY16

MidYear FY16

FY17

Notes

Ordinary Income/Expense
Income
2004001 · Real Estate Taxes (FICA)
2004100 · FICA Tax Escrow Interesr
Total Income

147,632.00

147,632.00

144,388.28

10.00

10.00

10.00

147,642.00

147,642.00

144,398.28

145,384.00

145,384.00

143,781.00

145,384.00

145,384.00

143,781.00

2,258.00

2,258.00

617.28

2,258.00

2,258.00

617.28

Expense
2005011 · FICA Expense
Total Expense
Net Ordinary Income
Net Income
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Plainfield Public Library

Audit Fund
Draft Working Budget FY2017

FY16

MidYear FY16

FY17

Notes

Ordinary Income/Expense
Income
3004001 · Real Estate Taxes (Audit)
3004400 · Tax Escrow Interest - Audit
Total Income

6,419.00

6,419.00

8,298.18

10.00

10.00

10.00

6,429.00

6,429.00

8,308.18

9,000.00

8,250.00

8,250.00

9,000.00

8,250.00

8,250.00

Expense
3005218 · Audit Expense
Total Expense
Net Ordinary Income
Net Income

-2,571.00

-1,821.00

58.18

-2,571.00

-1,821.00

58.18
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RFP low bidder
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Plainfield Public Library

Building, Sites and Maintenance Fund
Draft Working Budget FY2017

FY16

MidYear FY16

FY17

Notes

Ordinary Income/Expense
Income
5004001 · Real Estate Taxes - Site Fund

235,891.00

235,891.00

207,454.42

10.00

10.00

10.00

235,901.00

235,901.00

207,464.42

5085212 · Custodial Services

36,000.00

31,063.34

27,170.00

5085213 · Disposal Services

2,000.00

1,784.96

2,000.00

5004400 · Tax Escrow Interest - Site Fund
Total Income
Expense

5085214 · Building Maintenance Agreement
5085215 · Equipment Maintenance Agreement

5,000.00

3,476.13

5,000.00

18,000.00

9,054.32

18,000.00

5085216 · Building Repair

90,000.00

59,449.42

90,000.00

5085217 · Equipment Repair

35,000.00

14,429.24

35,000.00

5085399 · Contingencies

20,000.00

1,736.00

20,000.00

5085601 · Utilities - Electric

45,000.00

40,932.71

45,000.00

5085602 · Utilities - Gas

9,000.00

5,241.71

9,000.00

5085603 · Utilities - Water

3,360.00

2,798.49

3,360.00

22,000.00

12,458.41

10,000.00

5085605 · Equipment & Tools

5085604 · Building Supplies

6,000.00

2,545.32

6,000.00

5085606 · Janitorial Supplies

0.00

764.84

10,000.00

291,360.00

185,734.89

280,530.00

-55,459.00

50,166.11

-73,065.58

-55,459.00

50,166.11

-73,065.58

Total Expense
Net Ordinary Income
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Actual cost - new contract

FY2017 projects as identified by Building & Grounds Committee

Reduced to offset new Janitorial Supplies Line

Plainfield Public Library

Reserve Fund
Draft Working Budget FY2017

FY16

MidYear FY16

FY17

Notes

Ordinary Income/Expense
Income
7504250 · Grants - Construction
7504400 · Interest
7504450 · Prime Account Interest

0.00

0.00

0.00

10.00

10.00

10.00

0.00

0.00

0.00

25,000.00

25,000.00

25,000.00

100,000.00

100,000.00

0.00

7504810 · In from General Fund

0.00

0.00

100,000.00

7504900 · Miscellaneous Income

0.00

0.00

0.00

125,010.00

125,010.00

125,010.00

7505213 · Legal services

15,000.00

3,930.50

4,000.00

7505214 · Architechural Services

99,000.00

84,653.44

50,000.00

7504504 · Impact Fees
7504505 · Transfer in from other Accounts

Total Income
Expense

7505215 · Public Relations

0.00

0.00

0.00

7508001 · Computers

30,000.00

20,934.23

0.00

7508003 · Furniture & Equipmet

25,000.00

13,188.07

0.00

7508004 · Community Relations

0.00

6,572.33

7,500.00

7508005 · Real Estate Acquistion

50,000.00

31,600.00

20,000.00

7508006 · BLDG Development

41,200.00

32,740.00

30,400.00

7508007 · Demolition Costs

0.00

0.00

0.00

7509010 · Out to General Fund

0.00

0.00

0.00

260,200.00

193,618.57

111,900.00

Total Expense
Net Ordinary Income

-135,190.00

-68,608.57

13,110.00

-135,190.00

-68,608.57

13,110.00
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NH Architects

Options to purchase
CCS with 2 full cost estimates
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Plainfield Public Library

Fund Balances
Draft Working Budget FY2017
Fund balances - FY2015 Year End
General/Operating
Insurance
IMRF
FICA
Audit
Bldg Sites & Maint
Working Cash

Reserve

$
$
$
$
$
$
$

1,093,213.00
19,781.00
304,782.00
201,911.00
12,290.00
567,566.00
26,835.00

$

2,226,378.00

$

301,286.00
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BUDGET AND APPROPRIATION ORDINANCE
ORDINANCE NO. 2016-5
PLAINFIELD PUBLIC LIBRARY DISTRICT
WILL AND KENDALL COUNTIES, ILLINOIS
FISCAL YEAR JULY 1, 2016 to JUNE 30, 2017
This Ordinance constitutes the Budget and Appropriation Ordinance for the Plainfield Public Library
District, Will and Kendall Counties, Illinois, for the fiscal year beginning July 1, 2016 and ending June 30,
2017.
Be It Ordained by the Board of Library Trustees of the Plainfield Public Library District, Will and
Kendall Counties, Illinois, as follows:
SECTION 1. The following budget and appropriations containing an estimate of receipts and
expenditures be and the same are hereby adopted as the Budget and Appropriation Ordinance for the fiscal year
beginning July 1, 2016 and ending June 30, 2017.
The Board of Library Trustees caused to be prepared in tentative form a Budget and Appropriation
Ordinance which Ordinance was conveniently available for public inspection for at least thirty (30) days prior
to adoption of this Ordinance.
A public hearing as to such tentative Budget and Appropriation Ordinance was held on September 21,
2016, and notice of said hearing was given at least thirty (30) days prior to adoption of this Ordinance.
CORPORATE FUND
Estimated Receipts
Cash on hand on July 1, 2016

$1,000,000

General Property Tax Levy

$6,100,000

Miscellaneous/Grants/Other Taxes/Reserves

$500,000

Developer Contributions

$500,000

Total

$8,100,000
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Estimated Expenditures
Salaries
Health/Life/Dental Insurance/Employee Benefits
Professional Development/Travel/Membership Dues
Payroll/Accounting Services
Legal/Consulting Services
Technology Services
Office Supplies
Technical Processing Supplies
Postage/Printing
Public Relations
General Operating/Corporate Contingency
Equipment/Furnishings
Programs/Outreach
Print Materials
Non-Print Materials
Database Licensing
Property/Development
New Growth Expenses
Fund Transfers

$ 3,853,198
316,178
85,680
19,845
16,800
403,845
136,080
47,145
21,525
168,000
126,000
84,000
98,910
457,170
383,145
192,990
145,000
145,000
145,906

Total Estimated Expenditures

$ 6,846,416

Estimated Cash on hand on June 30, 2017

$ 1,253,584

The foregoing estimated expenditures are appropriated for corporate purposes from the general property tax
levy and from proceeds of a special tax for the Working Cash Fund (listed below).
WORKING CASH FUND
Estimated Receipts
Cash on hand on July 1, 2016

$

Working Cash Fund Tax Levy

26,800
0

Total

$

26,800

Transfer to Corporate Fund

$

26,800

Estimated cash on hand on June 30, 2017

$

-0-

Estimated Expenditures

The foregoing expenditures are appropriated from the Working Cash Fund and Corporate Fund.
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SPECIAL RESERVE FUND
Estimated Receipts
Cash on hand on July 1, 2016

300,000

Interest/Transfers/Contributions

1,250,000

Grants

2,500,000

Total

$ 4,050,000
Estimated Expenditures

Capital Expenditures

3,000,000

Property Acquisition/Construction/
Expansion/Related Professional Fees

900,000

Total

$ 3,900,000

Estimated cash on hand on June 30, 2017

150,000

The foregoing expenditures are appropriated from the Special Reserve Fund for the purposes stated.
BUILDINGS AND EQUIPMENT FUND -- .02% SPECIAL TAX LEVY
Estimated Receipts
Cash on hand on July 1, 2016

$

Receipts from .02% Special Tax Levy for the purchase
of sites and buildings, the construction and equipment
of buildings, the rental of buildings required for library
purposes, and maintenance, repairs, and alterations of
library buildings and equipment.
Interest

567,500

496,947
20,000

Total

$ 1,084,447
Estimated Expenditures

Custodial Services
Maintenance Agreements/Building and Property
Repair, Replacement, Buildings and Property
Maintenance Supplies/Building and Property
Utilities/Disposal
Building, Site Maintenance Contingency

72,000
46,000
190,000
40,000
118,720
40,000
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Equipment & Tools

12,000

Total

$ 518,720

Estimated cash on hand on June 30, 2017

565,727

The foregoing expenditures are appropriated from the proceeds of a Special Tax Levy for the purposes stated.
AUDIT FUND
Estimated Receipts
Cash on hand on July 1, 2016

$

Receipts from Special Tax Levy for audit expenses

12,200
14,724

Total

$ 26,924

Estimated Expenditures
Audit Expenses

$ 16,197

Estimated cash on hand on June 30, 2017

$ 10,727

The foregoing expenditures are appropriated from the proceeds of a Special Tax Levy for audit expenses.
ILLINOIS MUNICIPAL RETIREMENT FUND
Estimated Receipts
Cash on hand on July 1, 2016

$

Receipts from Special Tax Levy for Illinois
Municipal Retirement Fund expenses

304,000

506,149

Total

$ 810,149

Estimated Expenditures
Contributions to Illinois Municipal Retirement Fund

$ 404,788

Estimated cash on hand on June 30, 2017

$ 405,361

The foregoing expenditures are appropriated from the proceeds of a Special Tax Levy for the purpose of
contributions to the Illinois Municipal Retirement Fund.
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SOCIAL SECURITY FUND
Estimated Receipts
Cash on hand on July 1, 2016

$ 201,000

Receipts from Social Security Tax Levy

372,526

Total

$ 573,526

Estimated Expenditures
Contributions to Social Security

$ 287,562

Estimated cash on hand on June 30, 2017

$ 285,964

The foregoing expenditures are appropriated from the proceeds of a Special Tax Levy for the purpose of
contributions to Social Security.
LIABILITY INSURANCE, WORKER’S
COMPENSATION INSURANCE AND RISK MANAGEMENT FUND
Estimated Receipts
Cash on hand on July 1, 2016
Receipts from Special Tax Levy for liability
insurance expenses

72,000
40,492

Total

$ 112,492
Estimated Expenditures

Unemployment Compensation Insurance
Government Crime Insurance
Property and Liability Insurance
Worker's Compensation Insurance
Liability Contingency

$

Total

3,000
3,600
36,050
13,850
55,992

$ 112,492

Estimated cash on hand on June 30, 2017

0

The foregoing expenditures are appropriated from the proceeds of a Special Tax Levy for the purposes stated.
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SUMMARY OF APPROPRIATIONS BY FUND
Corporate Fund

$ 6,846,416

Working Cash Fund

26,800

Special Reserve Fund

3,900,000

Buildings and Equipment Fund

518,720

Audit Fund

16,197

Illinois Municipal Retirement Fund

404,788

Social Security Fund

287,562

Liability Insurance Fund

112,492

Total Appropriations

$ 12,112,975

SECTION 2. All unexpended balances of any item or items appropriated in this Ordinance may be
expended in making up any insufficiency in any other item or items in the same general appropriation.
SECTION 3. The invalidity of any item or section of this Ordinance shall not affect the validity of the
whole or part thereof.
SECTION 4. All Ordinances or parts of Ordinances conflicting with any provision of this Ordinance
be and the same are repealed.
SECTION 5. The Board of Library Trustees established a Special Reserve Fund and the unexpected
balances from the proceeds received from library taxes may be accumulated in the Special Reserve Fund.
SECTION 6. This Ordinance shall be in full force and effect from and after passage and approval.
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PASSED by the Board of Library Trustees this 21st day of September, 2016.

AYES:
NAYS:
ABSENT:

President, Board of Library Trustees,
Plainfield Public Library District,
Will and Kendall Counties, Illinois

ATTEST:

Secretary, Board of Library Trustees,
Plainfield Public Library District,
Will and Kendall Counties, Illinois

(SEAL)
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ORDINANCE NO. 2016-3
PREVAILING WAGE ORDINANCE
PLAINFIELD PUBLIC LIBRARY DISTRICT
WILL AND KENDALL COUNTIES, ILLINOIS FOR FISCAL YEAR
JULY 1, 2016 TO JUNE 30, 2017
WHEREAS, the Prevailing Wage Act (820 ILCS 130/1 et seq.) requires that the Library
District and/or the Illinois Department of Labor investigate and ascertain the prevailing rate of
wages as defined in said Act for laborers, mechanics and other workers in the locality of the
Plainfield Public Library District, Will and Kendall Counties, Illinois (the "Library District")
employed in performing construction of public works, for the Library District.
NOW, THEREFORE, BE IT ORDAINED BY the Board of Trustees of the Plainfield
Public Library District, Will and Kendall Counties, Illinois:
SECTION 1: To the extent required by law, including said Act, the general prevailing rate
of wages in the locality of the Library District for laborers, mechanics and other workers engaged in
construction of public works coming under the jurisdiction of the Library District is hereby
ascertained to be the same as the prevailing rate of wages for construction work in the Will and
Kendall County area as determined by the Department of Labor of the State of Illinois as of June of
the current year, and as thereby revised from time to time, and such determination is incorporated
herein.
SECTION 2: The Secretary of the Library District shall publicly post or keep available for
inspection by any interested party in the main office of the Library District this determination or any
revisions of such prevailing rate of wages. A copy of this determination or of the current revised
determination of prevailing rate of wages then in effect shall be attached to all contract
specifications.
SECTION 3: The Secretary of the Library District shall mail a copy of this determination to
any employer, and to any association of employers and to any person or association of employees
who have filed their names and addresses, requesting copies of any determination stating the

229

particular rates and the particular class of workers whose wages will be affected by such rates.
SECTION 4: The Secretary of the Library District shall promptly file a certified copy of
this Ordinance with both the Secretary of State Index Division and the Department of Labor of the
State of Illinois.
SECTION 5: The Secretary of the Library District shall cause to be published in a
newspaper or general circulation within the area, a copy of this Ordinance, and such publication
shall constitute notice that the determination is effective and that this is the determination of this
public body.
SECTION 6: This Ordinance shall be effective upon its approval, posting and publication,
as provided by law.
Passed by the Board of Library Trustees of the Plainfield Public Library District, Will and
Kendall Counties, Illinois this 15th day of June, 2016 by a vote of:
AYES:

____________________________________________________

NAYS:

____________________________________________________

ABSENT: ____________________________________________________
Approved this 15th day of June, 2016.
APPROVED:
______________________________
President, Board of Library Trustees
of the Plainfield Public Library District,
Will and Kendall Counties, Illinois
(SEAL)
ATTEST:

______________________________
Secretary, Board of Library Trustees
of the Plainfield Public Library District,
Will and Kendall Counties, Illinois
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STATE OF ILLINOIS )
) SS
COUNTY OF WILL )
SECRETARY'S CERTIFICATION OF ORDINANCE
TO THE SECRETARY OF STATE INDEX DIVISION AND
THE DEPARTMENT OF LABOR OF THE STATE OF ILLINOIS:
I, the undersigned, do hereby certify that I am the duly elected, qualified and acting
Secretary of the Plainfield Public Library District, Will and Kendall Counties, Illinois (the
"District"), and that as such official I am the keeper of the records, files and seal of The Board of
Library Trustees of the District (the "Board").
I do further certify that attached hereto is a full, true and complete copy of Ordinance No.
2016-3, fully entitled
PREVAILING WAGE ORDINANCE
PLAINFIELD PUBLIC LIBRARY DISTRICT
WILL AND KENDALL COUNTIES, ILLINOIS FOR FISCAL YEAR
JULY 1, 2016 TO JUNE 30, 2017
which Ordinance was duly passed and adopted by the Board at a meeting of the Board held on June
15, 2016, and approved by the President of the District on June 15, 2016, and said Ordinance has
been duly filed with the undersigned as acting Secretary of the District and is in full force and effect
as provided therein.
I do further certify that the deliberations of the Board on the adoption of said Ordinance
were conducted openly, that the vote on the adoption of said Ordinance was taken openly, that said
meeting was called and held in strict compliance with the provisions of the Open Meetings Act of
the State of Illinois, as amended, and with the provisions of the Public Library District Act of 1991,
as amended, and that the Board has complied with all of the provisions of said Acts and with all of
the procedural rules of the Board.
IN WITNESS WHEREOF, I hereunto affix my official signature and the seal of the District
this 15th day of June, 2016.

___________________________________________
Secretary, The Board of Library Trustees
of the Plainfield Public Library District,
Will and Kendall Counties, Illinois
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STATE OF ILLINOIS )
) SS
COUNTY OF WILL )
CERTIFICATION OF AUTHENTICITY

I, Vicki M. Knight, the dully qualified and acting Secretary of the Board of Library Trustees
of the Plainfield Public Library District, Will and Kendall Counties, Illinois, and the keeper of the
records thereof, hereby certify that attached hereto is a true and correct copy of an Ordinance
entitled:
ORDINANCE 2016-3
PREVAILING WAGE ORDINANCE
PLAINFIELD PUBLIC LIBRARY DISTRICT
WILL AND KENDALL COUNTIES, ILLINOIS
FISCAL YEAR JULY 1, 2016 TO JUNE 30, 2017
adopted at a regular meeting of the said Board of Library Trustees held on the 15th day of June,
2016.

_________________________________
Vicki M. Knight, Secretary
Board of Library Trustees
Plainfield Public Library District
Date signed: June 15, 2016

(Library Seal)
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COMPUTER/SOFTWARE TECH SUPPORT CONTRACT
July 2016 extension to 2014-2016 support contract
WHEREAS, the Plainfield Public Library District, Will and Kendall County, Illinois (the
"Library District") desires to hire and engage Tech Pro Logic Inc. ("Contractor") to provide the
Library District with repairs, technical support and upgrade assistance for the Library District's
computers and information systems.
WHEREAS, Contractor is willing to provide such professional services on the basis of
the terms and conditions provided herein and as provided in Exhibit A hereto.
NOW THEREFORE, it is agreed between the Board of Library Trustees of the Plainfield
Public Library District, Will and Kendall County, Illinois and Contractor, as follows:
Contractor is hired and engaged by the Library District, upon the terms and
conditions as provided herein and in Exhibit A hereto.
In witness whereof, the parties have executed this Agreement this
of

, 2016.

Plainfield Public Library District,
Will and Kendall County, Illinois

Tech Pro Logic Inc.:

By:
Marc Sims (President)
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EXHIBIT A TO COMPUTER/SOFTWARE TECH SUPPORT CONTRACT
BETWEEN PLAINFIELD PUBLIC LIBRARY DISTRICT, WILLAND KENDALL COUNTY,
ILLINOIS (THE "LIBRARY DISTRICT") AND Tech Pro Logic Inc. ("CONTRACTOR")
● Contract length – 12 month, from July 1, 2016 – June 30, 2017
● Contractor Services Averaging 3 days per week (up to 24 hours per week), 52 weeks per year. Any Tier 1-3
work done during this time frame is covered in this contract.

● A maximum of 1208 weekly scheduled visit man-hours per year are covered in this contract.
A proposed visit schedule adjusted for scheduled library closings from July 1, 2016 – June 30, 2017is included.

● 2 telephone / remote Contractor support incidents per month included. Additional incidents to be billed
appropriately.

● 4 next day contractor emergency response incidents per contract term, included. Additional incidents to be
billed appropriately.
For Emergency situations contractor will respond by telephone within one business hour of an incident report (if the
call is received by 5 p.m., Monday through Friday) and contractor will make every effort to have a technician onsite
within 2 hours (if the call is received by 4 p.m., Monday through Friday). Otherwise a technician will be onsite by
next business day Monday through Friday 8:00 a.m. to 6:00 p.m. Emergencies would typically include problems with
routers, switches, hubs, firewalls and servers as well as events that could result in a system wide outage. Other critical
systems (as identified by Library District administration) are covered.
Weekend and holiday coverage is included but response time could take up to an additional hour.

● Updates of network equipment and software will be scheduled every four weeks (up to 4 hours per month).
Up to 48 man hours of network maintenance updates per contract term are covered. These hours are tracked and
scheduled separately from the weekly maintenance hours.
This schedule will be determined between Contractor and Library District administration. This maintenance may
require network and or server down time and every attempt to schedule this down time to hours that will not impact
the day to day services of the library will be made.
Tech Pro Logic highly recommends that server operating systems and software be maintained / updated no less
frequently than once every four weeks to enable us to assure you of network functionality and stability. Some of this
process can be automated. Some of this process can be done via remote access. This will minimize the need for
library and contractor staff to be on site outside of the libraries normal operating hours.

● Data backup: on a weekly basis contractor will ensure that data backup is working and past backup media is
properly stored in a safe location that is agreed upon with the Library District.

● A summary report of services rendered will be provided. Any services provided that exceed the contract
terms will be evaluated and will be billed appropriately. Billing for any services that exceed the contract terms will be
settled within 30 days of the end of the contract.

●

Contract cost $56,500.00 for the year term, prorated as applicable, payable every three months no later than
the seventh day of July 2016, October 2016, January 2017, and April 2017. See Exhibit B for other cost
and payment options. This discount is 8% (beyond our existing pre-paid discount).

● Contract extendable by Library District for 60 days at 110% of prorated cost.
● Termination by either party without cause with 60 day written notice, without notice if for cause,
compensation proratable through termination.

● Vacation and sick hours covered by designee of contractor, provided by the contractor and mutually agreed
as acceptable, with comparable skills to contractor.

● Schedule for cost of additional hours, see attached rate spreadsheet.
● Contractor will supply contact information for emergencies.
● Contractor will abide by the policies of the Library District regarding confidentiality and patron privacy, and
abide by all other applicable laws, ordinances, regulations and statutes.
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EXHIBIT B TO COMPUTER/SOFTWARE TECH SUPPORT CONTRACT
BETWEEN PLAINFIELD PUBLIC LIBRARY DISTRICT, WILLAND KENDALL COUNTY,
ILLINOIS (THE "LIBRARY DISTRICT") AND Tech Pro Logic Inc. ("CONTRACTOR")
Contractor is willing to offer further discounts off of the total contract cost if any of the following modified
payment terms are acceptable:
Contract total cost $56,200.00 for one year contract term, prorated as applicable, payable every four months
(three payments per year). These payments will be due no later than the seventh day of July 2016,
November 2016 and March 2017. This discount is 8.5% (beyond our existing pre-paid discount).
Contract total cost $55,900.00 for one year contract term, prorated as applicable, payable every six months (two
payments per year). These payments will be due no later than the seventh day of July 2016, January 2017.
This discount is 9% (beyond our existing pre-paid discount).
Contract total cost $55,600.00 for one year contract term, one payment per year. This payment will be due no
later than the seventh day of July 2016. This discount is 9.5% (beyond our existing pre-paid discount).

The following options extend the contract terms to cover two years, applicable contract details are
extended appropriately to cover the second year:
Contract total cost $55,300.00 per year for two year contract term, prorated as applicable, payable every six
months (two payments per year, for two years). These payments will be due no later than the seventh day
of July 2016, January 2017, July 2017 and January 2018. This discount is 10% (beyond our existing prepaid discount).
Contract total cost $55,000.00 per year for two year contract term, payable one payment per year. These
payments will be due no later than the seventh day of July 2016 and July 2017. This discount is 10.5%
(beyond our existing pre-paid discount).
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3015 E. New York St.
Suite A2, #122
Aurora, IL 60504
Office: (815) 846-1076
Fax: (815) 407-0012

Tech Pro Logic, Inc.

Examples of Work Categories
Basic Workstation, Software and Local Peripherals:
A basic workstation is a non-specialized standalone workstation (a home / office PC, notebook or tablet)
Basic software is Office Suite (MS Office, Open Office etc., Browsers, non-network, software)
Basic peripherals (printer, mouse, keyboard, barcode scanner) are physically connected to the workstation.
Build/assemble a basic workstation
Install/Replace: Hard Drives, Memory, etc. in a basic workstation
Installing standard OS and drivers (Windows, Mac) on a basic workstation
Creating and configuring local profiles which includes configuring browsers etc. on a basic workstation
Installing basic software on a basic workstation
Installing local printers and other local peripherals (non-network peripherals) on a basic workstation
Running standard operating system and basic software updates on a basic workstation
General support and training of a basic workstation and of basic software.
Troubleshooting / Diagnostics of a basic workstation and of basic software, except as outlined below.
Advanced Workstation, Software and Peripherals
An advanced workstation is a specialized workstation (a kiosk, self-checkout, image scanning and editing, etc.)
Advanced software is specialized or proprietary software (accounting, security / video, network client software).
Advanced peripherals include: various assistive technologies, wireless printers, image scanners, etc.)
Installing advanced OS and drivers (Linux, Solaris, UNIX) on a workstation
Setting up virtual workstations (using VMware, Hyper-V, Virtual Box, Parallels Desktop, etc.) on a workstation.
Installing, configuring and maintaining advanced software installed on a workstation
Connecting a workstation to a network (connecting to a domain or workgroup)
Imaging / cloning a workstation (Creating or deploying an image)
Configuring or troubleshooting local security and policy settings on a workstation
Troubleshooting a crashed workstation
Troubleshooting Malware / Virus on a workstation
Creating and maintaining local (non-network) backups on a workstation
Basic Network / Server:
Setup and maintain and troubleshoot basic network connectivity: from equipment to switch
Setup and maintain unmanaged network switches and unmanaged WiFi.
Setup and maintain basic file server or print server
Setup and maintain network user accounts including profiles (roaming or mandatory), basic login scripts.
Setup and maintain server based management software (Smart Shield, Deep Freeze, Reservations system)
Setup, maintain network shares
Setup, maintain network printers and print shares
Manage network backups
Migration of network data and printers not involving Advanced Network / Server work
Advanced Network / Server:
Setup and maintain domain controller, web server, database server
Setup and maintain network management software (Antivirus, Backup)
Setup and maintenance of Network security policies and advanced login scripts.
Troubleshooting a crashed server
Setup, maintain and troubleshooting firewall, router, managed switches and managed WiFi
Troubleshooting network and internet outages
For further clarifications please contact the Tech Pro Logic office.
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SERVICE RATES (JULY 2016): NOT FOR PROFIT, CUSTOMERS
Non – Prepaid service rate: $64.00 per hour (rate applied to non prepaid work defined as Tiers 1-3 below).
Prepaid service hours pool, Tiers of service:
Tier 1 Basic Workstation and local peripherals: $44.00 per hour
Tier 2 Advanced Workstation, Basic Network / Server and network peripherals: $48.00 per hour
Tier 3 Advanced Network / Server, Basic web page updates: $52.00 per hour
Please contact Tech Pro Logic management for clarification on which services fall under which Tier of service.
Tech Pro Logic management can provide you with information about services offered which are not defined as Tiers 1-3.

Prepaid Service Hour Pool: A “pool” of service hours can be purchased. A minimum $1,472.00 purchase is required to
start a service pool. Services provided will be charged against the pool at the appropriate rate (listed above). A monthly
statement detailing the service hours used and the current status of your service pool balance will be provided. If your
service pool reaches a balance of $368.00 (or less), a Tech Pro Logic representative will contact you. Additional time may
be added to your service pool at a minimum of $736.00. Customers requesting more than 16 hours of service per month
will be required to add more funds to the service hours pool.
General Rate Conditions (these apply to “Prepaid” and “Non—Prepaid” Services):
 Services are to be prescheduled at least 2 days in advance, or premium rate conditions will apply.
 Services will be counted against the appropriate service rate at a minimum of a half hour incident and will be billed in
half hour increments. Billing for travel and other accommodations may apply.
 Standard scheduled time periods: 8:00 AM to 9:00 PM Monday - Friday,8:00 AM to 6:00 PM Saturday, 12:00 PM
to 6:00 PM Sunday not to exceed 8 man-hours per individual per day, not including standard business holidays.
 All Support, including remote, telephone, email and chat support will be counted against the appropriate service rate
at a minimum of a half hour per request and will be billed in half hour increments. Premium rate conditions will apply where applicable. Pre-schedule limitations may apply to these support types (see below).
 Breakfast, Lunch or Dinner is not counted against the any service rate unless business is conducted during this time.
 Prepaid hours do not expire for the duration of the customer service relationship.
Premium Rate Conditions (these apply to “Prepaid” and “Non—Prepaid” Tier 1-3 Services):
Add $10.00 per hour to the appropriate service rate.
 Work done outside of Standard scheduled times.
 Work done in excess of eight hours per individual per day.
 Emergency support: support not scheduled at least two days in advance.
This includes phone and remote support for incidents that take over half an hour to resolve.
 Holiday visits: visits scheduled on standard business holidays.
Scheduling
 All scheduling must be confirmed and approved by Tech Pro Logic management.
 Scheduling for non-contract customers can not be guaranteed more than two weeks ahead of current date.
 Scheduling for non-contract customers may be changed by Tech Pro Logic management at any time.
Fines and Fees: If the prepaid service goes to a negative balance this will be corrected within 30 business days. If after 30 business days
there remains a negative balance, a fine will be applied to the account equaling the balance of ALL unpaid hours as if they were charged at the nonprepaid service rate. An invoice showing the appropriate fine will be sent to the customer. Non-Prepaid services going unpaid for over 30 business day
will result in a fine of 5% of the unpaid balance. After 30 days no further service will be provided to that customer until all payments and fees are settled.
Any and all fines and fees that are not settled after 60 days will be turned over to collections.
Contracting with or hiring Tech Pro Logic Staff: All Tech Pro Logic staff have a non-compete contract and are prohibited from doing technical
support work outside of their current position. We understand that you may highly appreciate the service that our staff provides you. If you choose to
hire a Tech Pro Logic staff member as one of your own employees, you will be assessed a “finders fee” of 30% of the employees first year's wages with
you, to be paid within 30 days of the employees first day of work for you. If you choose to contract with a Tech Pro Logic staff member for a project outside of your current arrangements with Tech Pro Logic, you will be assessed a “finders fee” of 30% of the project funding that is given to the Tech Pro
Logic Employee to be paid within 30 days of the employees first day of work. Additionally, if you contract with or hire a Tech Pro Logic staff member,
you will loose any pre-pay or other discounts that have been applied to your account for up to 6 months prior to the date of contract or hire. This penalty
will be applied against you account and will be due within 30 days. This will be in effect for up to 2 years after you end your relationship with Tech Pro
Logic.

Conditions and pricing are subject to change.
Circumstances affecting any or all of the above
conditions will be evaluated on a case-by-case basis.
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Tech Pro Logic, Inc.

Tech Pro Logic Collective Purchase Agreement, May – July 2016
Tech Pro Logic Inc. will allow existing and new customers to participate in a collective purchase to benefit from a
discount in services to be distributed as a credit to their individual accounts based on the value of this agreement as of
July 31, 2016.
Funds received for all customer service purchases between May 1, 2016 and July 31, 2016 will be applied toward the
value of this agreement. A total of the funds received by July 31, 2016 will be calculated and credits will be applied on
each customer account during the first week of August 2016. Any one customer may make more than one purchase
between May 1 and July 31, 2016. The discount / credit will be applied to the total amount each customer purchases.
The discounts will be as follows:
Agreement Value

Customer Discount / Credit

$20,000.00 to $39,999.99
$40,000.00 to $79,999.99
$80,000.00 to $119,999.99
$120,000.00 to $159,999.99
$160,000.00 to $199,999.99
$200,000.00 to $239,999.99
$240,000.00 to $279,999.99
$280,000.00 to $319,999.99
$320,000.00 to $359,999.99
$360,000.00 to $399,999.99
$400,000.00 plus

5.0%
5.5%
6.0%
6.5%
7.0%
7.5%
8.0%
8.5%
9.0%
9.5%
10.0%

Collective purchase discounts for contract customers will be prorated based on the discounts already incorporated into
the contract. These customers will still receive a credit in a service hours pool.
An example of this process is on the next page.
Please contact me if you have any questions.

Thank you.
Marc C Sims
President
Tech Pro Logic Inc.
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Tech Pro Logic, Inc.

Tech Pro Logic Collective Purchase Agreement, May – July 2016
Example:
Between May 1 and July 31 2016
Customer A purchases $500.00 in service hours
Customer B purchases $500.00 in service hours in May
Customer B purchases $500.00 in service hours in July
Customer C purchases $1,000.00 in service hours
Customer D purchases $10,000.00 in service hours
Customer E purchases $20,000.00 in service hours
Customer F purchases $40,000.00 in service hours
Customer G purchases $50,000.00 in a contract
The total value of the Purchase Agreement would be $122,500.00. The discount for each customer would be 6.5%.
During the first week of August 2016 each customer would receive a credit to their service hours pool in the amount of
6.5% of their purchases:
Customer A will receive a credit to their service hours pool of $32.50
Customer B will receive a credit to their service hours pool of $65.00
Customer C will receive a credit to their service hours pool of $65.00
Customer D will receive a credit to their service hours pool of $650.00
Customer E will receive a credit to their service hours pool of $1,300.00
Customer F will receive a credit to their service hours pool of $2,600.00
Customer G who has a contract that already gives them a discount of 5% will receive a 1.5% credit to their service hours
pool of $750.00
Customers who sign up for contracts also maintain service hours pools to cover for services that fall outside the contract
terms.
These credits will be available for use as long as you remain a Tech Pro Logic customer. The credited hours will be used
after the actually purchased hours have been used.
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