Plainfield Public Library District
Budget & Appropriations Hearing
Agenda
September 21, 2016
6:00 P.M.
Small Meeting Room

1. Call to Order, Pledge of Allegiance, Roll Call

(5 minutes)

2. Public Comment

(15 minutes)

3. Discussion

(10 minutes)

4. Adjournment
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Plainfield Public Library District
Regular Board Meeting Agenda
September 21, 2016
6:30 P.M.
Small Meeting Room
1.

Call to Order, Pledge, Roll Call

(5 minutes)

2. Special Recognition
a. Kara Kohn – 10 Years of Service
b. Debbie Maxwell – 15 Years of Service
3. Public Comment
a. Trustee Attendance at Community Events
b. Trustee Meeting Report
1. 2016 Illinois Bond Election Workshop
2. RAILS Trustee Workshop
3. Friends of the Library

(3-5 minutes per topic)

4. Consent Agenda
a. August 17, 2016 Regular Board Meeting Minutes

(5 minutes)

5. Approval of Bills Paid and Bills Payables
a. Payroll (Tax Escrow)
b. General Bills
c. Illinois Municipal Retirement Fund
d. VALIC (Deferred Compensation)
e. Petty Cash
f. Flexible Spending Plan
g. Special Reserve Fund
h. TOTAL

(5 minutes)

$ 130,771.75
$ 109,178.40
$ 24,082.18
$
2,938.22
$
$
983.05
$
$ 267,953.60

5-69

6. Committee Reports

(10 minutes)

7.

(10 minutes)

8.

Library Director’s Report
Action Items
a. Unfinished Business
i. Homecoming Parade
ii. Ordinance 2016-5 Budget & Appropriations
iii. Building and Expansion Planning
b. New Business
i. 2016 Closing Schedule
ii. Policy Update – Facilities and Appendix 5A
iii. Resolution 2016-3 To Determine Funds Needed

70-86

(30-60 minutes)
87-95
96-97
98
99-108
109-111

9.

Executive Session
(10 minutes)
a. 5 ILCS 120/2 (c)(5) – Purchase or Lease of Real Property

10.

Action for Items Discussed in Executive Session

11.

Adjournment
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3-4

(5 minutes)

PLAINFIELD PUBLIC LIBRARY DISTRICT
MINUTES OF BOARD MEETING
AUGUST 17, 2016
CALL TO ORDER, PLEDGE, ROLL CALL: The meeting of August 17, 2016, was called to order at
6:30 p.m. in the Library's Small Meeting Room at 15025 S. Illinois Street. The Pledge of Allegiance
was recited. Roll call was conducted. Present: Gilmore, Andel, Miller, Knight, Kinley, Puetz and
Schmidt. Absent: None. Staff present: Pappas, Maxwell; DeFazio, Petersen, Gulas, Yocherer, and
Joe, Laura and Luca Marcantonio, (all 7 left at 6:36 p.m.). Guests present: Marc Rogers of CCS
International, Jill Yott (left at 7:10 p.m.)
SPECIAL RECOGNITION: The board thanked Joe Marcantonio and Heather Yocherer for ten
years of dedicated service.
PUBLIC COMMENT: None
Trustee Attendance at Community Events: Five trustees attended the Summer Reading Finish
Line party. Puetz reported on his attendance at the Village Plan Commission meeting.
CONSENT AGENDA: Gilmore accepted the July 20, 2016, regular and August 4, 2016, special
meeting minutes as presented.
It was clarified that the July payment to IMRF was made at the end of June.
Schmidt moved for approval of Bills for July in the amount of $319,699.88 as follows: Payroll
$137,918.49, General Library Bills $176,836.32, IMRF $ .00, VALIC (Deferred Compensation)
$4,833.94, Petty Cash $ .00, Flexible Spending Plan $111.13 and Special Reserve Fund $ .00.
Andel seconded the motion. All voted yes via roll call vote; motion carried.
COMMITTEE REPORTS: None
LIBRARY DIRECTOR’S REPORT: The Library Director’s report was reviewed. Pappas
encouraged the trustees to look at the lower level bulletin board celebrating the summer reading
program. Reminder dates were given for the Friends Sneak Peek on 8/24 and the Park District
referendum community information sessions on 9/7 and 9/28.
One of our part-time reference librarians has accepted a full time position in management at Des
Plaines. Other staff have stepped up to cover her book discussions as we will not be replacing
her. We are still working on a policy regarding alcohol and should bring that back to the board
in the near future. In your packet are talking points about fall changes, including Sunday hours.
Tuck-pointing has been completed. Cleaning and painting of the exterior foundation walls will
start shortly.
Gilmore reminded all that we will start our meeting next month at 6 p.m. for the B&A Public
Hearing.
ACTION ITEMS
A.

Unfinished Business

Building and Expansion Planning - Pappas shared information on staffing/budget and tax
rate comparisons for various libraries. There are no concepts yet, but Nagle Hartray will be here
next month. We need to decide if there is enough information and what is needed to move
forward in January. Gilmore would like to gather 6 to 8 local architects and 2 board members to
meet to bounce ideas off each other. A packet of discussion items would be prepared with the
meeting being led by our architect. A goal was set to meet in the coming month and report at
3

the next board meeting. Meanwhile, the Trustees will be working on people who are willing to
talk with us. In September we will refine and compile a list of who to reach out to.
Pappas reported that she and Gilmore will be meeting with Steve Larson and John Piemonte
of Ehlers and Associates. RW Baird does not provide marketing services for referendums. We
need to know what it costs to operate a building, including staffing and other costs to determine
our operating needs. Gilmore will also be meeting with Vince Fazio to discuss parking in the near
future. There is no report on the Village parking study as of yet. Gilmore is also going to meet
with Tasha Kitson at the Chamber to discuss how to interface with businesses to engage in
development.
Introduction to Marketing Consultant – Jill Yott is from Frankfort and spent the majority of
her marketing career working for non-profits. She has a long-standing love for libraries and
worked for the Downers Grove Library for several years. The past six years she has been a
freelance marketing consultant. She feels our library is a best kept secret and we need to get
the word out what we have to offer. A value campaign showing our worth and all we have to
offer would apply here. Yott will work with Pappas and the Department Heads on the marketing
campaign. This should also create a base for the referendum.
ILA Attendance – Miller will attend and Gilmore and Kinley are probable. Trustees will
advise Maxwell about the status of their attendance by September 1st.
B.

New Business

Homecoming Parade – The parade is October 1st. The library will have no presence this
year, however, Gilmore suggested a car or two of interested parties could participate. Schmidt,
Kinley, Puetz, Knight and Gilmore can participate. Gilmore will check on cars and participants.
Knight will check with the Friends to see if they might consider joining in.
Policy Update – Kinley moved to accept policy changes to Library Services as presented.
Miller seconded the motion. All voted yes via roll call vote; motion carried.
White Oak Territory Transfer - The board discussed this and they do not want to enter into
a legal agreement regarding a transfer of property. Pappas and Gilmore will respond thanking
them for contacting us and state that the board has considered and reviewed their proposal but
is not interest in pursuing this.
Computer Purchase – Kinley moved to approve a computer purchase from Dell in the
amount of $18,499. Schmidt seconded the motion. All voted yes via roll call vote; motion
carried.
ADJOURNMENT: Schmidt moved to adjourn; Puetz seconded the motion. All voted yes; motion
carried. The meeting adjourned at 8:32 p.m.
Respectfully submitted,

Respectfully submitted,

Debbie Maxwell
Recording Secretary

Vicki Knight
Board Secretary
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PLAINFIELD PUBLIC LIBRARY DISTRICT
ILLINOIS FUNDS RESERVE ACCOUNT
FINANCIAL STATEMENT AS OF August 31, 2016
Balance as of

7/31/2016

$

Receipts for Month:
Impact Fees Received for Month
Interest Earned
Total Receipts

114.56

349,111.69

114.56

Disbursements for Month:
Reclassed Expenses from General Fund:

Total Disbursements
Balance as of

8/31/2016

#7139122514

$

65

349,226.25

PLAINFIELD PUBLIC LIBRARY DISTRICT
FIRST MIDWEST BANK PETTY CASH CHECKING
FINANCIAL STATEMENT AS OF August 31, 2016
Balance as of

7/31/2016

$

Receipts for Month:
Transfer from Checking
Total Receipts
Disbursements for Month:

-

2,109.00

-

25.00
20.00
45.00

(45.00)
Total Disbursements
Balance as of

8/31/2016

#3650001443

$

2,064.00

$

16,049.82

PLAINFIELD PUBLIC LIBRARY DISTRICT
ILLINOIS FUNDS E-PAY
FINANCIAL STATEMENT AS OF August 31, 2016
Balance as of

7/31/2016

Receipts for Month:
Transfer from Illinois National Bank
Interest Earned
Total Receipts

2,076.02
5.56

Disbursements for Month:
Total Disbursements
Balance as of

8/31/2016

#151600010970
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2,081.58

-

$

18,131.40

PLAINFIELD PUBLIC LIBRARY DISTRICT
ILLINOIS NATIONAL BANK
FINANCIAL STATEMENT AS OF August 31, 2016
Balance as of

7/31/2016

$

Receipts for Month:
Fines/Room Reservation Deposited
Interest Earned
Total Receipts
Disbursements for Month:
Transfer to Epay
Bank Fees

Balance as of

8/31/2016

2,176.11
-

Total Disbursements
#151600010970
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1,000.00

2,176.11

(2,076.02)
(100.09)

(2,176.11)
$

1,000.00

PLAINFIELD PUBLIC LIBRARY DISTRICT
FIRST MIDWEST BANK CHECKING ACCOUNT
FINANCIAL STATEMENT AS OF August 31, 2016
Balance as of

7/31/2016

Receipts for Month:
Deposits
Transfer In
Interest Earned

$

18,094.52
500,000.00
9.04

Total Receipts

Disbursements for Month:
Bills Paid
Transfer to First Community
Payroll Fees
Bank Fees
FSA
Payroll
IMRF
457 Payment
United Healthcare EFT
Total Disbursements
Balance as of

8/31/2016

518,103.56

(109,101.00) *
(481.52)
(77.40)
(983.05)
(130,771.75)
(24,082.18)
(2,938.22)
*

#6717572

292,230.36

(268,435.12)
$

541,898.80

$

2,758,844.28

PLAINFIELD PUBLIC LIBRARY DISTRICT
FIRST COMMUNITY BANK TAX ESCROW
FINANCIAL STATEMENT AS OF August 31, 2016
Balance as of
7/31/2016
Receipts for Month:
Transfer from other Bank
Property Taxes
Interest Earned
Total Receipts

83,404.47
785.87

Disbursements for Month:

84,190.34

(500,000.00)
Total Disbursements

Balance as of

8/31/2016

#1945

(500,000.00)
$

68

2,343,034.62

PLAINFIELD PUBLIC LIBRARY DISTRICT
SUMMARY OF ALL ACCOUNTS
FINANCIAL STATEMENT AS OF August 31, 2016
General Library Fund -- Checking
Illinois Funds Checking -- Operating Account
Illinois Funds Checking -- Reserve Account
Illinois National Bank
First Community Bank
Petty Cash Checking
E-Pay
Total of All Funds

#6717572
#7139168386
#7139122514
#151600010970
#1945
#3650001443
#151600010970

Total Interest Earned for Month by All Accounts

69

$

$

541,898.80
349,226.25
1,000.00
2,343,034.62
2,064.00
18,131.40
3,255,355.07

$

915.03

Plainfield Public Library District
Interim Director’s Report
September 13, 2016
Building and Expansion Planning
Nagle Hartray will be presenting updated renderings at the meeting. Planning is underway
for a Local Design Community Advisory meeting, tentatively scheduled for the evening of
October 6 at the Plainfield Township Community Center at 6:00 pm, as our rooms are all
in use. Steve Larson of Ehlers & Associates will also be presenting on their financial
advising role in the expansion planning process.
First Sunday
The first Sunday that we did not open as usual was September 11th. We have had minimal
verbal complaints after the fact and no voicemail complaints. It was advertised in in our
last two patron newsletters, prominently on our website for the past month, on our
Facebook page numerous times, for the past several weeks in our weekly e-newsletter,
on flyers and bookmarks, on the digital sign on Route 59 and the front door and sign out
front have been changed since May to say closed on Sundays.
Practicum Student attending Board meeting
We have a practicum student, Liz Wright, earning her LTA (Library Technical Assistant)
certificate from JJC, who is completing 60 hours of training at the Library. Liz will be
attending the 9/21 board meeting as part of her training.
Planning for the Future Committee/Marketing
The committee met with marketing consultant, Jill Yott, on September 7 to begin the
process for an education marketing campaign. The committee has decided to target the
campaign to parents of young families and empty-nesters/retirees. Jill is working on the
specifics of the marketing plan and will be meeting with me the week of September 26.
Alcoholic Beverages Policy
The policy has been included as part of the Facilities Policy and is in your packet for
approval. I have a call in to Village Clerk Michelle Gibas, to clarify whether a temporary
event license would be needed for programs that feature alcohol, such as a wine-tasting
program. The license is $100 and we would be restricted to two licenses in a calendar
year.
Petitions for April 2017
Circulation of petitions for board seats in the April 2017 election begins September 20 and
continues through December 19. Packets can be picked up in the Business Office.
Credit Card Payments at Print/Copy/Fax Stations
TBS, our vendor for coin boxes, print stations, etc., now has credit card payment at the
coin towers as an option—something the public has asked for for years. Some important
facts:
1. The unit sits on its own secure cellular network so there are no PCI compliance issues.
2. The unit is chip ready and still supports swipe. It also supports Apple Pay, Google
Wallet, etc. from smart devices.
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3. The cost per transaction is low based on a small transaction percentage. The cost is
$7.95 per month, per unit for the secure cellular network and 5.95% per transaction fee
and are automatically deducted from direct deposit. The deposited funds are from the
prior weeks’ transactions. Most libraries eat this fee because of the convenience it offers
the customer plus it reduces the amount of cash-handling.
6. Most libraries are seeing 50-60% credit card usage already.
7. The paperwork and audit trail process is easy and we get a live dashboard for
monitoring transactions.
We will be purchasing 4 units at a cost of $695/each and a one-time $200 installation fee.
We have scheduled installation for Friday, September 30.
Friends of the Library Sneak Peek Event and Annual Book Sale
The Friends’ inaugural event, the Sneak Peek and Silent Auction as well as the annual
book sale, were a terrific success. The FOL made over $5200.00 at the sneak peek and
the sale. They are meeting later this month to discuss the future of this event as well as
whether to discontinue other fundraising events. We are discussing ways to continue
some services while the Library is closed if the Sneak Peek is done in the future. FOL
President Alba Jensen will attend the board meeting.
Truth &Taxation Hearing at October 19 Meeting
The Truth & Taxation Hearing is scheduled at 6:00 pm, just prior to the official board
meeting at 6:30 pm.
Library Staff Invited to Participate in Village Focus Group
Community Liaison, Tracey Lane, was asked to participate in a focus group conducted by
Upland Designs, for the Village, focusing on the Village’s image through gateway signage.
Citizen input will directly impact the choice of entry signage and landscaping
improvements. There are three meetings scheduled this fall; I will have Tracey write a brief
report at the end.
Charging Hubs Pilot Program
We have placed several mini charging/outlet hubs at tables in the upstairs Bay Area and
in the Magazine Room as a pilot program. These will allow people to charge their own
devices or have them plugged in while working. We chose to go this route as opposed
to large charging stations that you may see at other libraries (such as Fountaindale) for
a number of reasons: at $25/each, these are a fraction of the cost of stand-up charging
stations; we don’t have an appropriate space for placement and to allow people to
remain with their device while charging. We will place more throughout the building if
these prove successful.
Auditor Field Work
Lauterbach & Amen conducted the field work for the audit last week. All went well.
OMA/FOIA training
I completed annual Open Meetings Act and FOIA training this month.
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Meetings Attended
8/18
8/19
8/22
8/23
8/24
9/1
9/7
9/7
9/8
9/12
9/13
9/13

Interview accounting position
Pinnacle Governing Board
Ehlers & Associates: Steve Larson, John Piemonte, Carl Gilmore
Department Heads
Coaching session
Ehlers & Associates: Steve Larson, John Piemonte, Anthony Kalina
Jill Yott, Marketing Consultant
Coaching session
CCS: Graham Harwood, Marc Rogers, Carl Gilmore
Auditors
Bill Wilson, Carl Gilmore
Department Heads
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PLAINFIELD PUBLIC LIBRARY DISTRICT
TECHNICAL SERVICES STATISTICAL REPORT FOR
AUGUST 2016
HOLDINGS
BOOKS
548
1,695
92
277
39
3,056
57,109
3,315
6,982
4,826
55,904
133,843

ADDITIONS
37
0
0
0
0
27
357
55
11
0
286
773

5,157
0
371
7,078
111
347
179
9
12,469

80
0
0
66
2
0
10
0
201

(2)
0
0
(131)
(1)
0
(1)
0
(230)

5,235
0
371
7,013
112
347
188
9
12,440

13
1,137
47
160,761

0
16
0
1,148

0
(1)
(2)
(1,610)

13
1,152
45
160,299

July 2016

Local History
Reference
Ready Reference
Genealogy Reference
Foreign lang. Ref.
Foreign language
Adult
Leased Books
Young Adult
Teen Fiction
Juvenile
Totals
NONPRINT
Books on CD
Books on Tape
MP3
CDs
Kits
Microforms
Video games
Video cassettes
DVDs
Leased DVDs/Blurays
Blu-Ray Discs
Equipment
TOTAL HOLDINGS

DELETIONS
0
0
(2)
0
0
(55)
(194)
0
(38)
(568)
(385)
(1,242)

August 2016

585
1,695
90
277
39
3,028
57,272
3,370
6,955
4,258
55,805
133,374

We concluded this year’s SRP with the “Finish Line” event on August 6th. The weather was glorious and
I had so much fun taking photos of patrons enjoying Ac-Rock’s performance. With CollectionHQ’s Biggest
Improver Challenge (BIC) project in our minds, weeding is back to full swing. In addition to the regular DH
meetings, I also met with the Head of Circulation for our in-service day planning, as well as another CHQ
meeting.
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Site and Location Usage Report (Summary)
Start date

8/1/2016

End date

8/31/2016

Context

All

User Group

All

Site

All

Location

All

Show NTA/TA Usage

Yes

Show deleted users

Yes

Total Usage

2333

Total Duration (d hh:mm:ss)

67 21:21:48

Total Utilisation (d hh:mm:ss)

68 02:33:51

Average Duration (hh:mm:ss)

00:41:54

Average Utilisation (hh:mm:ss)

00:42:02

Site

Location

Location
total usage

Total duration in location (d
hh:mm:ss)

Average duration in
location (hh:mm:ss)

Location utilised (d
hh:mm:ss)

Average utilisation
in Location
(hh:mm:ss)

Plainfield
Public
Library

Adult
Services
Internet

1604

48 18:19:55

00:43:46

48 23:21:19

00:43:57

Plainfield
Public
Library

Youth
Services
Internet

545

17 11:14:04

00:46:09

17 10:52:02

00:46:06

Plainfield
Public
Library

Express
Email

184

1 15:47:49

00:12:58

1 16:20:30

00:13:09

MyPC Reports :: Report created at 9/3/2016 11:44 AM

Page 1 of 1
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MEETING ROOM RESERVATIONS
STATISTICS
AUGUST 2016

USE

LARGE
MTG. ROOM

SMALL
MTG. ROOM

STUDY
ROOM

COMPUTER
ROOM

STORYTIME
ROOM

OTHER/
OFF SITE

Library Use
Public Use

25
10

43
3

13
28

10
0

12
0

6
0

143
0

213
0

41
1

2013
179
192
203
233
187
155
168
132
194
185
192
129
2,149

2012
132
172
173
192
172
142
152
131
184
246
195
143
2,034

YEAR-TO-DATE
Library Use
Public Use

416
24

340
19

160
331

YEAR-TO-DATE
MONTHLY USAGE
YEAR
January
February
March
April
May
June
July
August
September
October
November
December
TOTAL

2016
223
238
258
244
215
201
159
150 *

1,688

2015
188
182
233
227
164
185
197
129
221
238
222
175
2,361

*

2014
187
187
184
203
177
180
182
139
190
179
186
150
2,144

* Friends of the Library Book Sale

** Study Room Blocked out for computer roll out
+ Design on a Dime Renovations (blocked out rooms not noted)
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*

*

***

*

2011
147
215
180
208
146
137
128
98
149
109
144
81
1,742

*+
+
+
+
**

DEPARTMENT REPORTS
AUGUST 2016
ADULT SERVICES REPORT
August 2016

Reference Questions:
Adult Programs
Book Discussion:
Not Your Mama’s
A Novel Idea
Cover to Cover
Programs:
71
Tech Training:
7
Book-A-Librarian Sessions:

2711

August 2015

Reference Questions:
Adult Programs
Book Discussion:
Not Your Mama’s
A Novel Idea

Attended: 8
Attended: 22
Attended: 21
Attended: 501 Programs:
Attended: 4 Tech Training:
4

Workforce Lab:
4
Attended: 35
Total Adult Programs:
81
Total One-On-One Sessions:
8
Total Adult Program Attendance:
595

2962
Attended: 8
Attended: 24
50
14

Book-A-Librarian Sessions:

Attended: 462
Attended: 24
7

Workforce Lab:
5
Attended: 24
Total Adult Programs:
66
Total One-On-One Sessions:
12
Total Adult Program Attendance:
549
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Statistical Breakdown of Reference Questions

OF NOTE
•

Despite an increase in the numbers of adults who registered, the number and percentage of those
who completed the Summer Reading Program dropped. We are attributing this in part to the new
software which requires an adult “Creator” registration for family accounts, leading to the
registration of adults who never planned to actually take part. In general, we really like the
Beanstack software, we’ll just need to look more closely at how we should implement adult
registration next year.

•

Michelle met with departmental non-fiction selectors to adjust CollectionHQ budgeting suggestions
with what will realistically work for us here. This has led to a more equitable final discretionary
spending plan for FY17.

•

Due to changes in the FY16 IPLAR statistics questions, Michelle is now tracking one-on-one
training sessions separately for the purposes of that survey, but still including them in our
programming counts, as they are scheduled sessions.

•

Part-time Reference Assistant Laurie Papadourakis accepted a full-time position at Des Plaines
Public Library. Her last day was August 24. We are sad to lose her, but are delighted that she found a
full-time opportunity.

•

With Laurie’s departure, and adding 4 of her 16 lost hours to Debi Grandsard’s schedule temporarily
for FY17, the R&RS Department now employs a total of 6.7 FTE (not including the on-call
substitutes)

•

For the remainder of 2016, due to the publication of these sessions in the newsletter, our third book
discussion, Cover to Cover, which was originated by Laurie, will continue. Tina will take on the
September session, Kiley the October one, and Kara will host the November and December
sessions. Beginning in January, we will go back down to two book discussions, but no decision has
been made on which ones we will continue to offer.

•

Kelly and Kiley are taking the lead on planning our September 11-17 Outside the Lines campaign:
http://www.getoutsidethelines.org
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•

Michelle and Kelly participated in a trial for Buffer, an online tool which will allow us to manage our
social media accounts from a single platform. Lisa has approved purchase, Kelly has developed
training, and we will beginning using this exclusively on September 10.

•

Tina sent boxes of Plainfield Central High School yearbooks to be digitally converted for free
via the OCI Records Conversion Project in Oklahoma. Digitized versions of these yearbooks, going
back to 1949, will ultimately be made available on the Library’s website.

•

The FT Reference Librarians met to discuss refinements, additions and changes to the website for
when the new CMS is implemented.

•

Michelle’s suggestion for The Great Read’s 2017 theme was chosen by the group of 6 participating
public libraries, Plainfield District 202 and JJC. The program, which will run the month of February,
will be called “Celebrating 20 Years of Harry Potter Magic.”

CIRCULATION SERVICES
August 2016
Items Checked Out at Circ. Desk – 30,711
Items Checked Out at Self-Checkout –18,452
PinDigital Checkout –
4,131
Zinio 263
Freegal 977 downloads / 3,185 streaming
eRead Illinois 508
Flipster 37
Total Checkouts 58,264
New Cardholders Added 251
Cardholders Deleted 97
Total Cardholders 37,664
Museum Pass Statistics 25

August 2015
29,652
19,148
3,071
439
1,072 downloads / 2,293 streams
331
10
56,016
331
73
35,385
28

OCLC / Interlibrary Loan Stats –
ILL Received from other Libraries- 335
ILL Our Items Sent 25

263
50

Home Services Delivery
Judi & Donna made 170 deliveries, had 22 at the TRIAD Program, 7 at the Cedarlake Book Discussion
and had 18 at a Lakewood Nursing stop.

YOUTH SERVICES
Programs

# Occurrences
August 2016

Storytimes
Children’s Programs
Children’s Paid

1
5

Attendance
August 2016
39
158
78

# Occurrences
August 2015

0
2

Attendance
August 2015
0
31

Programming
Teen Programs

0
3*

0
231

0
205

0
5

0
262

0

0

0

0

0

0

0

0

3

96

0

0

14

1160

11

1299

0

0

0

0

1
1
19
26

32
4
1292
1497

n/a
n/a
11
16

n/a
n/a
1299
1561

Outside events
where staff
represented the
library

1

115

1

119

Desk Activity

August 2016

August 2015

Reference/Readers
Advisory Questions
Informational
Questions
Assistance with
Technology
Circulation
Functions
Program
Registration
SRP Logging

323

769

237

n/a

257

466

112

297

21

52

453

1504

Teen Paid
Programming
Subtotal

Special Services

Tours/Presentations
(at the library for
outside groups)
Storytimes (at the
library for outside
groups)
Programs for
Preschoolers (in the
community)
Programs for Grade
School Students (in
the community)
Programs for
Middle School
Students (in the
community)
Programs for High
School Students (in
the Community)
Travel Kits
Subtotal

TOTAL

1
0*

47
0

0
7

*No teen drama
performances this year
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*Three teen drama
performances this year

Staff Activities:
*The Planning for the Future Committee met and created talking points for the staff regarding the
various changes for the fall (cut in programming, not being open on Sundays, etc.). Committee members
Tracey Lane and Kelly Haras also worked on a celebration of summer bulletin board, “Summer Reading
Had Us a Blast” which featured pictures and fun facts from the SRP.

*Veronica De Fazio met with Nicole Knepper from the newly formed Plainfield Parent Community
Network (PPCN) to learn more about this new group and begin thinking about how the Library can be
involved. The PPCN was thinking the Library’s role would be to provide space to hold some of their
parent workshops, but there might be opportunities for more involvement.
*The school year is off to a great start. The Youth Services staff helped Mindy Jackson, the YS School
Liaison, cover all of the back to school Curriculum Nights, Literacy Nights and other special events to
which we were invited. At these events, the library has a table, hands out information about library
services and issues library cards to any Plainfield District patrons who may need one.
*Veronica facilitated her first meeting as co-chair of the Reaching Forward Conference committee. The
Reaching Forward conference for all library staff will be Friday, May 5, 2017.
*Veronica attended the PSD 202 CAPE meeting on August 26.

MAINTENANCE
Custodial –
• Detail edge cleaning Entrance, Lower Level Elevator Lobbies
• Cleaned behind upstairs water cooler, dusted all cords and back of machine
• Cleaned and dusted all windows and sills in the Business Office, Technical, and Reference
offices
• Edge vacuum Business Office, Technical, and Reference offices
• Detail cleaning center stairs & metalwork
• Cleaned Circulation Dept compost kettle
• Detailed cleaned staff refrigerators
• Cleaned up Large Meeting Room after Book Sale; Friends items back to house & garage; unsold
computer items back to house
Maintenance –
• Tuckpoint work on Library building by Bruno Tuckpointing
• Soap & Water in all water fountains, sinks & floor drains Aug 3
• SRP preparations – grounds keeping, set up tent, extension cord for band, 2 tables, 1 chair
• Replaced broken wall pocket holder on shelving end cap
• Weed pulling around concrete slab, rose bushes, lilac bushes Illinois Street parking lot east end
• Weed pulling Illinois Street parking lot sidewalk from staff entrance going east & east sidewalk
of Rt 59 parking lot
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Anderson Pest Control monthly inspection Aug 10th
Installed 2 hooks & PVC pipe on office wall for hanging Community Events banner &
tablecloths
Tuckpointing completed on August 11th
Weeded the digital sign ground area
Picked up trash around back bay area.
Washed down the North side of building to remove concrete dust from the tuckpointing
project.
Steam cleaned several spots on carpet in LL near elevator, break room and YS desk and play
area.
Continue to work on main staircase caulk lines. Cleaning and scrubbing
Picked up tables from church for the FOL book sale
Repaired RTU 3, low on coolant. Ross Mechanical charged the unit.
Filters were replaced on Roof top units per Annual maintenance
Hung towel bar in kitchen for towels & dishrags
Repaired O ring on Lower Level Public Womens toilet
Removed all wall hangings and patched walls in Director Office in preparation to paint
Computer items & boxes kept for warranty from IT to house for storage
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BUDGET AND APPROPRIATION ORDINANCE
ORDINANCE NO. 2016-5
PLAINFIELD PUBLIC LIBRARY DISTRICT
WILL AND KENDALL COUNTIES, ILLINOIS
FISCAL YEAR JULY 1, 2016 to JUNE 30, 2017
This Ordinance constitutes the Budget and Appropriation Ordinance for the Plainfield Public Library
District, Will and Kendall Counties, Illinois, for the fiscal year beginning July 1, 2016 and ending June 30,
2017.
Be It Ordained by the Board of Library Trustees of the Plainfield Public Library District, Will and
Kendall Counties, Illinois, as follows:
SECTION 1. The following budget and appropriations containing an estimate of receipts and
expenditures be and the same are hereby adopted as the Budget and Appropriation Ordinance for the fiscal year
beginning July 1, 2016 and ending June 30, 2017.
The Board of Library Trustees caused to be prepared in tentative form a Budget and Appropriation
Ordinance which Ordinance was conveniently available for public inspection for at least thirty (30) days prior
to adoption of this Ordinance.
A public hearing as to such tentative Budget and Appropriation Ordinance was held on September 21,
2016, and notice of said hearing was given at least thirty (30) days prior to adoption of this Ordinance.
CORPORATE FUND
Estimated Receipts
Cash on hand on July 1, 2016

$1,000,000

General Property Tax Levy

$6,100,000

Miscellaneous/Grants/Other Taxes/Reserves

$500,000

Developer Contributions

$500,000

Total

$8,100,000
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Estimated Expenditures
Salaries
Health/Life/Dental Insurance/Employee Benefits
Professional Development/Travel/Membership Dues
Payroll/Accounting Services
Legal/Consulting Services
Technology Services
Office Supplies
Technical Processing Supplies
Postage/Printing
Public Relations
General Operating/Corporate Contingency
Equipment/Furnishings
Programs/Outreach
Print Materials
Non-Print Materials
Database Licensing
Property/Development
New Growth Expenses
Fund Transfers

$ 3,853,198
316,178
85,680
19,845
16,800
403,845
136,080
47,145
21,525
168,000
126,000
84,000
98,910
457,170
383,145
192,990
145,000
145,000
145,906

Total Estimated Expenditures

$ 6,846,416

Estimated Cash on hand on June 30, 2017

$ 1,253,584

The foregoing estimated expenditures are appropriated for corporate purposes from the general property tax
levy and from proceeds of a special tax for the Working Cash Fund (listed below).
WORKING CASH FUND
Estimated Receipts
Cash on hand on July 1, 2016

$

Working Cash Fund Tax Levy

26,800
0

Total

$

26,800

Transfer to Corporate Fund

$

26,800

Estimated cash on hand on June 30, 2017

$

-0-

Estimated Expenditures

The foregoing expenditures are appropriated from the Working Cash Fund and Corporate Fund.
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SPECIAL RESERVE FUND
Estimated Receipts
Cash on hand on July 1, 2016

300,000

Interest/Transfers/Contributions

1,250,000

Grants

2,500,000

Total

$ 4,050,000
Estimated Expenditures

Capital Expenditures

3,000,000

Property Acquisition/Construction/
Expansion/Related Professional Fees

900,000

Total

$ 3,900,000

Estimated cash on hand on June 30, 2017

150,000

The foregoing expenditures are appropriated from the Special Reserve Fund for the purposes stated.
BUILDINGS AND EQUIPMENT FUND -- .02% SPECIAL TAX LEVY
Estimated Receipts
Cash on hand on July 1, 2016

$

Receipts from .02% Special Tax Levy for the purchase
of sites and buildings, the construction and equipment
of buildings, the rental of buildings required for library
purposes, and maintenance, repairs, and alterations of
library buildings and equipment.
Interest

567,500

496,947
20,000

Total

$ 1,084,447
Estimated Expenditures

Custodial Services
Maintenance Agreements/Building and Property
Repair, Replacement, Buildings and Property
Maintenance Supplies/Building and Property
Utilities/Disposal
Building, Site Maintenance Contingency

72,000
46,000
190,000
40,000
118,720
40,000
3
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Equipment & Tools

12,000

Total

$ 518,720

Estimated cash on hand on June 30, 2017

565,727

The foregoing expenditures are appropriated from the proceeds of a Special Tax Levy for the purposes stated.
AUDIT FUND
Estimated Receipts
Cash on hand on July 1, 2016

$

Receipts from Special Tax Levy for audit expenses

12,200
14,724

Total

$ 26,924

Estimated Expenditures
Audit Expenses

$ 16,197

Estimated cash on hand on June 30, 2017

$ 10,727

The foregoing expenditures are appropriated from the proceeds of a Special Tax Levy for audit expenses.
ILLINOIS MUNICIPAL RETIREMENT FUND
Estimated Receipts
Cash on hand on July 1, 2016

$

Receipts from Special Tax Levy for Illinois
Municipal Retirement Fund expenses

304,000

506,149

Total

$ 810,149

Estimated Expenditures
Contributions to Illinois Municipal Retirement Fund

$ 404,788

Estimated cash on hand on June 30, 2017

$ 405,361

The foregoing expenditures are appropriated from the proceeds of a Special Tax Levy for the purpose of
contributions to the Illinois Municipal Retirement Fund.
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SOCIAL SECURITY FUND
Estimated Receipts
Cash on hand on July 1, 2016

$ 201,000

Receipts from Social Security Tax Levy

372,526

Total

$ 573,526

Estimated Expenditures
Contributions to Social Security

$ 287,562

Estimated cash on hand on June 30, 2017

$ 285,964

The foregoing expenditures are appropriated from the proceeds of a Special Tax Levy for the purpose of
contributions to Social Security.
LIABILITY INSURANCE, WORKER’S
COMPENSATION INSURANCE AND RISK MANAGEMENT FUND
Estimated Receipts
Cash on hand on July 1, 2016
Receipts from Special Tax Levy for liability
insurance expenses

72,000
40,492

Total

$ 112,492
Estimated Expenditures

Unemployment Compensation Insurance
Government Crime Insurance
Property and Liability Insurance
Worker's Compensation Insurance
Liability Contingency

$

Total

3,000
3,600
36,050
13,850
55,992

$ 112,492

Estimated cash on hand on June 30, 2017

0

The foregoing expenditures are appropriated from the proceeds of a Special Tax Levy for the purposes stated.
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SUMMARY OF APPROPRIATIONS BY FUND
Corporate Fund

$ 6,846,416

Working Cash Fund

26,800

Special Reserve Fund

3,900,000

Buildings and Equipment Fund

518,720

Audit Fund

16,197

Illinois Municipal Retirement Fund

404,788

Social Security Fund

287,562

Liability Insurance Fund

112,492

Total Appropriations

$ 12,112,975

SECTION 2. All unexpended balances of any item or items appropriated in this Ordinance may be
expended in making up any insufficiency in any other item or items in the same general appropriation.
SECTION 3. The invalidity of any item or section of this Ordinance shall not affect the validity of the
whole or part thereof.
SECTION 4. All Ordinances or parts of Ordinances conflicting with any provision of this Ordinance
be and the same are repealed.
SECTION 5. The Board of Library Trustees established a Special Reserve Fund and the unexpected
balances from the proceeds received from library taxes may be accumulated in the Special Reserve Fund.
SECTION 6. This Ordinance shall be in full force and effect from and after passage and approval.
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PASSED by the Board of Library Trustees this 21st day of September, 2016.

AYES:
NAYS:
ABSENT:

President, Board of Library Trustees,
Plainfield Public Library District,
Will and Kendall Counties, Illinois

ATTEST:

Secretary, Board of Library Trustees,
Plainfield Public Library District,
Will and Kendall Counties, Illinois

(SEAL)
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STATE OF ILLINOIS )
) SS.
COUNTY OF WILL )

CERTIFICATE OF AUTHENTICITY

I, Vicki M. Knight, the duly qualified and acting Secretary of the Board of Library Trustees of the
Plainfield Public Library District, Will and Kendall Counties, Illinois, and the keeper of the records
thereof, hereby certify that attached hereto is a true and correct copy of an Ordinance entitled:
BUDGET AND APPROPRIATION ORDINANCE
ORDINANCE NO. 2016-5
PLAINFIELD PUBLIC LIBRARY DISTRICT
WILL AND KENDALL COUNTIES, ILLINOIS
FISCAL YEAR JULY 1, 2016 to JUNE 30, 2017
adopted at a regular meeting of the said Board of Library Trustees held on the 21st day of September,
2016.

__________________________________
Vicki M. Knight, Secretary
Board of Library Trustees
Plainfield Public Library District
Date signed: September 21, 2016

(Library Seal)
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CERTIFICATION OF BUDGET/APPROPRIATION IN
ACCORDANCE WITH CHAPTER 35
SECTION 200/18-50 ILLINOIS COMPILED STATUTES
The undersigned, being Clerk/Secretary and Chief Fiscal Officer of the Taxing
District below named, do hereby certify that attached hereto is a true and correct copy
of the Budget/Appropriation of said District for its July 1, 2016 through June 30, 2017
fiscal year, adopted on September 21, 2016.

We further certify that the estimate of revenues, by source, anticipated to be
received by said Taxing District, either set forth in said document or attached hereto
separately, is a true statement of said estimate.

Name of District:

Plainfield Public Library District,
Will and Kendall Counties, Illinois

Clerk/Secretary:

__________________________________

Chief Fiscal Officer: __________________________________
Date: September 21, 2016
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Plainfield Public Library District
April 2017 Referendum Planning Timeline
When
May 9
May 9
May 18 Board meeting
May 19 to June 14
June 15 Board meeting
June 16 to July 14
July 20 Board meeting
August 17 Board meeting
August 18 to September
16
September 21 Board
Meeting
September 22 to October
10
October 14
October 19 Board meeting
to December 21 Board

January – special meeting
needed
January 18 Board meeting

What
Target Cost/Criteria
Vision/Values/Purpose
Building Vision
Discuss/prioritize criteria
for evaluation of options
Develop options for
Building Vision meeting
Target Cost/Criteria
Selection of options
Refine options
Review plan for feedback
Meet marketing
consultant, review
operating costs
Refine concept with
general placeholders for
interior spaces
Approve concept and
decide on need for
community feedback
Gather feedback if
needed
Feedback included in
Board packets
Finalize plan: 1) Discuss
modeling/presentation
materials; 2) Discuss
bonding agency; 3)
Determine ballot
questioning
Ordinance

Who
Board
OR, DHs, Board

Discuss marketing plans
for January to April and
public events

Board

Board
Architect, OR
Architect, OR, Board
Architect, OR
Board and Architect
Board
Architect
Board
TBA as to who

Board

Board

For April 4, 2017 (Consolidated Election)
January 17, 2017: Deadline to adopt an Ordinance calling for a referendum;
January 26, 2017: Deadline to certify the referendum question to the County Clerk

The process outlined in this schedule assumes that the Plainfield Public Library District Board of
Trustees will begin on May 9, 2016 to develop a revised plan for possible referendum on April 4,
2017. At this meeting, the Board will first address the cost and criteria for the revised plan.
•
•

Is there a “magic number” on cost to target in the development of the plan?
If so, what are the trade-offs of size vs. parking vs. cost preferred?
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•

Is there a target for building size?

Next, the Board and management team will review the current Vision for the Library from
Strategic Plan 2016 and Beyond and participate in two brainstorming exercises on the Library’s
Values as an organization and its Purpose. With the Vision, Values and Purpose of the Library in
mind, the group will create a Building Vision to guide the decisions of the design process. To
inform that discussion, sample Values and Purpose Statements will be provided to the Trustees in
advance.
At the May 18 meeting, criteria for evaluation will be discussed, with a goal of creating matrices of
Service Benefits, Performance and Cost.
For the June 15 Board meeting, the architect will develop options that meet the Cost/Criteria and
reflect the Building Vision. At that meeting, Board members will participate in a design charrette
to provide direction to the architect in refining options that fit the Building Vision.
At the July 20 Board meeting, the Board of Trustees will evaluate the refined options according to
matrices of Service Benefits, Performance and Cost. This will provide a quantifiable means of
comparing options and selecting those to be used in conversations with key community members
and groups to gather feedback. That feedback will inform the August Board meeting discussions.
At the August meeting, the Board will select options to be prepared for presentation to the public
in September/October. Those concepts will be presented in their refined form at the September
meeting.
The refined concepts will be presented to the public and reviewed again by the key community
members in one-on-one conversations in September/October. That feedback will inform the
October Board meeting discussions.
At the October Board meeting, the Board will provide the architect the final design direction and
begin the process of final cost analysis with the owner’s representative and the finance consultant.

Strategic Plan FY2016 and Beyond
Vision & Mission
Vision
The Plainfield Public Library District provides excellent library services to satisfy the educational,
informational, entertainment and inspirational needs of community residents throughout their lives. The Library
is a community center, where residents connect with resources, with each other and with their community
identity. The Library leverages technology and human capital to give residents access to services and resources
not only at the Library's physical location but also throughout the community in partnership with other
organizations and via virtual services. The Library is a vibrant and visible presence in the community, making
residents aware of 21st century library services and our Library's unique character.

Mission
EDUCATE – CAPTIVATE - CONNECT
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2017
PLAINFIELD PUBLIC LIBRARY DISTRICT
The Library will be closed the following days:
Monday
Monday
Monday
Tuesday
Monday
Saturday

January 2
February 20
May 29
July 4
September 4

Friday
Wednesday

November 3
November 22

Thursday
Saturday
Monday
Saturday

November 23
December 23
December 25
December 30

New Year’s Day (in lieu)
President’s Day
Memorial Day
Independence Day
Labor Day
Homecoming *
(9am – 1pm)
Staff In-Service
Thanksgiving Eve*
(5pm– 9pm)
Thanksgiving Day
Christmas Eve (in lieu)
Christmas Day
New Year’s Eve (in lieu)

***************************************************** ***

Monday

January 1, 2018

* unpaid Administrative closing

M:/forms/holidayschedules/holidayschedulefor web
K:/Schedules
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New Year’s Day

Facilities Policy

Section 5
Issued: 2/17/2010
Revised: 4/15/2015 9/21/2016
Approving Authority: Plainfield Public
Library District Board of Trustees

LIBRARY AND EQUIPMENT USE
The primary use of the Plainfield Public Library District’s building and grounds is to support
the Library’s services in order to achieve its mission. Use of the building and grounds and/or
use of Library equipment by other organizations may be authorized when such uses are
determined by the Library Director, or designated staff member, as contributing to the
Library’s mission without impairment to library services.

MEETING ROOMS AND GROUNDS
The primary purpose of the Library’s meeting rooms and grounds is to support library
functions, meetings and programs. The policies governing the use of the meeting rooms and
grounds are in accordance with Article 6 of the Library Bill of Rights which states that "as an
institution of education for democratic living, the library should welcome the use of its
meeting rooms for socially useful and cultural activities and discussion of current public
questions. Such meeting places should be available on equal terms to all groups in the
community regardless of the beliefs and affiliations of their members, provided that the
meetings be open to the public". The Board of Trustees of the Plainfield Public Library
District adheres to the principle of "separation of Church and State" and shall abide by that
principle in processing requests for use of its meeting rooms and grounds.
USE OF LIBRARY MEETING ROOMS

The Library has three rooms available for public use. They are the large meeting room,
small meeting room and study room. The Plainfield Fire Protection District has set seating
limits in the large meeting room. This room has a capacity of 88 and can seat up to 70
individuals in chairs or 50 people seated at tables. The small meeting room will
accommodate up to 20 and the study room is limited to four (4).
A.

Priority in scheduling the use of the meeting rooms shall be given in the following
order:
1.
2.
3.
4.

B.

Library-sponsored programs and meetings
Meetings of official agencies, committees and boards of governmental entities
located within the boundaries of the Plainfield Public Library District
Educational, cultural, civic and public information events of organizations located
in Plainfield
Educational, cultural, civic and public information events of organizations located
outside the immediate Plainfield area.

The study room will be available on a first-come, first-serve basis at no charge. A limit
of two (2) hours per day will be enforced if another patron is waiting.
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C.

A valid Plainfield Public Library Card in good standing is required for any room use.

USE OF LIBRARY GROUNDS

A.

Priority in scheduling the use of the grounds shall be given in the following order:
1. Library-sponsored programs and meetings
2. Meetings of official agencies, committees and boards of governmental entities
located within the boundaries of the Plainfield Public Library District
3. Educational, cultural, civic and public information events of organizations located in
Plainfield
4. Educational, cultural, civic and public information events of organizations located
outside the immediate Plainfield area.

B.

Activities on the grounds must remain at least 15 feet from Route 59 at all times.
Groups using the grounds are cautioned to be aware of the safety concerns of the area
near Route 59 and maintain a safe distance from the roadway.

C.

Picnic tables are located in fixed placements on the Library grounds. Groups are
responsible for providing any other equipment when using the grounds.

D.

The Library is not responsible for providing an alternate location due to inclement
weather.

PROHIBITED USES AND ACTIVITES

A.

All meeting rooms and grounds are restricted to not-for-profit groups only.

B.

Meetings must be open to the public and not restricted to a group's own membership
except as required by applicable law.

C.

No admission charge, collections (except for regular club dues or to cover expenses for
materials to be used at meetings) or other money-raising activities may be attached to
any meeting conducted in the Library's meeting rooms or on Library grounds, unless
all proceeds go to the Library.

D.

Meeting rooms and grounds will not be available for purely social gatherings.

E.

Club meetings or installation ceremonies having secret rituals.

F.

Business use, including but not limited to training, interviews and meetings and
tutoring services are not permitted.

G.

Classes or demonstrations involving the use of hazardous materials and/or weapons are
not permitted.

H.

Any illegal activity or uses which advocate or incite illegal activities are not permitted.

I.

No candles or use of any incendiary items are permitted. No smoking is permitted
during events on Library grounds.

J.

Alcoholic beverages are not permitted on Library premises without approval of the
Board of Trustees Library Director pursuant to Alcoholic Beverages Policy.
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K.

No physical changes are allowed to rooms except for rearrangement of furniture. No
additional furniture or equipment may be used in the rooms without prior approval of
the Library Director.

L.

The name, address or telephone number of the Library may not be used as the
address or headquarters for any group using the Library for meeting purposes.

M.

Programs that may disrupt the quiet use and enjoyment of the Library by members of
the general public are not permitted.

N.

The Meeting Room(s) and grounds may not be used to hold rallies, demonstrations or
other similar events.

RESERVATIONS

A.

Reservations are required to use the large meeting room, small meeting room and
Library grounds.

B.

An online room request must be completed to reserve a meeting room.
http://www.plainfieldpubliclibrary.org/library-info/meeting-room-policy.aspx

C.

A valid Plainfield library card in good standing is needed to secure a reservation.
Special provisions may be made for organizations located within the boundaries of the
Plainfield Public Library District.

D.

The room reservation should allow for setup time. Please make sure your “meeting”
start time reflects at least a 15 minute setup.

E.

A reservation fee of $25 per use for the large meeting room, small meeting room or
Library grounds is due within 72 hours of the reservation request. This fee is nonrefundable and covers maintenance costs associated with use of the room or grounds.
A reservation will be held as pending until the fee is received. If the fee is not
received within 72 hours, the reservation may be released without prior notification.

F.

If a sound system is used on the grounds, it is the responsibility of the group making
the reservation to obtain a permit from the Village.

G.

Local government entities will be exempt from the reservation fee.

H.

Application forms need to be submitted as far in advance as possible. Reservations
cannot be made more than six (6) months in advance or less than 24 hours in advance
of the requested date.

I.

Groups will be restricted to a maximum of two meetings per month.

J.

Application for use of the Library’s facilities does not guarantee approval.
will be approved on a first-come, first-serve basis.

K.

Confirmation or denial of applications will be done by e-mail or telephone.

L.

If it is necessary to cancel a reservation for a meeting room or grounds, the Library
must be notified as soon as possible. Such cancellation notification shall be submitted
to the Business Office in writing and may not be rescinded later. No group can assign

Applications
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its space or reservation to another group. The reservation fee will be forfeited for
cancellations made less than 24 hours in advance.
M.

If a meeting room is not used and a cancellation notice is not given to the Business
Office, meeting room privileges of that group may be suspended.

N.

The Library reserves the right to cancel any reservation by giving the group at least 48
hours notice, except in case of an emergency. Notice of a cancellation shall be done
by e-mail or telephone. If the Library must cancel a reservation the reservation fee
will be refunded.

HOURS

Meeting rooms and grounds are only available during regular library hours. The meeting
room or grounds must be vacated 15 minutes prior to the closing of the Library unless you
have obtained express consent of the Library Director. Violation of meeting room and
grounds hours will result in loss of meeting room and grounds privileges.
FOOD SERVICE

No food or beverage can be served or eaten in the meeting rooms unless a specific request
is made and approved in advance. Groups using the large meeting room are not permitted
to use the staff lounge. Such behavior will prevent the group from using the Library
meeting rooms in the future.
MEETING ROOM EQUIPMENT AND AVAILABILITY

Desired equipment must be requested in advance. The following equipment is available for
use in the meeting rooms:
A.

Wireless microphone

B.

Podium and microphone

C.

Stacking chairs

D.

Folding tables

E.

Projector Screen

PUBLICITY

Individuals and organizations reserving use of the meeting rooms and grounds are
responsible for their own publicity.
A.

All publicity must state that The Plainfield Public Library District is not a sponsor of this
organization and its program.

B.

All promotional materials posted or distributed at the Library must be submitted to the
Business Office for approval and posting.

C.

The location of the Library should be publicized, but the Library’s telephone number
may not be used for any purpose.
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D.

The Library is not to be included as a source of further information.

E.

The Library will not handle attendee registrations or take messages for program
participants.

GENERAL RULES

A.

The large meeting room will be set up according to the needs of each group depending
upon the availability of the Library’s custodial staff.

B.

The Library is not responsible for possessions left in the room or on the grounds.

C.

Use of the Library’s telephone in meeting rooms is restricted for emergency use only.
Depending on your provider, cell phones may not be operable in the lower level
meeting rooms.

D.

Library staff is not available for porter service or custodial help unless approved by
the Library Director.

E.

The Library does not supply space for groups needing a place to store their supplies or
equipment.

F.

If minors are present, they must be under direct adult supervision at all times. One (1)
adult must be present for every ten (10) minors under 18 years of age.

G.

Groups using the meeting rooms and grounds are responsible for leaving the room(s)
and/or grounds as they found them and reimbursing the Library for any damage that
may occur to Library-owned furniture, equipment or to the Library facility and
grounds. Future use of the meeting rooms and grounds may be withheld from groups
that have caused damage to the rooms, carpet, equipment, furniture, lawns or caused
a disturbance in the Library or on the grounds and/or failed to comply with the
established rules of the Library.

H.

Except in an emergency, the emergency exit door in the large meeting room must
remain closed at all times, unless a staff person is present to secure the door.

I.

The Library Director is the chief person empowered to make decisions regarding the
availability and use of the library meeting rooms and grounds. The Library Director
may delegate authority to approve meeting room and grounds applications. Requests
for exceptions to the above rules must be submitted in writing to the Business Office.

NON-COMPLIANCE

Failure to comply with the above regulations will result in loss of meeting room and grounds
privileges.

ALCOHOLIC BEVERAGES POLICY
The Plainfield Public Library District seeks to make the Library the cultural hub of the
community it serves. As such, the Board of Library Trustees recognizes that, from time to
time, it may be appropriate to allow alcohol to be served in the Library or on library
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property during library fundraising events or during programs of a cultural or educational
nature.
The Board of Library Trustees may allow delivery or sale or serving of alcoholic beverages in
the Library or on Library property subject to the following:
A.

Alcoholic beverages may be permitted at Library sponsored events or at events of a
cultural or educational nature that are co-sponsored by the Library.

B.

Alcoholic beverages are not permitted at any event unless first approved by the Library
Director.

Alcoholic beverages may be served at pre-approved meetings or events held within an
enclosed or controlled space provided there is a means by which to:




Prevent access to the general public;
Prevent alcohol from being removed from the premises by attendees;
Steps are taken to prevent the sale or distribution of alcohol to persons under the
age of 21.

SALE OF ALCOHOL

For fundraising events, the sale of alcoholic beverages may be permitted.
WHO MAY SERVE ALCOHOL

A.

Alcohol may be served by third party vendors/caterers/entities.

B.

Alcohol may be served by Library Staff or volunteers who are approved by the Library
Director.

LIABILITY INSURANCE

A.
B.
C.

The Library Director shall assure that the Library maintains dram shop liability
insurance in maximum insurance coverage limits.
Third party vendors/caterers/entities shall maintain dram shop liability insurance in
maximum insurance coverage limits. Proof of such insurance shall be provided. The
Library shall be named as an Additional Insured on such coverage.
The Library and third party vendors/caterers/entities shall comply with applicable local
laws and ordinances and obtain applicable permits.

GENERAL RULES AND RESTRICTIONS

All Library rules and regulations shall remain in effect at all times.
APPLICATION TO SERVE ALCOHOLIC BEVERAGES

A third party vendor/caterer/entity shall submit an Application To Deliver/Serve Alcoholic
Beverages in a form to be provided by the Library (see Appendix 5A).
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RESERVATION OF RIGHTS

The Board of Library Trustees and/or Library Director reserve all rights and discretion with
respect to interpreting and implementing this Alcoholic Beverages Policy.

EXHIBITS
Occasionally, exhibits from sources within the community may be allowed in the library. All
exhibits considered for space within the library must support the mission of the Library and
not cause disruption of the regular flow of library work and service. Such exhibits will remain
in place for not longer than four weeks, with set up and removal being the responsibility of
the exhibitor. The Library assumes no liability for damage or loss relating to any exhibit set
up for public viewing in the Library and will take no extraordinary measures to insure its
safety.
A.

Requests for use of exhibit space will be accepted primarily from units of local
government and from non-partisan, not-for-profit secular organizations. Professional
or commercial groups may sponsor a display or exhibit if, in the view of the Library
Director, they enhance or complement library programs or promote library services, as
long as said display or exhibit does not solicit transactions for goods or services.
Private individuals may also request use of the Library’s display case based on
adherence to this policy.

B.

No organization or individual will be permitted to display any materials which advocate
the election of or defeat of a candidate for public office or which advocate an
affirmative or negative opinion for or against any political, legislative or judicial issue.

C.

The exhibitor agrees to hold the Plainfield Public Library District harmless for the
preservation, protection or possible damage or theft of any items placed in the display
cases. The cases are locked at all times. All items placed in the display case are done
so at the exhibitors’ risk. It is suggested that exhibitors keep an inventory of contents
and provide their own insurance coverage.

D.

Displays and exhibits are subject to limitations and availability of space as determined
by the Library Director.

TYPES OF EXHIBIT FACILITIES

The Library can accommodate display/exhibits that need:
A.

Glass display cases with glass shelves

B.

Bulletin boards

C.

Open space for free standing displays

USE OF GLASS DISPLAY CASE

A.

The lobby area display case is divided into two parts. One measures 25 ½” wide x 46”
high x 18” deep. It contains two glass shelves. The second measures 25 ½” wide x
32” high x 18” deep. It has one glass shelf. Both have sliding glass doors with key
locks.
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B.

This case is designed to display objects of an artistic, cultural, historical, informative or
civic nature produced by both library staff and outside organizations and individuals.

C.

Exhibitors are responsible for setting up and dismantling their displays.

D.

The display case shall not be used to market wares or services of any kind. While art
and craft displays offered by local artists would be considered, price tags cannot be
displayed. Only the artist’s name, address and telephone number will be included in
the display.

E.

All displays must be removed promptly; otherwise, Library staff will remove them for
storage. If items are not picked up within two weeks, the Library reserves the right to
dispose of them as it wishes.

RESERVATIONS

A.

Reservations are necessary in order to use the Library’s exhibit space.

B.

An exhibit application form must be completed. (Appendix 5A 5B)

C.

Applications to use the Library’s exhibit space must be submitted as far in advance as
possible and will be approved on a first-come basis.

D.

Confirmation or denial of applications will be made by e-mail or hone.

COMMUNITY INFORMATION

The Plainfield Public Library District has several bulletin boards and literature racks located
throughout the Library for posting notices of interest to District residents. Information
posted does not necessarily reflect the views of the Plainfield Public Library District.
A.

Bulletin board space is available to organizations engaged in educational, cultural,
intellectual or charitable activities that may serve to benefit District residents.

B.

Organizations wishing to post materials on the Library’s public bulletin board must
submit their materials to the business office. If approved, items will be posted by
administration on a first-come basis.

C.

Under no circumstances may the bulletin board be used to advertise items or services
for sale.

D.

All notices shall be posted for as long as possible prior to date of an event, depending
on availability of space.

E.

Materials that do not meet Library guidelines will not be displayed and will be removed
upon discovery.

F.

Flyers and handouts will be removed from literature racks on a periodic basis.

DIGITAL SIGN POLICY

The purpose of the Plainfield Public Library electronic sign is to share information regarding
library events which promote and enrich our citizens and local community.
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Messages/announcements may be allowed from the following entities:
A.

The Plainfield Public Library District

B.

The Plainfield Public Library Foundation

C.

Friends of the Plainfield Public Library

D.

Community events where the Library is a partner or participant

E.

Other local government entities

The Library will not host messages, announce events or sell advertising space to businesses
or other organizations.
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Application to
Deliver/Sell/Serve Alcoholic
Beverages

Appendix 5A
Issued: 9/21/2016
Approving Authority: Plainfield Public
Library District Board of Trustees

Name of applicant or entity submitting this Application: _____________________
Date(s) of event or program:_____________________________________________
Start Time: ________

End time: _________

Location:___________________________

Name of Event:_____________________________________________________________
Contact Information:

___________________________
(telephone number)

_________________________
(alternate phone)

Email: ___________________________________________________________________
Will alcohol be sold at the event? _________

Estimated attendance: ______________

Have you applied/completed the Temporary Event License Class H permit as required by the
Village of Plainfield? Please include a copy when submitting this form.
The required form can be located here: http://public.plainfieldil.org/WebLink/0/edoc/197963/Temporary%20Event%20Liquor%20License%20Application.
pdf
Describe event or program:
_________________________________________________________________________
_________________________________________________________________________
_________________________________________________________________________
_______________________________________________________________________
I have read and agree to comply with the Library’s Alcoholic Beverages Policy. I will abide
by and comply with the Library’s rules and regulations.
Date:

________________________

_____________________________________________________
(Signature)
Print Name ____________________________________________
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RESOLUTION NO. 2016-3
RESOLUTION OF THE BOARD OF TRUSTEES OF THE PLAINFIELD
PUBLIC LIBRARY DISTRICT, WILL AND KENDALL COUNTIES, ILLINOIS,
DETERMINING AN AMOUNT OF MONEY NECESSARY TO BE RAISED
BY TAXATION FOR THE JULY 1, 2016 – JUNE 30, 2017 FISCAL YEAR
WHEREAS, 35 ILCS 200/18-55 et seq. (The Truth in Taxation Act) provides that
not less than twenty (20) days prior to the adoption of its aggregate levy, the corporate
authority of each taxing district shall determine the amounts of money, exclusive of any
portion of the levy attributable in the costs of conducting an election required by the
General Election Law, estimated to be necessary to be raised by taxation for the year
upon which the taxable property in its district; and
WHEREAS, this Board anticipates adopting its aggregate levy on October 19,
2016;
NOW, THEREFORE, BE IT RESOLVED by the Board of Library Trustees of the
Plainfield Public Library District, Will and Kendall Counties, Illinois, as follows:
The following are hereby determined to be the amounts of money estimated to be
required by fund to be raised by taxation for the 2016-2017 fiscal year:
2016 Proposed Levy
Corporate

$3,350,708

Purchase, Construction and Maintenance of
Sites, and Equipment Fund
Audit Fund

273,321
8,098

Illinois Municipal Retirement Fund

253,075

Social Security Fund

186,263

Liability, Property Damage, Compensation
and Risk Insurance and Expense Fund

20,246

$4,091,710
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SECTION 2. That this Resolution shall be in full force and effect from and after
its passage, approval, posting and publication as provided by law.
Passed by the Board of Library Trustees of the Plainfield Public Library District,
Will and Kendall Counties, Illinois, this 21st day of September, 2016, by a vote of:

AYES:

____________________________________________________

NAYS:

____________________________________________________

ABSENT:

____________________________________________________
(Number and Name)

_________________________________________
President, Board of Library Trustees of the
Plainfield Public Library District,
Will and Kendall Counties, Illinois
ATTEST:

__________________________________
Secretary
(SEAL)

110

STATE OF ILLINOIS )
) SS
COUNTY OF WILL )
SECRETARY'S CERTIFICATION OF RESOLUTION
I, the undersigned, do hereby certify that I am the duly elected, qualified and
acting Secretary of the Plainfield Public Library District, Will and Kendall Counties,
Illinois (the "District"), and that as such official I am the keeper of the records, files and
seal of The Board of Library Trustees of the District (the "Board").
I do further certify that attached hereto is a full, true and complete copy of
Resolution 2016-3, fully entitled
RESOLUTION OF THE BOARD OF TRUSTEES OF THE PLAINFIELD
PUBLIC LIBRARY DISTRICT, WILL AND KENDALL COUNTIES, ILLINOIS,
DETERMINING AN AMOUNT OF MONEY NECESSARY TO BE RAISED
BY TAXATION FOR THE JULY 1, 2016 – JUNE 30, 2017 FISCAL YEAR
which Resolution was duly passed and adopted by the Board at a meeting of the Board
held on September 21, 2016 and approved by the President of the District on September
21, 2016, and said Resolution has been duly filed with the undersigned as acting
Secretary of the District and is in full force and effect as provided therein.
I do further certify that the deliberations of the Board on the adoption of said
Resolution were conducted openly, that the vote on the adoption of said Resolution was
taken openly, that said meeting was called and held in strict compliance with the
provisions of the Open Meetings Act of the State of Illinois, as amended, and with the
provisions of the Public Library District Act of 1991, as amended, and that the Board has
complied with all of the provisions of said Acts and with all of the procedural rules of the
Board.
IN WITNESS WHEREOF, I hereunto affix my official signature and the seal of the
District this 21st day of September, 2016.

______________________________________________
Secretary, The Board of Library Trustees of the
Plainfield Public Library District,
Will and Kendall Counties, Illinois
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NOTICE OF PROPOSED PROPERTY TAX INCREASE
FOR PLAINFIELD PUBLIC LIBRARY DISTRICT,
WILL AND KENDALL COUNTIES, ILLINOIS
I.

A public hearing to approve a proposed property tax levy increase for Plainfield
Public Library District, Will and Kendall Counties, Illinois, for 2016 will be held on
October 19, 2016 at 6:00 p.m. at the Plainfield Public Library at 15025 South
Illinois Street, Plainfield, Illinois.
Any person desiring to appear at the public hearing and present testimony may
contact Lisa Pappas, Interim Library Administrator, at the Plainfield Public Library
at 15025 South Illinois Street, Plainfield, Illinois, phone (815) 436-6639.

II.

The corporate and special purpose property taxes extended or abated for 2015 were
$ 3,719,736.
The proposed corporate and special purpose property taxes to be levied for 2016
are $4,091,170. This represents a 10 % increase over the previous year.

III.

The property taxes extended for debt service and public building commission leases
for 2015 were $ -0-.
The estimated property taxes to be levied for debt service and public building
commission leases for 2016 are $ -0-. This represents a zero % increase/decrease
over the previous year.

IV.

The total property taxes extended or abated for 2015 were $3,719,736.
The estimated total property taxes to be levied for 2016 are $4,091.70.
This represents a 10 % increase over the previous year.
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